Docusign Envelope ID: F78636DE-869F-47F9-809B-AC86FF691FAC

MASTER SERVICES AGREEMENT

CONTRACT #: VCU-FM-5483

This Master Services Agreement (“MSA”) is made and entered into as of the date the last

authorized signature is affixed hereto by Morgan-Keller, Inc., (“Contractor”) and Virginia Commonwealth
University, a corporation and an institution of higher education of the Commonwealth of Virginia,
(“VCU”). Contractor and VCU are sometimes referred to as a “Party” and collectively as the “Parties.”

RECITALS
WHEREAS, Contractor provides various skilled trade services;
WHEREAS, VCU desires to use skilled trade services on an as-needed and optional-use basis;
WHEREAS, Contractor is willing to offer skilled trade services to VCU in a manner described herein.

NOW, THEREFORE, in consideration of the mutual promises set forth herein and for other good and

valuable consideration, the receipt and sufficiency of which is hereby acknowledged, the Parties hereby
agree as follows:

1.

SERVICES. Contractor shall provide to VCU skilled trade services as set forth in Appendix Il,
Conditions of Award, and any statements of work or similar document later agreed upon
between the Parties.

ENTIRE AGREEMENT. This Master Services Agreement (MSA), Appendix I, Appendix Il will serve
as the complete contract between Contractor and VCU. The contract between Contractor and
VCU may include statements of work (SOW), a data protection addendum (DPA), or other
similar documents as necessary. In the event of a conflict among the contract documents, the
order of precedence will be: this MSA, Appendix Il if applicable, the DPA, SOW, and then the
RFP.

TERM and RENEWAL OF CONTRACT. The term of this MSA commences on the date of the last
affixed signature and ends on December 31, 2024. This MSA will renew under the terms and
conditions of the original MSA without intervention, for six (6) additional one (1) year periods
until December 31, 2030.

EFFECTIVE DATE. This MSA is binding on the date of the last affixed signature.

FEE. VCU shall pay Contractor a fee in accordance with Appendix Il and Pricing as agreed upon in
Appendix Il and as agreed between the Parties. Contractors and materials are paid at cost and
back up invoices need to be provided. VCU may request turn key proposals at VCU’s discretion.
Overtime hours are noted as anything outside of 7:00 A.M. — 4:30 P.M. Unless set forth
otherwise in Appendix Il, all invoices shall be paid net 30 days following receipt of a proper
invoice, services rendered, or goods delivered, whichever is later pursuant to and in accordance
with § 42-45 of the Rules Governing Procurement of Goods, Services, Insurance and
Construction by a Public Institution of Higher Education of the Commonwealth. Invoices should
be sent to the contact as noted on the resulting PO or as instructed.

MISCELLANEOUS. This MSA may be executed in any number of counterparts, each of which shall
be deemed an original, but all such counterparts together shall constitute but one and the same
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instrument. The relationship between VCU and Contractor created by this MSA is that of
independent contractors. Nothing contained herein shall be construed as constituting any other
relationship between VCU and Contractor. Contractor shall not assign this MSA to another party
without the written consent of VCU. The conditions and covenants herein contained shall
ensure to the benefit of and are binding upon the parties hereto, their personal representatives,
successors and permitted assigns. As a registered vendor in eVA and/or RealSource, Contractor
is responsible for the security of its portal account, including restricting access to it, maintaining
the confidentiality of login information, and taking any other actions necessary to protect the
security of the Contractor’s account. VCU will not be responsible for a third party’s fraudulent
collection of VCU payments due to the Contractor’s failure to update or protect its account
information.

7. DEPOSIT. VCU shall not be required to pay a security deposit.
8. GENERAL TERMS AND CONDITIONS

A. GOVERNING LAW AND FORUM. This MSA shall be construed, governed, and interpreted
pursuant to the laws of the Commonwealth of Virginia without regard to choice of law
principles. Contractor agrees that all disputes arising under this MSA will be brought before a
court of competent jurisdiction located in Richmond, Virginia. VCU does not waive its right to
jury trial.

B. ARBITRATION: Neither Party shall be compelled to arbitrate any matter or otherwise be subject
to any form of alternative dispute resolution, but may request and/or opt to participate in
alternative dispute resolution in its sole discretion.

C. WAIVER OF CLAIMS: Notwithstanding anything contained herein to the contrary, VCU is an
agency of the Commonwealth of Virginia and as such, pursuant to Va. Code § 2.2-514, cannot
waive or settle legal claims that VCU may have against another party nor may VCU bestow any
right or obligation that is beyond the duly granted authority of the signatory to bestow or incur
on behalf of the Commonwealth of Virginia.

D. ANTI-DISCRIMINATION: Contractor certifies to the Commonwealth that it will conform to the
provisions of the Federal Civil Rights Act of 1964, as amended, as well as the Virginia Fair
Employment Contracting Act of 1975, as amended, the Virginians With Disabilities Act, the
Americans With Disabilities Act and Section 2.2-4311 of the Virginia Public Procurement Act. If
the award is made to a faith-based organization, the organization shall not discriminate against
any recipient of goods, services, or disbursements made pursuant to the Contract on the basis of
the recipient’s religion, religious belief, refusal to participate in a religious practice, or on the
basis of race, age, color, gender or national origin and shall be subject to the same rules as other
organizations that Contract with public bodies to account for the use of the funds provided;
however, if the faith-based organization segregates public funds into separate accounts, only
the accounts and programs funded with public funds shall be subject to audit by the public
body. (Code of Virginia, § 2.2-4343.1). In every Contract over $10,000 the provisions in 1. and 2.
below apply:

1. During the performance of this Contract, the Contractor agrees as follows:

a. VCUis an equal opportunity/affirmative action institution providing access to
education and employment without regard to age, race, color, national
origin, gender, religion, sexual orientation, veteran’s status, political
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affiliation or disability. As such, the Contractor will not discriminate against
any employee or applicant for employment because of age, race, color,
national origin, gender, religion, sexual orientation, veteran’s status, political
affiliation or disability or any other basis prohibited by state law related to
discrimination in employment, except where there is a bona fide
occupational qualification reasonably necessary to the normal operation of
the Contractor. The Contractor agrees to post in conspicuous places, available
to employees and applicants for employment, notices setting forth the
provisions of this nondiscrimination clause.

b. The Contractor, in all solicitations or advertisements for employees placed by
or on behalf of the Contractor, will state that such Contractor is an equal
opportunity employer.

c. Notices, advertisements, and solicitations placed in accordance with federal
law, rule or regulation shall be deemed sufficient for the purpose of meeting
these requirements.

B. The Contractor will include the provisions of a. above in every subcontract or
purchase order over $10,000 so that the provisions will be binding upon each
subcontractor or vendor who performs work relative to this RFP.

E. IMMIGRATION REFORM AND CONTROL ACT OF 1986: Contractor certifies that it does not and
will not during the performance of this Contract employ illegal alien workers or otherwise
violate the provisions of the Federal Immigration Reform and Control Act of 1986.

F. ANTITRUST: By entering into a Contract, Contractor conveys, sells, assigns, and transfers to the
Commonwealth of Virginia all rights, title and interest in and to all causes of the action it may
now have or hereafter acquire under the antitrust laws of the United States and the
Commonwealth of Virginia, relating to the particular goods or services purchased or acquired by
the Commonwealth of Virginia under this Contract.

G. ASSIGNMENT OF CONTRACT: The Contract shall not be assignable by Contractor in whole or in
part without the written consent of the University.

H. TESTING AND INSPECTION: To the extent applicable, VCU reserves the right to conduct any
testing/inspection it may deem advisable to assure goods and services conform to the
specifications/Contract.

. TERMINATION OF CONTRACT:

1. Either Party may terminate this Contract if the other Party materially breaches
this Contract and such breach is not cured within thirty (30) days after written
notice to the breaching Party.

2. University reserves the right to terminate this Contract, in part or in whole,
without penalty, upon sixty (60) days written notice to the Contractor.

3. Either Party may terminate this Contract after the initial twelve (12) months of
this Contract upon sixty (60) days written notice to the other Party.
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J.  CHANGES TO THE CONTRACT: Changes may be made to the Contract:

1. The parties may agree to modify the scope of the Contract. An increase or decrease in the
price of the Contract resulting from such modification shall be agreed by the parties as a
part of their written Contract to modify the scope of the Contract. Contract pricing shall not
exceed the contract price(s) of the previous contract period increased/decreased by more
than the percentage increase/decrease of the Services category of the CPI-U section of the
Consumer Price Index of the United States Bureau of Labor Statistics for the latest twelve
months for which statistics are available.

2. The Purchasing Agency may order changes within the general scope of the Contract at any
time by written notice to the Contractor. Changes within the scope of the Contract include,
but are not limited to, things such as services to be performed, the method of packing or
shipment, and the place of delivery or installation. The Contractor shall comply with the
notice upon receipt. The Contractor shall be compensated for any additional costs incurred
as the result of such order and shall give the Purchasing Agency a credit for any savings.

3. Material, substantive modifications, changes, and amendments to the Contract must be in a
writing executed by authorized representatives of each party.

K. TAXES: Contractor acknowledges all sales to the Commonwealth of Virginia are normally exempt
from State sales tax. State sales and use tax certificates of exemption, Form ST-12, will be
issued upon request. Deliveries against this Contract shall usually be free of Federal excise and
transportation taxes. The Commonwealth's excise tax exemption registration number is 54-73-
0076K.

L. FAILURE TO DELIVER GOODS OR SERVICES: In case of failure to deliver goods or services in
accordance with the Contract terms and conditions, VCU, after due oral or written notice, may
procure them from other sources and hold the Contractor responsible for any resulting
additional purchase and administrative costs. This remedy shall be in addition to any other
remedies which VCU may have.

M. SHIPPING: Contractor shall ship all goods FOB destination at the actual freight rate based upon
the actual weight of the goods to be shipped.

N. INSURANCE: Contractor certifies it will have the following insurance coverages, and any
insurance otherwise required by applicable law, throughout the entire term of the Contract, as
well as renewal terms. For construction contracts, if any subcontractors are involved, the
subcontractor will have workers’ compensation insurance in accordance with §§ 2.2-4332 and
65.2-800 et seq. of the Code of Virginia. Contractor further certifies all insurance coverage will
be provided by insurance companies authorized by the Virginia State Corporation Commission
to sell insurance in Virginia. Minimum Insurance Coverages and Limits Required for Most
Contracts:

1. Worker’s Compensation - Statutory requirements and benefits. Coverage is compulsory for
employers of three or more employees, to include the employer.

2. Employers Liability - $100,000.

3. Commercial General Liability - $1,000,000 per occurrence. Commercial General Liability is to
include bodily injury and property damage, personal injury and advertising injury, products,
and completed operations coverage. The Commonwealth of Virginia must be named as an
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additional insured and so endorsed on the policy.

