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APPENDIX II

OFFEROR RESPONSE FORM

RFP 169830114CK � GRANTWRITING SERVICES

1. Firm Information

A. Brief history of the firm:

B. Client Reference List

Provide at least one business reference.

Reference Name Contact

Address Phone #:

E mail address

Description and date(s) and services provided

C. Experience

Provide Curriculum vitae, esumes or capabilities statement for all personnel that may be assigned to the
University. Include relevant experience or certifications. You may attach additional pages.

D. Other

Provide any other information the University should consider in evaluating the firm's proposal:

E. Sample Completed Grant Application. Please attach with firm�s response.
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2. Conditions of Award

Please check each box below confirming agreement with the conditions of award. Terms that contain a check box
must be checked to confirm acceptance.

RealSource Registration

The Contractor agrees to maintain or become registered as a vendor within the VCU RealSource
Vendor Registration network upon being invited to register.

Detailed Scope of Work

The Contractor will provide a detailed statement of work prior to any project, summarizing specific
services, deliverables, delivery dates and cost � without additional terms or conditions requiring
VCU signature. VCU has a signatory authority policy that allows only specified individuals to sign
contracts.

Purchase Orders

The Contractor will accept a VCU issued Purchase Order as the commitment to start a project and
will not start work on a project until a Purchase Order is received.

Invoicing

The Contractor agrees to invoice in accordance with the procedures outlined on the VCU Purchase
Order.

PAYMENT METHOD (Select one only)

VCU is migrating away from processing payments via paper check and strongly encourages the use of our

electronic payment options.

Virtual Card (Net 20) [Preferred Method]

ACH Paymode X Premium (Net 20)

ACH Paymode X Basic (Net 35) and Early Payment Discount (EPD)

Paper Check (Net 30). If selecting this option, we encourage you to offer an EPD.

Other

EARLY PAYMENT DISCOUNT (EPD) (Select one only):
Please check one of the below. If you selected Paymode Basic above, select one of the options below. If
you select �Other� below, please add a comment (e.g., 4.0% Net 15 / Net 30, enrolled in Virtual Card
Program, etc.)

2.0% Net 15 / Net 30

1.5% Net 20 / Net 30

0.5% Net 25 / Net 30

Other:
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H. Fees

The following pricing / fees will be charged for the Services. The fee structure includes rates charged for
all personnel or service that may be provided to VCU.

VCU prefers fully loaded rates inclusive of travel and expenses. If travel and expenses must be charged
separately, the Contractor must receive written approval from VCU before initiating travel to any VCU
campus or location. For travel that is approved in writing by VCU, Contractor shall submit its reasonable
out of pocket expenses to VCU. Travel expenses must be clearly documented in the form of receipts. VCU
shall reimburse Contractor for its reasonable out of pocket expenses in accordance with, and limited by,
the VCU Travel Guidelines & Procedures. VCU reserves the right to dispute the reasonableness of, and
reject, any travel expense. Contractor shall adhere to VCU�s current guidance for on campus visits
available at https://together.vcu.edu/

3. Acceptance

Contractor Name:

This document will be incorporated into the Master Services Agreement (MSA) between your Firm and the VCU.
The contract between your Firm and VCU may include statements of work, a data protection addendum, or other
similar documents as necessary. The MSA will have precedence over all other contract documents.

Authorized
Officer/Signatory:

Title:

Authorized
Officer/Signatory Email
Address:

Date:

Electronic Signature: By typing the name of the firm�s authorized representative/signatory into the
field above, the firm certifies that it is providing a binding �Electronic Signature� and further specifically
validates that the individual affixing the Electronic Signature below is fully authorized to bind the firm with
respect to the goods, services, pricing, terms and conditions listed herein. No award will be made without a
fully executed MSA.

DocuSign Envelope ID: B7B78997-3573-4F7F-8E73-89DCB29EEF4F