4. Automobile Liability - $1,000,000 per occurrence. (applicable only if motor vehicle is to be
used in performance of this Contract)

5. Cyber Security Liability - $5,000,000 (applicable as determined by the University)

O. DRUG-FREE WORKPLACE: During the performance of this Contract, the Contractor agrees to (i)
provide a drug-free workplace for the Contractor’s employees; (ii) post in conspicuous places,
available to employees and applicants for employment, a statement notifying employees that
the unlawful manufacture, sale, distribution, dispensation, possession, or use of a controlled
substance or marijuana is prohibited in the Contractor’s workplace and specifying the actions
that will be taken against employees for violation of such prohibition: (iii) state in all solicitations
or advertisements for employees placed by or on behalf of the Contractor that the Contractor
maintains a drug-free workplace: and (iv) includes the provisions of the foregoing clauses in
every subcontract or purchase order of over $10,000, so that the provisions will be binding upon
each subcontractor or vendor providing services under this Contract. For the purposes of this
section, “drug-free workplace” means a site for the performance of work done in connection
with a specific contract awarded to a contractor, the employees of whom are prohibited from
engaging in the unlawful manufacture, sale, distribution, dispensation, possession or use of any
controlled substance or marijuana during the performance of the Contract.

P. NONDISCRIMINATION: As applicable, federal law requires compliance with the following:

1. 41 CFR § 60-1.4 Equal Opportunity Clause prohibiting discrimination on the basis of race,
color, religion, sex, or national origin.

2. 41 CFR 60-741.5(a) and 41 CFR 60-300.5(a). These regulations prohibit discrimination
against qualified individuals on the basis of disability (60-741.5(a)) and protected veteran
status (41 CFR 60-300.5(a)), and require affirmative action to employ and advance in
employment qualified individuals with disabilities and qualified protected veterans.

Q. FERPA: To the extent that University provides to Contractor any identifiable student
information, including student address, phone number and email address, the University hereby
designates Contractor as a school official with a legitimate educational interest in using such
student information, and Contractor agrees to use such information only for the purpose of
fulfilling its obligations under this Contract. Contractor further agrees not to disclose any such
student information to any individual other than the student except as required by applicable
law, rule or regulation or court or governmental order or as authorized in writing by the
University or the individual student. Contractor acknowledges that this protection of student
information is necessary for the University's compliance with the Code of Virginia section 23.1-
405(C) and the federal Family Educational Rights and Privacy Act (FERPA).

R. CONFIDENTIAL INFORMATION: “Confidential Information” means all information of a party
(“Disclosing party”) disclosed or made available to the other party (“Receiving party”) that (i) is
clearly marked or identified as such at the time of disclosure or within a reasonable time
thereafter; or (ii) should be reasonably known by the Receiving party to be confidential due to
the nature of the information disclosed and the circumstances surrounding the disclosure.
Confidential Information of VCU shall include, but not be limited to information about VCU
personnel and students of VCU to the extent such information is not available to the public
domain in accordance with the laws of the Commonwealth of Virginia and FERPA. Contractor
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shall use its reasonable efforts to prevent and protect Confidential Information from
unauthorized use or disclosure, with at least the same degree of care that Contractor uses to
protect its own confidential and proprietary information, but in no event less than a reasonable
degree of care under the circumstances. Each Party will only disclose the other Party’s
Confidential Information to its employees, consultants, or subcontractors only on a need-to-
know basis, provided that such employees or subcontractors are subject to confidentiality
obligations no less restrictive than those contained herein. Upon the completion of the services
and upon request of VCU, Contractor shall return all Confidential Information received in
written format, including copies or reproductions or other media containing Confidential
Information within seven (7) days of such request.

S. VAFOIA: Nothing contained herein is intended to limit VCU’s compliance with the Virginia
Freedom of Information Act (“VFOIA”). For clarity, contracts and pricing between VCU and its
vendors are not considered to be exempt from VFOIA requests.

T. INDEMNIFICATION: Contractor agrees to indemnify, defend, and hold harmless VCU, the
Commonwealth of Virginia, and their officers, employees and agents from any claim, damage,
liability, injury, expense or loss, including defense costs and attorneys’ fees, arising from
Contractor’s negligence under this Agreement. Accordingly, VCU shall promptly notify
Contractor of any claim or action brought against VCU in connection with this Agreement. Upon
such notification, and at the request and direction of VCU and/or the Office of the Attorney
General, Contractor will immediately defend any such claim or action pursuant to the provisions
and requirements of § 2.2-514 of the Code of Virginia (Virginia Code).

U. LIMITATION OF LIABILITY: Contractor shall be liable for the direct damages caused by the
negligence of itself, its officers, employees, and agents in connection with this Contract or any
goods, services, actions, or omissions relating to this Contract.

V. SUBCONTRACTS: No portion of the work shall be subcontracted without prior written consent of
the University. In the event that the Contractor desires to subcontract some part of the work
specified herein, the Contractor shall furnish the University with the names, qualifications and
experience of their proposed subcontractors. The Contractor shall, however, remain fully liable
and responsible for the work to be done by its subcontractor(s) and shall assure compliance with
all requirements of the Contract.

W. PRIME CONTRACTOR RESPONSIBILITIES: The Contractor shall be responsible for completely
supervising and directing the work under this Contract and all subcontractors that Contractor
may utilize, using best skill and attention. Subcontractors who perform work under this
Contract shall be responsible to the prime Contractor. The Contractor agrees that it is as fully
responsible for the acts and omissions of subcontractors and of persons employed by them as
Contractor is for the acts and omissions of its own employees.

X. STATUTORY DAMAGES: VCU is not authorized to waive damages granted or otherwise available
by statute.

Y. SOVEREIGN IMMUNITY: VCU is an agency of the Commonwealth of Virginia and is afforded the
protection of sovereign immunity under Virginia law. Any claims against VCU or the
Commonwealth are subject to the requirements established under Virginia law for bringing such
claims against VCU or the Commonwealth, including the Virginia Tort Claims Act (Virginia Code
§§ 8.01-195.1 et seq.) and other applicable statutes relating to claims against the
Commonwealth or its agencies. Notwithstanding any other provision, nothing in this Contract
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AA.

BB.

CC.

DD

shall be deemed to be or construed as a waiver of VCU’s or the Commonwealth’s sovereign
immunity, or any other applicable requirements under Virginia law for bringing claims against
VCU or the Commonwealth. The total cumulative liability of the University, its officers,
employees, and agents in connection with this contract or in connection with any goods,
services, actions or omissions relating to this contract, shall not under any circumstance exceed
payment of the maximum purchase price.

FORCE MAJEURE: Neither Party will be responsible for any losses resulting from delay or failure
in performance resulting from any cause beyond either Party’s reasonable control, including
without limitation, war, strikes or labor disputes, civil disturbances, fires, natural disasters,
pandemics, including if VCU, in its sole discretion, must close a campus location or take other
restrictive actions due to concerns related to the COVID-19 pandemic or acts of God. If the delay
or failure in the performance of the Party claiming Force Majeure continues for thirty (30) days
or more, then the Party not claiming Force Majeure may terminate this Agreement by written
notice to the other Party without penalty. Any funds paid will be reimbursed pro rata based on
Services not provided

AUDIT: The Contractor shall retain all books, records, and other documents relative to this
Contract for five (5) years after final payment, or until audited by the Commonwealth of Virginia,
whichever is sooner. The University, its authorized agents, and/or State auditors shall have full
access to and the right to examine any of said materials during said period.

AVAILABILITY OF FUNDS: It is understood and agreed between the parties herein that VCU shall
be bound hereunder only to the extent the funds are appropriated, or otherwise made
available, from the Virginia General Assembly or other funding source, or which funds may
hereafter be provided for the purpose of this Contract.

ADDITIONAL GOODS AND SERVICES: The University may acquire other goods or services that the
supplier provides than those specifically solicited. The University reserves the right, subject to
mutual contract, for Contractor to provide additional goods and/or services under the same
pricing, terms and conditions and to make modifications or enhancements to the existing goods
and services. Such additional goods and services may include other products, components,
accessories, subsystems, or related services newly introduced during the term of the Contract.

.PAYMENT TO SUBCONTRACTORS:

1. Contractor awarded a contract under this solicitation is hereby obligated to pay the
Subcontractor(s) within seven (7) days of the Contractor's receipt of payment from the
Commonwealth for the proportionate share of the payment received for work performed by
the Subcontractor(s) under the contract; or

2. To notify the agency and the Subcontractor(s), in writing, of the Contractor's intention to
withhold payment and the reason.

3. The Contractor is obligated to pay the Subcontractor(s) interest at the rate of one percent
per month (unless otherwise provided under the terms of the contract) on all amounts
owed by the Contractor that remain unpaid seven (7) days following receipt of payment
from the Commonwealth, except for amounts withheld as stated in 2. above. The date of
mailing of any payment by U.S. Mail is deemed to be payment to the addressee. These
provisions apply to each sub sub-tier Contractor performing under the primary contract. A
Contractor's obligation to pay an interest charge to a Subcontractor may not be construed
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EE.

FF.

GG.

to be an obligation of the Commonwealth.

REALSOURCE REGISTRATION: This Contract shall result in a purchase order or purchase orders
issued via VCU’s source-to-pay platform, RealSource. Contractor shall register in RealSource
upon award of contract. For information on registering, visit realsource.vcu.edu. Registration is
free, and registered vendors shall have access to purchase order, invoice, and payment
information. Contractor is responsible for the security of its RealSource portal account, including
restricting access to it, maintaining the confidentiality of login information, and taking any other
actions necessary to protect the security of the Contractor’s account. VCU will not be
responsible for a third party’s fraudulent collection of VCU payments due to the Contractor’s
failure to update or protect its account information. If this is a cooperative procurement, this
clause shall apply to orders placed by VCU only.

eVA REGISTRATION AND FEES: Contractor agrees to self-register with the Commonwealth of
Virginia’s electronic procurement system, eVA (information on eVA can be found at
http://www.eva.virginia.gov), and agrees to maintain self-registered status for the duration of
this Contract. The Commonwealth shall assess eVA transaction fees as specified below for each
order resulting from this Contract. The Vendor Transaction Fee is:

1. DSBSD-certified Small Businesses: 1%, capped at $500 per order.

2. Businesses that are not DSBSD-certified Small Businesses: 1%, capped at $1,500 per
order.

The specified Vendor Transaction Fee will be invoiced by the Commonwealth of Virginia
Department of General Services, approximately 30 days after the corresponding purchase order
is issued and the invoice is payable 30 days after the invoice date.

Contractor is responsible for the security of its eVA account, including restricting access to it,
maintaining the confidentiality of login information, and taking any other actions necessary to
protect the security of Contractor’s account. VCU will not be responsible for a third party’s
fraudulent collection of VCU payments due to Contractor’s failure to update or protect its
account information.

SWAM REPORTING: Contractor will submit a quarterly SWAM business report to the University
by the 8th of the month following each calendar quarter, specifically the months of April, July,
October, and January. Contractor will submit the quarterly SWAM business reports, based upon
the Contractor’s proposed commitment to:

VCU SWaM Reporting
E-mail: swamreporting@vcu.edu
The quarterly SWAM business reports will contain the following information:

a. SWAM firms’ name, address and phone number with which Contractor has contracted
over the specified quarterly period.

b. Contact person at the SWAM firm who has knowledge of the specified information.
c. Type of goods and/or services provided over the specified period of time.

d. Total amount paid to the SWAM firm as it relates to the University’s account.
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9. SPECIAL TERMS AND CONDITIONS

A. ADVERTISING: Contractor shall not state in any of its advertising or product literature
that the University, the Commonwealth of Virginia, or any agency or institution of the
Commonwealth has purchased or uses its products or services.

B. TRADEMARKS/LOGOS: The University retains all rights, title and interest to its
trademarks, logos and other intellectual property. Contractor shall first submit a
request in writing to the VCU Division of University Relations prior to use of any VCU
marks, name, or logos.

C. SPECIAL EDUCATIONAL OR PROMOTIONAL DISCOUNTS: The Contractor shall extend any
special educational or promotional sale prices or discounts immediately to University
during the term of this Contract. Such notice shall also advise the duration of the specific
sale or discount price.

D. NOTIFICATION OF WORK: While working in a University building, the Contractor shall
have no more than two (2) minutes to notify the Operations Center at (804) 828-9364, if
Contractor or its sub-contractor set off the alarm and/or hear an active alarm. Failure to
notify the Operations Center could result in a fine from City of Richmond Fire
Department and OEHS issuing a stop work.

All Contractors working in a University building are required to check in and check out
daily with the FMD Operations Center at (804) 828-9444 and provide the following

information:
1) Responsible person name (the responsible person must remain on-site)
2) Responsible person cell number
3) Company Name
4) Number of people working
5) Location (Building, Floor, Room)

6) Nature of the Work

E. ASBESTOS: Whenever and wherever during the course of performing any work under this
Contract, the Contractor discovers the presence of asbestos or suspects that asbestos is present,
Contractor shall stop the work immediately, secure the area, notify the Building Owner and
await positive identification of the suspect material. During the downtime in such a case, the
Contractor shall not disturb any surrounding surfaces but shall protect the area with suitable
dust covers. In the event the Contractor is delayed due to the discovery of asbestos or
suspected asbestos, then a mutually agreed extension of time to perform the work shall be
allowed the Contractor but without additional compensation due to the time extension.

F. RADIATION/CHEMICAL/BIOLOGICAL HAZARD AREAS: The personnel employed by the
Contractor shall be capable employees, trained and qualified to perform specified services. If
the Contractor is to perform work in areas posted with radiation warning signs and/or
chemical/biological hazard signs, prior to the commencement of the Contract, the Contractor
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shall contact: (1) the Office of Environmental Health and Safety’s (OEHS) Radiation Safety
Section (804) 828-9131 for training information as required by the NRC and the Commonwealth
of Virginia, and (2) the Chemical/ Biological Safety Section (804) 828-4866 for training
information in the handling of hazardous materials as required by OSHA, and other regulatory
agencies. Radiation Safety and Chemical/Biological Safety will provide the Contractor with the
appropriate training information for radiation work areas and hazardous materials. The
Contractor shall be responsible for training its employees with the information provided by VCU.
New employees are required to receive training prior to working in posted areas. A copy of the
training roster shall be submitted to OEHS at the end of each month in which training has
occurred. Refresher training shall be conducted by the Contractor and reported to VCU
annually. Any additional training requirements identified by VCU shall be coordinated with
VCU'’s Contract Administrator, OEHS, and the Contractor.

G. CONVENIENCE TO GENERAL PUBLIC AND PROPERTY OWNERS: All work covered under this
Contract shall be done in such a manner as to cause as little inconvenience as possible to the
general public and property owners. All equipment and resulting material shall be placed along
the route of the work so as not to inconvenience vehicular and pedestrian traffic. The
Contractor shall provide adequate means to safely direct traffic past the points that are affected
by the work at all times. No closures shall be allowed unless specifically coordinated and
approved. Access to property shall be maintained, and any time where there is a loss of access,
the contractor shall coordinate with VCU Facilities Management.

H. AS-BUILT DRAWINGS: The Contractor shall provide the Commonwealth a clean set of
reproducible "as built" drawings and wiring diagrams, marked to record all changes made during
installation or construction. The Contractor shall also provide the Commonwealth with
maintenance manuals, and parts lists and a copy of all warranties for all equipment. All "as
built" drawings and wiring diagrams, maintenance manuals, parts lists, and warranties shall be
delivered to the Commonwealth upon completion of the work and prior to final payment.

. CONTRACTOR'S TITLE TO MATERIALS: No materials or supplies for the work shall be purchased
by the Contractor or by any Subcontractor subject to any chattel mortgage or under a
conditional sales or other contract by which an interest is retained by the seller. The Contractor
warrants that he has clear title to all materials and supplies for which he invoices for payment.

J.  FINAL INSPECTION: At the conclusion of the work, the Contractor shall demonstrate to VCU that
the work is fully operational and in compliance with Contract specifications and codes. Any
deficiencies shall be promptly and permanently corrected by the Contractor at the Contractor's
sole expense prior to final acceptance of the work.

K. INSTALLATION: All items must be assembled and set in place, ready for use. All crating and
other debris must be removed from the premises.

L. LABELING OF HAZARDOUS SUBSTANCES: If the items or products included in the Contract or
used to perform the requirements of the Contract are "Hazardous Substances" as defined by §
1261 of the United States Code (U.S.C.) or “Pesticides” as defined in § 136 of Title 7 of the
United States Code, then the Contractor, by submitting his proposal, certifies and warrants that
the items or products to be delivered under this Contract shall be properly labeled as required
by the foregoing sections and that by delivering the items or products the Contractor does not
violate any of the prohibitions of Title 15 U.S.C. § 1263 or Title 7 U.S.C. § 136.

M. MATERIAL SAFETY DATA SHEETS: Material Safety Data Sheets and descriptive literature shall be
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provided with the proposal for each chemical and/or compound offered. Failure on the part of
the Contractor to submit such data sheets may be cause for declaring the proposal as
nonresponsive.

N. MAINTENANCE MANUALS: The Contractor shall provide with each piece of equipment an
operations and maintenance manual with wiring diagrams, parts list, and a copy of all
warranties.

O. PREVENTIVE MAINTENANCE: The Contractor shall provide necessary preventive maintenance,
required testing and inspection, calibration and/or other work necessary to maintain the
equipment in complete operational condition during the warranty period.

P. WARRANTY (COMMERCIAL): The Contractor agrees that the supplies or services furnished
under any award resulting from this solicitation shall be covered by the most favorable
commercial warranties the Contractor gives any customer for such supplies or services and that
the rights and remedies provided therein are in addition to and do not limit those available to
the Commonwealth by any other clause of this solicitation.

Q. WORK SITE DAMAGES: Any damage to existing utilities, equipment or finished surfaces resulting
from the performance of this Contract shall be repaired to the Commonwealth's satisfaction at
the Contractor's expense.

R. WORK ESTIMATES (TIME AND MATERIAL CONTRACTS): Under this time and material Contract,
the Contractor shall furnish VCU with a non-binding written estimate of the total costs to
complete the work required. The estimate must include the labor category(ies), the
Contractor’s hourly rates specified in the Contract, and the total material cost. Material costs
shall be billed at the Contractor’s actual invoice costs (Contractor shall furnish copies of all
invoices for materials) or discount off the list price, whichever is specified in the Contract. If
VCU determines that the estimated price is not fair and reasonable, VCU has the right to ask the
Contractor to reevaluate the estimate. If the revised estimate is determined to be not fair and
reasonable, VCU reserves the right to obtain additional quotes from other vendors. A work
order will be issued to the Contractor, as the authority to proceed with the work, which will
incorporate the Contractor’s estimate and the terms and conditions of the contract. The
Contractor and his/her personnel shall log in with the designated contract administrator each
day before and after work to confirm labor hours.

S. EXTRA CHARGES NOT ALLOWED: The Contract price shall reflect all fees to be incurred
for the performance of the Contract, including all applicable freight and installation
charges. Any additional fees that arise during the performance of the Contract shall only
be paid if approved by the University prior to incurring such fees.

T. ADDITIONAL USERS OF CONTRACT: It is the University’s intent to allow for cooperative
procurement. Accordingly, any public body, public or private health or educational
institution, or any University-related foundation (Additional Users) may access this
Agreement if authorized by Selected Firm.

To that end and if agreeable with the Contractor, upon written request from Additional
Users the Contractor may allow access to the contract. Although the University desires
to provide access on such contract to Additional Users, the Contractor is not required to
provide such access. A Contractor’s willingness to provide this access to Additional Users,
will not be a consideration in awarding this contract. Although the Additional Users have

Page 11 of 13
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10.

access to any resulting contract, Additional Users are not bound to use the contract and
any use of the contract is strictly optional.

If the Additional Users choose to access the contract and the Contractor agrees to such
access, the terms and conditions of the contract will be in full force and effect as
between the Additional Users and the Contractor. VCU will have no responsibility for the
resolution of any contractual disputes, or for payment for services rendered which may
arise from an Additional User accessing the contract. The Contractor understands and
agrees that it shall not have any recourse against VCU with respect to any claim it may
have against another Additional User that accessed this contract.

CRIMINAL BACKGROUND INVESTIGATION: If Contractor employees and agents will be on the VCU
campus, or have access to protected data as defined herein, Contractor must comply with the
following: Contractor shall ensure that its employees, full-time or part-time, including newly
hired, re-hired, seasonal, and/or temporary, who may have access to VCU confidential or
proprietary information, or data about VCU personnel or students, have passed a criminal
background check pursuant to the Code of Virginia, § 2.2-1201.1. Criminal background checks
shall comply with the standards set forth in VCU’s employment policies found at:

Background Check Policy

Specifically, Contractor shall ensure an investigation is conducted by a third-party vendor
utilizing courthouse records and national databases to obtain records within the past
seven (7) years. Convictions related to drugs, violence and/or sexual behavior are
generally considered job related due to the nature of the VCU environment and the need
to provide reasonable levels of protection for students, patients, employees, visitors, and
institutional resources.

IDENTIFICATION CARDS: All Contractor employees authorized to work at VCU must obtain a VCU
identification card. Information on obtaining a card is available at http://vcucard.vcu.edu/.
Contractor’s employees must wear their VCU identification when they are on VCU property.
Contact FMContracts@vcu.edu for information on VCU Affiliate ID Cards upon receipt of a
purchase order.

REPRESENTATIONS AND WARRANTIES: All representations and warranties made by
University are made to the best of its knowledge at the time the representation or
warranty is made. University will use its best efforts to comply with all conditions and
restrictions on its accounts and the services provided hereunder.

DELIVERY AND STORAGE: It shall be the responsibility of the Contractor to make all
arrangements for delivery, unloading, receiving and storing materials in the building during
installation. VCU will not assume any responsibility for receiving these shipments. Contractor
shall check with VCU and make necessary arrangements for security and storage space in the
building during installation.

NOTICES.

All notices, requests, demands and other communications which are required or permitted to be
given under this MSA shall be in writing and shall be deemed to have been duly given upon the
delivery or receipt thereof, as the case may be, if delivered personally or sent by registered or
certified mail, return receipt requested, postage prepaid, to the respective Party hereto.

Page 12 of 13
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Contractor:

Name of Contractor: Morgan Keller, Inc.

Attention: Adam Gerhart

Street Address: 70 Thomas Johnson Drive, Suite 200
City, State, Zip: Frederick, MD 21702

Phone: 240-696-8871

Email: agerhart@morgankeller.com

VCU:

Virginia Commonwealth University
Procurement Services

912 W. Grace Street, 5% Fl
Richmond, VA 23284
procurement_services@vcu.edu

IN WITNESS WHEREOF, the Parties to this MSA by their duly authorized representatives have
executed this MSA the day and year below.

Virginia Commonwealth University Morgan-Keller, Inc.

Name: John McHugh Name: Adam Gerhart

DocuSigned by: b Signed-by:
Signature: @’M & '759 Signature: [ﬂplam W

rrrrrrrrr
EEBDAT427C67468 4343

Title: Director, Procurement Title:
Services Vice President
Date: 10/9/2024 Date:  10/8/2024

Page 13 of 13
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APPENDIX Il

OFFEROR RESPONSE FORM

RFP 178567236TH — Skilled Trade Services Round 2

1. Contractor Information

A.

Contractor Name: Morgan-Keller, Inc.

Street Address: 1601 Overbrook Road, Suite C
City: Richmond

State: Virginia

Zip Code: 23219

Phone Number: 804-668-1020

Email Address: jleaper@morgankeller.com
FEIN Number: 52-0741857

Client Reference List: (Provide at least one business reference)

Reference Name: Sandy Spring Bank Contact: Thomas Gemmell
Address: 26250 Ridge Road, Damascus, MD 20872 Phone #: 301-774-8444
E-mail address: tgemmell@sandyspringbank.com

Description and date(s) and services provided: Morgan-Keller has worked with Sandy Spring Bank for over 10 years
and has provided a variety of services from facilities maintenance and 24-hour emergency services to major capital
improvement programs along with remediation services, decommissioning and re-branding/merger related work.

List the discipline(s) you are applying for below. You may choose more than one discipline if your firm is
properly licensed in providing multiple services. Copies of licensing must accompany proposal.

Appliance maintenance repair and installation, architectural hardware provide and install, door
installation maintenance and repair, window installation maintenance and repair, custom millwork and
cabinetry, roofing maintenance and repair, thermal insulation services, masonry maintenance and repair,
waterproofing, graffiti removal and pressure washing services, auditorium seating maintenance, flooring
installation and repairs, and carpentry.

Experience

Provide a capabilities statement for all disciplines you are applying for. You may attach additional pages.
See attached capabilities statement.

Brief history of the firm:

Morgan-Keller was founded in 1955 as a family-owned residential construction company in Wolfsville, MD
by Ralph W. Morgan and Lawrence Keller. By 1965, the firm had started performing commercial work. Mr.
Morgan’s son-in-law Gail Guyton became President of Morgan-Keller in 1980 after working at the
company for almost 20 years. Brad Guyton, now CEO and Chair of the Board, joined his father in 1981 and
brought new and innovative ideas to the firm. In 1988, he started a Specialty Contracts Department for
fast-track projects under $2 million. In 1997, the Commercial Facilities Maintenance was established to
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provide regularly scheduled preventative maintenance inspections and repairs, 24/7 emergency response
services, as well as enhancement and tenant fit-out projects. Darrell Guyton, Gail’s youngest son, joined
the team in 1987 and eventually became Sr. Vice President. Finally, the firm opened our office in
Richmond, VA to accommodate the growing demand for our services in the area. Over our almost 70
years of experience, Morgan-Keller has successfully completed thousands of projects in a four-state
region, all of which meet the high standards set by Ralph Morgan. The company’s many repeat customers,
combined with its solid reputation, confirm that Morgan-Keller is a skilled and expert practitioner of
construction techniques and methodology.

Business License, Trades License, or other applicable licensing. Please attach additional pages if necessary.
You must be properly licensed and provide copies of your licensing with Appendix Il.

X Vendor Agrees to maintain required licensing for the discipline applied for.

License Type: Virginia Commonwealth Class A Contractor License License Number: 2705010966
License Type: City of Richmond Business License License Number: 48594

Warranty

Provide warranty information.

Morgan-Keller is proud to stand behind our quality construction project with a complete one (1) year
warranty from the project completion date. This warranty includes materials and equipment furnished
under the contract, as well as work conforming to the requirements of the contract documents.

2. Conditions of Award

Please check each box below confirming agreement with the conditions of award. Terms that contain a check box
must be checked to confirm acceptance.

A.

B.

C.

RealSource/eVA Registration

X The Contractor agrees to maintain or become registered as a vendor within the VCU RealSource
Vendor Registration network upon being invited to register and Contractor agrees to maintain or
become self-registered as a vendor with eVA.

Small, Minority & Woman Owned Business (SWaM) Certification / SWaM Plan

X The Contractor is either currently certified with the Department of Small Business and Supplier
Diversity (DSBSD) as a Small, Women, and Minority Owned (SWaM) and/or Service Disabled
Veteran-Owned Business and/or agrees to commit to the percentage listed below for SWaM
Participation.

20% SWaM Participation will be maintained during contract:

If you are a SWaM Certified vendor fill out the information below:
e N/A: Certification Number
e N/A: Certification Type (Small, Women, Minority, Veteran)

Detailed Scope of Work, Response Time and Reporting

X The Contractor will provide a detailed quote at the request of VCU, summarizing specific services,
deliverables, delivery dates and cost in accordance with the contract — without additional terms or
conditions requiring VCU signature. The contract terms and conditions will govern all quotes.

X The Contractor will respond to emergency requests no later than 4 hours and non-emergency
requests no later than 24 hours.
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X The Contractor will check in with the VCU Operations Center 804-828-9444 upon arrival at Campus
and check out when leaving VCU.

Purchase Orders

X The Contractor will accept a VCU issued Purchase Order as the commitment to start a project and
will not start work on a project until a Purchase Order is received. If a blanket Purchase Order is
established, Contractor will not start work without a notice to proceed notification or a work order
number.

Invoicing

X The Contractor agrees to invoice in accordance with the procedures outlined in the VCU Purchase
Order and instructions provided by VCU.

Payment Method (Check the box AND select an option from the dropdown)

VCU is migrating away from processing payments via paper check and strongly encourages the use of our
electronic payment options.

ACH - Paymode-X Basic (Net 35) and Early Payment Discount (EPD)

Please review the payment information regarding payment options here prior to selecting:
https://procurement.vcu.edu/for-suppliers/vendor-invoicing--payment/

Early Payment Discount (EPD): (Check the box AND select an option from the dropdown)

1.5% Net 15/ Net 30

Fees

Pricing must be submitted by completing Appendix Ill. The fee structure includes rates charged for all
personnel classifications or service that may be provided to VCU. Pricing will mainly be time and material
or unit pricing, however, lump sum pricing may be requested at VCU’s discretion.

Labor rates must be fully burdened and inclusive of travel, overhead, profit and incidentals.
VCU reserves the right to engage in further negotiations.
Insurance Requirements

XI Contractor agrees to maintain minimum insurance requirements as stated in the MSA.

3. Acceptance

This document will be incorporated into the Master Services Agreement (MSA) between Contractor and VCU.
The contract between Contractor VCU may include statements of work, a data protection addendum, or other
similar documents as necessary. The MSA will have precedence over all other contract documents.

Contractor Name: Morgan-Keller, Inc.

Authorized Officer/Signatory: Adam Gerhart

Title: Vice President

Authorized Officer/Signatory Email Address: agerhart@morgankeller.com
Date: 3/22/2024

Electronic Signature: By typing the name of the contractor’s authorized representative/signatory into the
field above, the contractor certifies that it is providing a binding “Electronic Signature” and further
specifically validates that the individual affixing the Electronic Signature below is fully authorized to bind
the firm with respect to the goods, services, pricing, terms and conditions listed herein. No award will be
made without a fully executed MSA.
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Company Name: Morgan Keller

Capabilities Statement for RFP 178567236TH — Skilled Trade Services Round 2

Introduction:

Morgan Keller is a multifaceted general contractor and service provider specializing in a wide range of
maintenance, repair, installation, and construction services. With a commitment to excellence and a
team of skilled professionals, we deliver comprehensive solutions to meet the diverse needs of our
clients.

Core Competencies:
1. Appliance Maintenance, Repair, and Installation:
- Scheduled maintenance programs for appliances in commercial settings.
- Prompt diagnosis and repair of appliance malfunctions using genuine OEM parts.
- Professional installation of new appliances, ensuring proper functionality and safety.
2. Architectural Hardware Provide and Install:
- Supply and installation of high-quality architectural hardware for doors, windows, and cabinets.
- Expert guidance on hardware selection to meet aesthetic and functional requirements.
- Installation services adhering to industry standards for durability and performance.
3. Door Installation, Maintenance, and Repair:
- Installation of interior and exterior doors for commercial properties.
- Routine maintenance to ensure smooth operation and prolong door lifespan.
- Repair services for damaged or malfunctioning doors, including hardware replacement.
4. Window Installation, Maintenance, and Repair:
- Professional installation of windows for energy efficiency and aesthetics.
- Ongoing maintenance to prevent issues such as air leaks and fogging.
- Repair services for damaged frames, seals, and hardware components.
5. Custom Millwork and Cabinetry:
- Design and fabrication of custom millwork and cabinetry to fit unique spaces.
- Quality craftsmanship using premium materials for durability and aesthetics.

- Installation services tailored to client specifications and project requirements.
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6. Roofing Maintenance and Repair:
- Routine inspections and maintenance to identify and address roofing issues.
- Repair of leaks, damaged shingles, flashing, and other roofing components.
- Emergency repair services available to prevent further damage during adverse weather conditions.
7. Thermal Insulation Services:
- Installation of thermal insulation to improve energy efficiency and comfort.
- Assessment of insulation needs and recommendation of suitable materials.
- Professional installation techniques to ensure proper coverage and effectiveness.
8. Masonry Maintenance and Repair:
- Repair and restoration of brick, stone, and concrete structures.
- Tuckpointing, repointing, and mortar repair to maintain structural integrity.
- Cleaning and sealing to enhance appearance and protect against moisture damage.
9. Waterproofing:
- Application of waterproofing solutions to protect structures from water intrusion.
- Sealant application, membrane installation, and drainage system implementation.
- Preventive measures to mitigate the risk of water damage and mold growth.
10. Graffiti Removal and Pressure Washing Services:
- Rapid removal of graffiti from various surfaces using safe and effective techniques.
- Pressure washing services for building exteriors, sidewalks, and parking lots.
- Restoration of surfaces to their original condition, enhancing curb appeal and property value.
11. Auditorium Seating Maintenance:
- Inspection and maintenance of auditorium seating to ensure safety and comfort.
- Repair or replacement of damaged seats, springs, and mechanisms.
- Upholstery cleaning and refurbishment to extend the lifespan of seating.
12. Flooring Installation and Repairs:
- Installation of various flooring materials including hardwood, tile, laminate, and carpet.
- Repair of damaged flooring such as scratches, stains, and uneven surfaces.

- Refinishing and restoration services to revitalize worn or outdated floors.
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13. Carpentry:

- Custom carpentry services for projects ranging from metal and wood stud framing, gypsum board
hanging and finishing and trim work.

- Skilled craftsmanship and attention to detail to meet client design preferences.
- Installation and repair of ceilings that include, but not limited to gypsum board, acoustical ceiling tile.
Clientele:

Our clientele includes property managers, commercial building owners, educational institutions,
government agencies, industrial/manufacturing/warehousing facilities, financial institutions, religious,
retail and hospitality establishments. We serve clients across various industries, providing tailored
solutions to meet their specific needs, schedule requirements and budgetary requirements.

Geographic Reach:

With offices located in Frederick, MD and Richmond, VA, we are licensed and operate in DC, DE, MD, NJ,
PA, VA, and WV and are equipped to serve clients across the region with a dedicated team of
professionals and a fleet of service vehicles.

Contracting Mechanisms:

We offer flexible contracting options, including one-time service calls, recurring maintenance
agreements, and project-based contracts, tailored to suit the unique needs and preferences of our
clients.

Conclusion:

Morgan Keller can be your trusted partner for all your maintenance, repair, installation, and construction
needs. With our comprehensive capabilities, skilled workforce, and commitment to quality, we deliver
exceptional results that exceed expectations.
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COMMONWEALTH of VIRGINIA
Department of Professional and Occupational Regulation
EXRIRES ON 9960 Mayland Drive, Suite 400, Richmond, VA 23233 RENGER
{ 04:30-2024 1 Telephone: (804) 367-8500 2705010966 ]

BOARD FOR CONTRACTORS
CLASS A CONTRACTOR
*CLASSIFICATIONS* CBC RBC

[ J [ 4
MORGAN-KELLER INC ! ‘ g ‘

70 THOMAS JOHNSON DRIVE
SUITE 200
FREDERICK, MD 21702-4306

Status can be verified at httpz//iwww.dpor.virginia.gov

DPOR-LIC (02/2017)
(DETACH HERE)

(SEE REVERSE SIDE FOR PRIVILEGES AND INSTRUCTIONS)
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Department of Professional aml Occupationil Regulation

|
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CONTRACTOR I
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MORGAN-KELLER INC

70 THOMAS JOHNSON DRIVE
SUITE 200

FREDERICK, MD 21702-4306

Status can be verified at http://www.dpor.virginia.gov DPOR-PC (02/2017)
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2023 CITY OF RICHMOND BUSINESS LICENSE
POST IN PUBLIC VIEW

The person, firm or corporation named below is granted this license pursuant to the provision N 48594
of the City Code of Ordinances to engage in, carry on or transact the business, trade, calling,
profession, exhibition or occupation described below for the period indicated. It is the
responsibility of the applicant/licensee to ensure that his/her business complies with all
applicable City codes and the City zoning ordinance. In the event it is determined that
the business does not comply, the business license may be revoked by the City. This
license is nontransferable. Please nete that it is your responsibility to renew and update this
license annually.

SHALL BE RENEWED BY:
March 01, 2024

Name: MORGAN-KELLER INC

Business Address: 70 THOMAS JOHNSON DR 200 FREDERICK, MD 21702
Business Description: CONTRACTOR (OUT OF TOWN)

Owner: MORGAN-KELLER INC

Account Number: 1035510

CITY OF RICHMOND e 900 E. BROAD STREET, ROOM 103 ¢ RICHMOND, VA 23219 e www.rva.gov

City of Richmond, Virginia
Department of Finance
Division of Collections
P.O. Box 26505

Richmond, VA 23261-6505

== [N E

MORGAN-KELLER INC
70 THOMAS JOHNSON DR STE 200
FREDERICK MD 21702-4306

2174102.2023070515301.00233
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DATE (MM/DD/YYYY)

ACORD’ CERTIFICATE OF LIABILITY INSURANCE

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

CONTACT
PRODUCER NAME:

PHONE FAX
(A/C, No, Ext): (AIC, No):

E-MAIL
ADDRESS:

INSURER(S) AFFORDING COVERAGE NAIC #

INSURER A :

INSURED INSURER B :

INSURER C :

INSURER D :

INSURERE :

INSURER F :

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR ADDL[SUBR POLICY EFF [ POLICY EXP
LTR TYPE OF INSURANCE INSD | WVD POLICY NUMBER (MM/DD/YYYY) | (MM/DD/YYYY) LIMITS
COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE $
|:| DAMAGE TO RENTED
CLAIMS-MADE OCCUR PREMISES (Ea occurrence) $
MED EXP (Any one person) $
PERSONAL & ADV INJURY $
GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $
POLICY |:| S’ECOT' |:| LoC PRODUCTS - COMP/OP AGG | $
OTHER: $
COMBINED SINGLE LIMIT
AUTOMOBILE LIABILITY (Ea accident) $
ANY AUTO BODILY INJURY (Per person) | $
OWNED SCHEDULED ;
AUTOS ONLY AUTOS BODILY INJURY (Per accident) | $
HIRED NON-OWNED PROPERTY DAMAGE $
AUTOS ONLY AUTOS ONLY (Per accident)
$
UMBRELLA LIAB OCCUR EACH OCCURRENCE $
EXCESS LIAB CLAIMS-MADE AGGREGATE $
DED ‘ ‘ RETENTION $ $
WORKERS COMPENSATION PER ‘ OTH-
AND EMPLOYERS' LIABILITY VIN STATUTE ER
ANYPROPRIETOR/PARTNER/EXECUTIVE E.L. EACH ACCIDENT $
OFFICER/MEMBEREXCLUDED? N/A
(Mandatory in NH) E.L. DISEASE - EA EMPLOYEE| $
If yes, describe under
DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT | $

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

CERTIFICATE HOLDER CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

208817 2
SS Llablllty (2nd Layer)- The Ohio Casualty Insurance Company - Policy No. ECQ /Z;8268 E?ctl 023, 3/1/2024 - Limit $10,000,000
3 @Eqmpment Ascot Insurance Company Policy No. IMMA231000159901 uled Equipment: $1,917,455/

Tol 15 88, LLC
= dn:h IR © 1988-2015 ACORD CORPORATION. All rights reserved.

Gajﬂm.’&)age $250.00 comp & $5he.FOCORDTATe R &IBgssarenegisterad upaokE50f0ACOMDther vehicles up to $50,000 is $500
5 g@@/@hlcles in excess of $50,000 is $1,000 comp & $2,500 coll

RuSppapgsay
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Z,

Blanket Notification to Others of Cancellation ZUR[CH®
or Non-Renewal

Policy No. Eff. Date of Pol. Exp. Date of Pol. Eff. Date of End. Producer No. Add’l. Prem Return Prem.

BAP824834626 03/01/2023 03/01/2024 54592000 INCL

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

This endorsement modifies insurance provided under the:

Commercial Automobile Coverage Part

A.

If we cancel or non-renew this Coverage Part by written notice to the first Named Insured, we will mail or deliver
notification that such Coverage Part has been cancelled or non-renewed to each person or organization shown in a list
provided to us by the first Named Insured if you are required by written contact or written agreement to provide such
notification. However, such notification will not be mailed or delivered if a conditional notice of renewal has been sent
to the first Named Insured. Such list:

1. Must be provided to us prior to cancellation or non-renewal;

2. Must contain the names and addresses of only the persons or organizations requiring notification that such
Coverage Part has been cancelled or non-renewed; and

3. Must be in an electronic format that is acceptable to us.

Our notification as described in Paragraph A. of this endorsement will be based on the most recent list in our records
as of the date the notice of cancellation or non-renewal is mailed or delivered to the first Named Insured. We will mail
or deliver such notification to each person or organization shown in the list:

1. Within seven days of the effective date of the notice of cancellation, if we cancel for non-payment of premium; or
2. Atleast 30 days prior to the effective date of:

a. Cancellation, if cancelled for any reason other than nonpayment of premium; or

b. Non-renewal, but not including conditional notice of renewal.

Our mailing or delivery of notification described in Paragraphs A. and B. of this endorsement is intended as a courtesy
only. Our failure to provide such mailing or delivery will not:

1. Extend the Coverage Part cancellation or non-renewal date;
2. Negate the cancellation or non-renewal; or
3. Provide any additional insurance that would not have been provided in the absence of this endorsement.

We are not responsible for the accuracy, integrity, timeliness and validity of information contained in the list provided
to us as described in Paragraphs A. and B. of this endorsement.

All other terms and conditions of this policy remain unchanged.

U-CA-832-A CW (01/13)
Page 1 of 1
Includes copyrighted material of Insurance Services Office, Inc., with its permission.



Docusign Envelope ID: F78636DE-869F-47F9-809B-AC86FF691FAC

Z,

Coverage Extension Endorsement ZURICH'

Policy No. Eff. Date of Pol. Exp. Date of Pol. Eff. Date of End. Producer No. Add’l. Prem Return Prem.

BAP824834626 3-1-2023 3-1-2024

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

This endorsement modifies insurance provided under the:

Business Auto Coverage Form
Motor Carrier Coverage Form

A. Amended Who Is An Insured

1.

The following is added to the Who Is An Insured Provision in Section Il — Covered Autos Liability Coverage:

The following are also "insureds":

a.

Any "employee" of yours is an "insured" while using a covered "auto" you don't own, hire or borrow for acts
performed within the scope of employment by you. Any “employee” of yours is also an “insured” while

operating an “auto” hired or rented under a contract or agreement in an “employee’s” name, with your
permission, while performing duties related to the conduct of your business.

Anyone volunteering services to you is an "insured" while using a covered "auto" you don’t own, hire or
borrow to transport your clients or other persons in activities necessary to your business.

Anyone else who furnishes an "auto" referenced in Paragraphs A.1.a. and A.1.b. in this endorsement.

Where and to the extent permitted by law, any person(s) or organization(s) where required by written contract
or written agreement with you executed prior to any "accident", including those person(s) or organization(s)
directing your work pursuant to such written contract or written agreement with you, provided the "accident"
arises out of operations governed by such contract or agreement and only up to the limits required in the
written contract or written agreement, or the Limits of Insurance shown in the Declarations, whichever is less.

The following is added to the Other Insurance Condition in the Business Auto Coverage Form and the Other
Insurance — Primary and Excess Insurance Provisions Condition in the Motor Carrier Coverage Form:

Coverage for any person(s) or organization(s), where required by written contract or written agreement with you
executed prior to any "accident", will apply on a primary and non-contributory basis and any insurance maintained
by the additional "insured" will apply on an excess basis. However, in no event will this coverage extend beyond
the terms and conditions of the Coverage Form.

B. Amendment — Supplementary Payments

Paragraphs a.(2) and a.(4) of the Coverage Extensions Provision in Section Il — Covered Autos Liability
Coverage are replaced by the following:

(2) Up to $5,000 for the cost of bail bonds (including bonds for related traffic law violations) required because of an
"accident" we cover. We do not have to furnish these bonds.

(4) All reasonable expenses incurred by the "insured" at our request, including actual loss of earnings up to $500 a
day because of time off from work.
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C. Fellow Employee Coverage

The Fellow Employee Exclusion contained in Section Il — Covered Autos Liability Coverage does not apply.
D. Driver Safety Program Liability and Physical Damage Coverage

1. The following is added to the Racing Exclusion in Section Il — Covered Autos Liability Coverage:

This exclusion does not apply to covered "autos" participating in a driver safety program event, such as, but not
limited to, auto or truck rodeos and other auto or truck agility demonstrations.

2. The following is added to Paragraph 2. in the Exclusions of Section Ill - Physical Damage Coverage of the
Business Auto Coverage Form and Paragraph 2.b. in the Exclusions of Section IV — Physical Damage
Coverage of the Motor Carrier Coverage Form:

This exclusion does not apply to covered "autos" participating in a driver safety program event, such as, but not
limited to, auto or truck rodeos and other auto or truck agility demonstrations.

E. Lease or Loan Gap Coverage
The following is added to the Coverage Provision of the Physical Damage Coverage Section:
Lease Or Loan Gap Coverage

In the event of a total "loss" to a covered "auto", we will pay any unpaid amount due on the lease or loan for a covered
" n
auto", less:

Any amount paid under the Physical Damage Coverage Section of the Coverage Form; and

Any:

(1) Overdue lease or loan payments at the time of the "loss";

(2) Financial penalties imposed under a lease for excessive use, abnormal wear and tear or high mileage;
(3) Security deposits not returned by the lessor;

(4) Costs for extended warranties, credit life insurance, health, accident or disability insurance purchased with the
loan or lease; and

(5) Carry-over balances from previous leases or loans.
F. Towing and Labor
Paragraph A.2. of the Physical Damage Coverage Section is replaced by the following:

We will pay up to $75 for towing and labor costs incurred each time a covered "auto" of the private passenger type is
disabled. However, the labor must be performed at the place of disablement.

G. Extended Glass Coverage
The following is added to Paragraph A.3.a. of the Physical Damage Coverage Section:

If glass must be replaced, the deductible shown in the Declarations will apply. However, if glass can be repaired and
is actually repaired rather than replaced, the deductible will be waived. You have the option of having the glass
repaired rather than replaced.

H. Hired Auto Physical Damage — Increased Loss of Use Expenses

The Coverage Extension for Loss Of Use Expenses in the Physical Damage Coverage Section is replaced by the
following:

Loss Of Use Expenses

For Hired Auto Physical Damage, we will pay expenses for which an "insured" becomes legally responsible to pay for
loss of use of a vehicle rented or hired without a driver under a written rental contract or written rental agreement. We
will pay for loss of use expenses if caused by:

U-CA-424-F CW (04-14)
Page 2 of 6
Includes copyrighted material of Insurance Services Office, Inc., with its permission.



Docusign Envelope ID: F78636DE-869F-47F9-809B-AC86FF691FAC

(1) Other than collision only if the Declarations indicate that Comprehensive Coverage is provided for any covered

"auto";

(2) Specified Causes Of Loss only if the Declarations indicate that Specified Causes Of Loss Coverage is provided

for any covered "auto"; or

(3) Collision only if the Declarations indicate that Collision Coverage is provided for any covered "auto".

However, the most we will pay for any expenses for loss of use is $100 per day, to a maximum of $3000.

. Personal Effects Coverage

The following is added to the Coverage Provision of the Physical Damage Coverage Section:

Personal Effects Coverage

a.

We will pay up to $750 for "loss" to personal effects which are:

(1) Personal property owned by an "insured"; and

(2) In or on a covered "auto".

Subject to Paragraph a. above, the amount to be paid for "loss" to personal effects will be based on the lesser of:
(1) The reasonable cost to replace; or

(2) The actual cash value.

The coverage provided in Paragraphs a. and b. above, only applies in the event of a total theft of a covered
"auto". No deductible applies to this coverage. However, we will not pay for "loss" to personal effects of any of
the following:

(1) Accounts, bills, currency, deeds, evidence of debt, money, notes, securities, or commercial paper or other
documents of value.

(2) Bullion, gold, silver, platinum, or other precious alloys or metals; furs or fur garments; jewelry, watches,
precious or semi-precious stones.

(3) Paintings, statuary and other works of art.
(4) Contraband or property in the course of illegal transportation or trade.

(5) Tapes, records, discs or other similar devices used with audio, visual or data electronic equipment.

Any coverage provided by this Provision is excess over any other insurance coverage available for the same "loss".

J. Tapes, Records and Discs Coverage

1.

The Exclusion in Paragraph B.4.a. of Section Ill — Physical Damage Coverage in the Business Auto Coverage
Form and the Exclusion in Paragraph B.2.c. of Section IV — Physical Damage Coverage in the Motor Carrier
Coverage Form does not apply.

The following is added to Paragraph 1.a. Comprehensive Coverage under the Coverage Provision of the
Physical Damage Coverage Section:

We will pay for "loss" to tapes, records, discs or other similar devices used with audio, visual or data electronic
equipment. We will pay only if the tapes, records, discs or other similar audio, visual or data electronic devices:

(a) Are the property of an "insured"; and
(b) Are in a covered "auto" at the time of "loss".

The most we will pay for such "loss" to tapes, records, discs or other similar devices is $500. The Physical
Damage Coverage Deductible Provision does not apply to such "loss".
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K. Airbag Coverage

0.

The Exclusion in Paragraph B.3.a. of Section lll - Physical Damage Coverage in the Business Auto Coverage Form
and the Exclusion in Paragraph B.4.a. of Section IV — Physical Damage Coverage in the Motor Carrier Coverage
Form does not apply to the accidental discharge of an airbag.

Two or More Deductibles
The following is added to the Deductible Provision of the Physical Damage Coverage Section:

If an accident is covered both by this policy or Coverage Form and by another policy or Coverage Form issued to you
by us, the following applies for each covered "auto" on a per vehicle basis:

1. If the deductible on this policy or Coverage Form is the smaller (or smallest) deductible, it will be waived; or

2. |If the deductible on this policy or Coverage Form is not the smaller (or smallest) deductible, it will be reduced by
the amount of the smaller (or smallest) deductible.

Physical Damage — Comprehensive Coverage — Deductible
The following is added to the Deductible Provision of the Physical Damage Coverage Section:

Regardless of the number of covered "autos" damaged or stolen, the maximum deductible that will be applied to
Comprehensive Coverage for all "loss" from any one cause is $5,000 or the deductible shown in the Declarations,
whichever is greater.

Temporary Substitute Autos — Physical Damage
1. The following is added to Section | — Covered Autos:
Temporary Substitute Autos — Physical Damage

If Physical Damage Coverage is provided by this Coverage Form on your owned covered "autos", the following
types of vehicles are also covered "autos" for Physical Damage Coverage:

Any "auto" you do not own when used with the permission of its owner as a temporary substitute for a covered
"auto" you do own but is out of service because of its:

1. Breakdown;

2. Repair;

3. Servicing;

4, "Loss";or

5. Destruction.

2. The following is added to the Paragraph A. Coverage Provision of the Physical Damage Coverage Section:
Temporary Substitute Autos — Physical Damage

We will pay the owner for "loss" to the temporary substitute "auto" unless the "loss" results from fraudulent acts or
omissions on your part. If we make any payment to the owner, we will obtain the owner's rights against any other
party.

The deductible for the temporary substitute "auto" will be the same as the deductible for the covered "auto" it
replaces.

Amended Duties In The Event Of Accident, Claim, Suit Or Loss

Paragraph a. of the Duties In The Event Of Accident, Claim, Suit Or Loss Condition is replaced by the following:

a. In the event of "accident", claim, "suit" or "loss", you must give us or our authorized representative prompt notice
of the "accident", claim, "suit" or "loss". However, these duties only apply when the "accident", claim, "suit" or
"loss" is known to you (if you are an individual), a partner (if you are a partnership), a member (if you are a limited
liability company) or an executive officer or insurance manager (if you are a corporation). The failure of any
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agent, servant or employee of the "insured" to notify us of any "accident", claim, "suit" or "loss" shall not invalidate
the insurance afforded by this policy.

Include, as soon as practicable:

(1) How, when and where the "accident" or "loss" occurred and if a claim is made or "suit" is brought, written
notice of the claim or "suit" including, but not limited to, the date and details of such claim or "suit";

(2) The "insured’s" name and address; and
(3) To the extent possible, the names and addresses of any injured persons and witnesses.

If you report an "accident", claim, "suit" or "loss" to another insurer when you should have reported to us, your
failure to report to us will not be seen as a violation of these amended duties provided you give us notice as soon
as practicable after the fact of the delay becomes known to you.

P. Waiver of Transfer Of Rights Of Recovery Against Others To Us
The following is added to the Transfer Of Rights Of Recovery Against Others To Us Condition:

This Condition does not apply to the extent required of you by a written contract, executed prior to any "accident" or
"loss", provided that the "accident" or "loss" arises out of operations contemplated by such contract. This waiver only
applies to the person or organization designated in the contract.

Q. Employee Hired Autos — Physical Damage

Paragraph b. of the Other Insurance Condition in the Business Auto Coverage Form and Paragraph f. of the Other
Insurance — Primary and Excess Insurance Provisions Condition in the Motor Carrier Coverage Form are replaced
by the following:

For Hired Auto Physical Damage Coverage, the following are deemed to be covered "autos" you own:
(1) Any covered "auto" you lease, hire, rent or borrow; and

(2) Any covered "auto" hired or rented under a written contract or written agreement entered into by an "employee" or
elected or appointed official with your permission while being operated within the course and scope of that
"employee's" employment by you or that elected or appointed official’s duties as respect their obligations to you.

However, any "auto" that is leased, hired, rented or borrowed with a driver is not a covered "auto".
R. Unintentional Failure to Disclose Hazards

The following is added to the Concealment, Misrepresentation Or Fraud Condition:

However, we will not deny coverage under this Coverage Form if you unintentionally:

(1) Fail to disclose any hazards existing at the inception date of this Coverage Form; or

(2) Make an error, omission, improper description of "autos" or other misstatement of information.

You must notify us as soon as possible after the discovery of any hazards or any other information that was not
provided to us prior to the acceptance of this policy.

S. Hired Auto — World Wide Coverage

Paragraph 7a.(5) of the Policy Period, Coverage Territory Condition is replaced by the following:

(5) Anywhere in the world if a covered "auto" is leased, hired, rented or borrowed for a period of 60 days or less,
T. Bodily Injury Redefined

The definition of "bodily injury" in the Definitions Section is replaced by the following:

"Bodily injury" means bodily injury, sickness or disease, sustained by a person including death or mental anguish,
resulting from any of these at any time. Mental anguish means any type of mental or emotional illness or disease.
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U. Expected Or Intended Injury

The Expected Or Intended Injury Exclusion in Paragraph B. Exclusions under Section Il — Covered Auto Liability
Coverage is replaced by the following:

Expected Or Intended Injury

"Bodily injury" or "property damage" expected or intended from the standpoint of the "insured". This exclusion does
not apply to "bodily injury" or "property damage" resulting from the use of reasonable force to protect persons or
property.

V. Physical Damage — Additional Temporary Transportation Expense Coverage
Paragraph A.4.a. of Section Ill - Physical Damage Coverage is replaced by the following:
4. Coverage Extensions
a. Transportation Expenses

We will pay up to $50 per day to a maximum of $1,000 for temporary transportation expense incurred by you
because of the total theft of a covered "auto" of the private passenger type. We will pay only for those
covered "autos" for which you carry either Comprehensive or Specified Causes of Loss Coverage. We will
pay for temporary transportation expenses incurred during the period beginning 48 hours after the theft and
ending, regardless of the policy's expiration, when the covered "auto" is returned to use or we pay for its
"loss".

W. Replacement of a Private Passenger Auto with a Hybrid or Alternative Fuel Source Auto
The following is added to Paragraph A. Coverage of the Physical Damage Coverage Section:

In the event of a total "loss" to a covered "auto" of the private passenger type that is replaced with a hybrid "auto" or
"auto" powered by an alternative fuel source of the private passenger type, we will pay an additional 10% of the cost
of the replacement "auto", excluding tax, title, license, other fees and any aftermarket vehicle upgrades, up to a
maximum of $2500. The covered "auto" must be replaced by a hybrid "auto" or an "auto" powered by an alternative
fuel source within 60 calendar days of the payment of the "loss" and evidenced by a bill of sale or new vehicle lease
agreement.

To qualify as a hybrid "auto", the "auto" must be powered by a conventional gasoline engine and another source of
propulsion power. The other source of propulsion power must be electric, hydrogen, propane, solar or natural gas,
either compressed or liquefied. To qualify as an "auto" powered by an alternative fuel source, the "auto" must be
powered by a source of propulsion power other than a conventional gasoline engine. An "auto" solely propelled by
biofuel, gasoline or diesel fuel or any blend thereof is not an "auto" powered by an alternative fuel source.

X. Return of Stolen Automobile
The following is added to the Coverage Extension Provision of the Physical Damage Coverage Section:

If a covered “auto” is stolen and recovered, we will pay the cost of transport to return the “auto” to you. We will pay
only for those covered “autos" for which you carry either Comprehensive or Specified Causes of Loss Coverage.

All other terms, conditions, provisions and exclusions of this policy remain the same.
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Z

Additional Insured — Automatic — Owners, Lessees Or ~ ZURICH
Contractors

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

Policy No. GLO824834726 Effective Date: 03/01/2023

This endorsement modifies insurance provided under the:

Commercial General Liability Coverage Part

A. Section Il = Who Is An Insured is amended to include as an additional insured any person or organization whom you
are required to add as an additional insured under a written contract or written agreement executed by you, but only

with respect to liability for "bodily injury”, "property damage" or "personal and advertising injury" and subject to the
following:

1.

If such written contract or written agreement specifically requires that you provide that the person or organization
be named as an additional insured under one or both of the following endorsements:

a. The Insurance Services Office (ISO) ISO CG 20 10 (10/01 edition); or
b. The ISO CG 20 37 (10/01 edition),

such person or organization is then an additional insured with respect to such endorsement(s), but only to the extent
that "bodily injury”, "property damage" or "personal and advertising injury" arises out of:

(1) Your ongoing operations, with respect to Paragraph 1.a. above; or
(2) "Your work", with respect to Paragraph 1.b. above,
which is the subject of the written contract or written agreement.
However, solely with respect to this Paragraph 1., insurance afforded to such additional insured:

(a) Only applies if the "bodily injury"”, "property damage" or "personal and advertising injury" offense occurs
during the policy period and subsequent to your execution of the written contract or written agreement;
and

(b) Does not apply to "bodily injury" or "property damage" caused by "your work" and included within the
"products-completed operations hazard" unless the written contract or written agreement specifically
requires that you provide such coverage to such additional insured.

If such written contract or written agreement specifically requires that you provide that the person or organization
be named as an additional insured under one or both of the following endorsements:

a. The Insurance Services Office (ISO) ISO CG 20 10 (07/04 edition); or
b. The ISO CG 20 37 (07/04 edition),

such person or organization is then an additional insured with respect to such endorsement(s), but only to the extent
that "bodily injury", "property damage" or "personal and advertising injury" is caused, in whole or in part, by:

(1) Your acts or omissions; or

(2) The acts or omissions of those acting on your behalf,
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in the performance of:
(&) Your ongoing operations, with respect to Paragraph 2.a. above; or

(b) "Your work" and included in the "products-completed operations hazard", with respect to Paragraph
2.b. above,

which is the subject of the written contract or written agreement.
However, solely with respect to this Paragraph 2., insurance afforded to such additional insured:

(i) Only applies if the "bodily injury", "property damage" or "personal and advertising injury”" offense
occurs during the policy period and subsequent to your execution of the written contract or written
agreement; and

(i) Does not apply to "bodily injury" or "property damage" caused by "your work" and included within
the "products-completed operations hazard" unless the written contract or written agreement
specifically requires that you provide such coverage to such additional insured.

3. If neither Paragraph 1. nor Paragraph 2. above apply and such written contract or written agreement requires that
you provide that the person or organization be named as an additional insured:

a. Under the ISO CG 20 10 (04/13 edition, any subsequent edition or if no edition date is specified); or
b. With respect to ongoing operations (if no form is specified),

such person or organization is then an additional insured only to the extent that "bodily injury”, "property damage"
or "personal and advertising injury" is caused, in whole or in part by:

(1) Your acts or omissions; or
(2) The acts or omissions of those acting on your behalf,
in the performance of your ongoing operations, which is the subject of the written contract or written agreement.
However, solely with respect to this Paragraph 3., insurance afforded to such additional insured:
(&) Only applies to the extent permitted by law;

(b) Will not be broader than that which you are required by the written contract or written agreement to
provide for such additional insured; and

(c) Only applies if the "bodily injury", "property damage" or "personal and advertising injury" offense occurs
during the policy period and subsequent to your execution of the written contract or written agreement.

4. If neither Paragraph 1. nor Paragraph 2. above apply and such written contract or written agreement requires that
you provide that the person or organization be named as an additional insured:

a. Under the ISO CG 20 37 (04/13 edition, any subsequent edition or if no edition date is specified); or
b. With respect to the "products-completed operations hazard" (if no form is specified),

such person or organization is then an additional insured only to the extent that "bodily injury" or "property damage"
is caused, in whole or in part by "your work" and included in the "products-completed operations hazard", which is
the subject of the written contract or written agreement.

However, solely with respect to this Paragraph 4., insurance afforded to such additional insured:
(1) Only applies to the extent permitted by law;

(2) Will not be broader than that which you are required by the written contract or written agreement to provide
for such additional insured;

(3) Only applies if the "bodily injury" or "property damage" occurs during the policy period and subsequent to
your execution of the written contract or written agreement; and

(4) Does not apply to "bodily injury" or "property damage" caused by "your work" and included within the
"products-completed operations hazard" unless the written contract or written agreement specifically
requires that you provide such coverage to such additional insured.
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B. Solely with respect to the insurance afforded to any additional insured referenced in Section A. of this endorsement,
the following additional exclusion applies:

This insurance does not apply to "bodily injury”, "property damage" or "personal and advertising injury" arising out of
the rendering of, or failure to render, any professional architectural, engineering or surveying services including:

1. The preparing, approving or failing to prepare or approve maps, shop drawings, opinions, reports, surveys, field
orders, change orders or drawings and specifications; or

2. Supervisory, inspection, architectural or engineering activities.

This exclusion applies even if the claims against any insured allege negligence or other wrongdoing in the supervision,
hiring, employment, training or monitoring of others by that insured, if the "occurrence" which caused the "bodily injury"
or "property damage", or the offense which caused the "personal and advertising injury”, involved the rendering of or
the failure to render any professional architectural, engineering or surveying services.

C. Solely with respect to the coverage provided by this endorsement, the following is added to Paragraph 2. Duties In The
Event Of Occurrence, Offense, Claim Or Suit of Section IV — Commercial General Liability Conditions:

The additional insured must see to it that:
(1) We are notified as soon as practicable of an "occurrence” or offense that may result in a claim;
(2) We receive written notice of a claim or "suit" as soon as practicable; and

(3) Arequest for defense and indemnity of the claim or "suit" will promptly be brought against any policy issued by
another insurer under which the additional insured may be an insured in any capacity. This provision does not
apply to insurance on which the additional insured is a Named Insured if the written contract or written
agreement requires that this coverage be primary and non-contributory.

D. Solely with respect to the coverage provided by this endorsement:

1. The following is added to the Other Insurance Condition of Section IV — Commercial General Liability
Conditions:

Primary and Noncontributory insurance

This insurance is primary to and will not seek contribution from any other insurance available to an additional
insured provided that:

a. The additional insured is a Named Insured under such other insurance; and

b. You are required by written contract or written agreement that this insurance be primary and not seek
contribution from any other insurance available to the additional insured.

2. The following paragraph is added to Paragraph 4.b. of the Other Insurance Condition under Section IV —
Commercial General Liability Conditions:

This insurance is excess over:

Any of the other insurance, whether primary, excess, contingent or on any other basis, available to an additional
insured, in which the additional insured on our policy is also covered as an additional insured on another policy
providing coverage for the same "occurrence"”, offense, claim or "suit". This provision does not apply to any
policy in which the additional insured is a Named Insured on such other policy and where our policy is required
by a written contract or written agreement to provide coverage to the additional insured on a primary and non-
contributory basis.

E. This endorsement does not apply to an additional insured which has been added to this Coverage Part by an
endorsement showing the additional insured in a Schedule of additional insureds, and which endorsement applies
specifically to that identified additional insured.

F. Solely with respect to the insurance afforded to an additional insured under Paragraph A.3. or Paragraph A.4. of this
endorsement, the following is added to Section Il — Limits Of Insurance:

Additional Insured — Automatic — Owners, Lessees Or Contractors Limit

The most we will pay on behalf of the additional insured is the amount of insurance:
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1. Required by the written contract or written agreement referenced in Section A. of this endorsement; or
2. Available under the applicable Limits of Insurance shown in the Declarations,

whichever is less.
This endorsement shall not increase the applicable Limits of Insurance shown in the Declarations.

All other terms, conditions, provisions and exclusions of this policy remain the same.
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Z,

Blanket Notification to Others of Cancellation ZURICH
or Non-Renewal

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

Policy No. GLO824834726 Effective Date: 03/01/2023

This endorsement applies to insurance provided under the:

Commercial General Liability Coverage Part

A. If we cancel or non-renew this Coverage Part by written notice to the first Named Insured, we will mail or deliver
notification that such Coverage Part has been cancelled or non-renewed to each person or organization shown in a
list provided to us by the first Named Insured if you are required by written contact or written agreement to provide
such notification. Such list:

1. Must be provided to us prior to cancellation or non-renewal,;

2. Must contain the names and addresses of only the persons or organizations requiring notification that such
Coverage Part has been cancelled or non-renewed; and

3. Must be in an electronic format that is acceptable to us.

B. Our notification as described in Paragraph A. of this endorsement will be based on the most recent list in our records
as of the date the notice of cancellation or non-renewal is mailed or delivered to the first Named Insured. We will mail
or deliver such notification to each person or organization shown in the list:

1. Within 10 days of the effective date of the notice of cancellation, if we cancel for non-payment of premium; or
2. Atleast 30 days prior to the effective date of:

a. Cancellation, if cancelled for any reason other than nonpayment of premium; or

b. Non-renewal, but not including conditional notice of renewal,

unless a greater number of days is shown in the Schedule of this endorsement for the mailing or delivering of such
notification with respect to Paragraph B.1. or Paragraph B.2. above.

C. Our mailing or delivery of notification described in Paragraphs A. and B. of this endorsement is intended as a courtesy
only. Our failure to provide such mailing or delivery will not:

1. Extend the Coverage Part cancellation or non-renewal date;
2. Negate the cancellation or non-renewal; or

3. Provide any additional insurance that would not have been provided in the absence of this endorsement.
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D. We are not responsible for the accuracy, integrity, timeliness and validity of information contained in the list provided
to us as described in Paragraphs A. and B. of this endorsement.

SCHEDULE

The total number of days for mailing or delivering with respect to Paragraph B.1. of .
this endorsement is amended to indicate the following number of days:

The total number of days for mailing or delivering with respect to Paragraph B.2. of "
this endorsement is amended to indicate the following number of days:

* If a number is not shown here, 10 days continues to apply.
** If a number is not shown here, 30 days continues to apply.

All other terms and conditions of this policy remain unchanged.

U-GL-1521-B CW (01/19)
Page 2 of 2

Includes copyrighted material of Insurance Services Office, Inc., with its permission.
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Policy No.

Eff. Date of Pol.

Exp. Date of Pol.

Eff. Date of End.

Producer

Add’l Prem.

Return Prem.

GLO824834726

03/01/2023

03/01/2024

54592000

$

INCL

$

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.
This endorsement modifies insurance provided under the:

Commercial General Liability Coverage Part

The following is added to the Transfer Of Rights Of Recovery Against Others To Us Condition:

If you are required by a written contract or agreement, which is executed before a loss, to waive your rights of recovery from
others, we agree to waive our rights of recovery. This waiver of rights shall not be construed to be a waiver with respect to
any other operations in which the insured has no contractual interest.

U-GL-925-B CW (12/01)

Page 1 of 1
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ENDORSEMENT # 22
This endorsement, effective 12:01 a.m., March 1, 2023 forms a part of
Policy No. US00064900LI23A issued to Morgan-Keller, Inc.
by XL Specialty Insurance Company.
THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.
ADDITIONAL INSURED ENDORSEMENT
This endorsement modifies insurance provided under the following:
COMMERCIAL EXCESS FOLLOW FORM AND UMBRELLA LIABILITY POLICY

It is agreed that subject to the terms and conditions of this policy, this insurance shall apply to the below named
additional insured, but only:

(8] If such additional insured is insured in all scheduled underlying insurance for the full limits of liability of
such scheduled underlying insurance; and

(2) For the hazards for which coverage is afforded under such scheduled underlying insurance.

ADDITIONAL INSURED

Per list on file with broker

All other terms and conditions remain the same.

XCU 402 0811 © 2011 X.L. America, Inc. All Rights Reserved. Page 1 of 1
May not be copied without permission.
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Policy No. US00064900LI23A

Umbrella Liability

Primary and Non-contributory
Waiver of Subrogation

If other insurance applies to damages covered by this policy, this policy will apply excess of
such other insurance. However, this provision will not apply:

1)
)

®)

If the other insurance is written to be excess of this policy.

With respect to Insuring Agreement A only, if you have agreed in a written contract with another
person or organization that this policy shall be primary and non-contributory with such other person
or entity’s coverage, but only with respect to damages arising out of insured operations or work on
your behalf performed under such written contract. When this Paragraph (2) applies, the coverage
available to the other person or organization will be the lesser of the policy’s Limits of Insurance or
the minimum limits required by such written contract. In that case, other insurance of that person
or organization will apply as excess and not contribute prior to the insurance afforded by this policy.

Nothing in this Condition (M) shall make this policy subject to the terms, conditions and limitations
of such other insurance.

(N) Premium

1)
@)

®)

The first named insured shall be responsible for payment of all premiums when due.

The premium for this policy shall be computed on the basis set forth in Declarations Iltem 6. At the
beginning of the policy period, the first named insured must pay us the Premium shown in
Declarations Item 6.

When this policy expires or is cancelled, we will compute the earned premium for the time this
policy was in force. If this policy is subject to audit adjustment, the actual exposure base will be
used to compute the earned premium. If the earned premium is greater than the original premium
paid, you will promptly pay us the difference. If the earned premium is less than the original
premium paid, we will return the difference to you. But in any event, we shall retain the Minimum
Premium as shown in Declarations Item 6 for each twelve (12) months of the policy period.

(O) Separation of Insureds

Except with respect to the Limits of Insurance of this policy and rights or duties specifically assigned to you,
this insurance applies as if each insured were the only insured, and separately to each insured against
whom claim is made or suit is brought.

P) Transfer of Rights of Recovery

(1)

)

XCU 050 0811

If any insured has the right to recover all or part of any payment we have made under this policy,
those rights are transferred to us. You must do nothing after loss to impair these rights and must
help us enforce them. If, prior to the time of an occurrence, you and the insurer of scheduled
underlying insurance waive any right of recovery against a specific person or organization for
injury or damage as required under an insured contract, we also will waive any rights it may have
against such person or organization.

Any recoveries shall be applied as follows:

€) Any person or organization, including you, that has paid an amount in excess of the
applicable Limits of Insurance of this policy will be reimbursed first.

© 2011 X.L. America, Inc. All Rights Reserved. Page 25 of 26

May not be copied without permission.
Includes copyrighted material of Insurance Services Offices, Inc., with its permission.
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(b) We will then be reimbursed up to the amount we have paid.

(©) Lastly, any person or organization, including you, that has paid an amount over which this
policy is excess is entitled to claim the remainder.

Expenses incurred in the exercise of rights of recovery shall be apportioned among the persons or
organizations, including you, in the ratio of their respective recoveries as finally determined.

Q) Unintentional Failure to Disclose

Your failure to disclose all hazards existing as of the inception date of this policy will not prejudice you with
respect to the coverage afforded by this policy, provided that any such failure or omission is not intentional.

XCU 050 0811 © 2011 X.L. America, Inc. All Rights Reserved. Page 26 of 26

May not be copied without permission.
Includes copyrighted material of Insurance Services Offices, Inc., with its permission.
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WORKERS COMPENSATION AND EMPLOYERS LIABILITY INSURANCE POLICY WC 99 06 43

BLANKET NOTIFICATION TO OTHERS OF CANCELLATION OR NONRENEWAL ENDORSEMENT

This endorsement adds the following to Part Six of the policy.

PART SIX
CONDITIONS

Blanket Notification to Others of Cancellation or Nonrenewal

1. If we cancel or non-renew this policy by written notice to you, we will mail or deliver notification that such
policy has been cancelled or non-renewed to each person or organization shown in a list provided to us by
you if you are required by written contract or written agreement to provide such notification. However, such
notification will not be mailed or delivered if a conditional notice of renewal has been sent to you. Such list:

a. Must be provided to us prior to cancellation or non-renewal;

b. Must contain the names and addresses of only the persons or organizations requiring notification that
such policy has been cancelled or non-renewed; and

c. Must be in an electronic format that is acceptable to us.

2. Our notification as described in Paragraph 1. above will be based on the most recent list in our records as of
the date the notice of cancellation or non-renewal is mailed or delivered to you. We will mail or deliver such
notification to each person or organization shown in the list:

a. Within seven days of the effective date of the notice of cancellation, if we cancel for non-payment of
premium; or

b. At least 30 days prior to the effective date of:
(1) Cancellation, if cancelled for any reason other than nonpayment of premium; or
(2) Non-renewal, but not including conditional notice of renewal.

3. Our mailing or delivery of notification described in Paragraphs 1. and 2. above is intended as a courtesy only.
Our failure to provide such mailing or delivery will not:

a. Extend the policy cancellation or non-renewal date;
b. Negate the cancellation or non-renewal; or
c. Provide any additional insurance that would not have been provided in the absence of this endorsement.

4. We are not responsible for the accuracy, integrity, timeliness and validity of information contained in the list
provided to us as described in Paragraphs 1. and 2. above.

All other terms and conditions of this policy remain unchanged.

This endorsement changes the policy to which it is attached and is effective on the date issued unless otherwise stated.
(The information below is required only when this endorsement is issued subsequent to preparation of the policy.)

Endorsement Effective 03-01-2023 Policy No. WC824834526 Endorsement No.
Insured Premium $

Insurance Company

WC 99 06 43 Page 1 of 1
(Ed. 01-13) Includes copyright material of the National Council on Compensation Insurance, Inc. used with its permission.
© 2012 Copyright National Council on Compensation Insurance, Inc. All Rights Reserved.
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WORKERS COMPENSATION AND EMPLOYERS LIABILITY INSURANCE POLICY WC 0003 13
Policy No. WC824834526 (Ed. 4-84)

WAIVER OF OUR RIGHT TO RECOVER FROM OTHERS ENDORSEMENT

We have the right to recover our payments from anyone liable for an injury covered by this policy. We will not enforce
our right against the person or organization named in the Schedule. (This agreement applies only to the extent that
you perform work under a written contract that requires you to obtain this agreement from us.)

This agreement shall not operate directly or indirectly to benefit anyone not named in the Schedule.
Schedule

ALL PERSONS AND/OR ORGANIZATIONS THAT ARE REQUIRED BY WRITTEN
CONTRACT OR AGREEMENT WITH THE INSURED, EXECUTED PRIOR TO THE
ACCIDENT OR LOSS, THAT WAIVER OF SUBROGATION BE PROVIDED UNDER THIS
POLICY FOR WORK PERFORMED BY YOU FOR THAT PERSON AND/OR ORGANIZATION

WC 000313
(Ed. 4-84)

© 1983 National Council on Compensation Insurance.
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SKILLED TRADES ROUND 2 APPENDIX Il - PRICE SCHEDULE

Time and Materials

Job Classification

Regular Hourly Rate
(7:30am to 4:00pm)

Overtime Hourly Raie
(After 4:00pm / Weekends /

Holidays)

1 Appliance Maintenance, Repair & Installation $140.00 $180.00
2 Architectual Hardware Provide and Install $140.00 $180.00
3 Door Installation, Maintenance and Repair $140.00 $130.00
4 Window Installation, Maintenance and Repair $140.00 $180.00
5 Custom Millwork and Cabinetry $140.00 $180.00
6 Roofing Maintenance and Repair $140.00 $180.00
7 Thermal Insulation Services $140.00 $130.00
8 Masonry Maintenance and Repair $140.00 $180.00
9 Waterproofing $140.00 $180.00
10 Gratffiti Removal and Pressure Washing Services $140.00 $130.00
11 Auditorium Seating Maintenance $140.00 $180.00
12 Flooring Installation and Repairs $140.00 $180.00
13 Carpentry $140.00 $180.00

This price schedule shall include fully burdened Labor Rates including, but not be limited to the following: wages, overhead, administrative
costs, travel, incidentals, and profit. Materials are to be provided at cost or list minus discount. Subcontractor work is to be provided at

cost.
|
Unit Pricing
Item or Service unit ot Measure Included Cost

1

2

3

4

5

6

7

8

9

10

11
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