/... Procurement Services

July 26, 2022
Procurement Services
; University Purchasing
Ms. Jeanna C. Jenkins
912 W Grace Street, 5" Floor

Express Electric Box 980327

P.O. Box 2098 Richmond, Virginia 23284
Ashland, VA 23005 804 828-1077
Fax: 804 828-7837
RE:  Contract No. C0000089 D0:-500-528- 1 120

www.vcu.edufprocuremenl
Renewal No.: Four of Four (4 of 4)
Dear Ms. Jeanna Jenkins:

Your firm's contract with Virginia Commonwealth University (VCU) for electrical services expires on (July 31, 2022).
VCU intends to exercise the renewal of this contract.

Your signature constitutes your firm's acceptance of this renewal, to include the optional use language and the eVA
registration requirement provisions below.

OPTIONAL USE CONTRACT:

This contract is an optional use, requirements based contract. VCU is in no way required to make purchases from the
Contractor and may, in its sole discretion, purchase the identical and/or similar goods/services from other sources.
Any estimates/quantities identified on a purchase order issued against this contract do not represent a purchase
commitment by VCU. Services shall be provided in accordance with the contract for the renewal period: (08/01/2022)

through (07/31/2023).

Pricing remains the same as the previous contract period.

7Attached is the revised pricing in accordance with the contract terms.

~/ By signing and submitting this contract renewal letter Contractor certifies that it will maintain the insurance

~ coverages required at the time the contract was awarded. At renewal, Contractor shall have a new Certificate of
Insurance listing VCU as the "Additional Insured", citing the contractor's name and contract number, mailed to VCU
Risk Management, Box 843040, Richmond, VA.

Are you able to offer VCU an early payment discount? [ Yes [] No
If yes, please indicate the early payment discount: [ 4 1% Discount Net: [[&15 days minimum)
Will this apply to future purchases? [VlYes [_INo

Please return this document to me no later than (July 28, 2022). Your response may be emailed to me at
ewcharity@vcu.edu. If you have any questions, please contact me at 804 828-0904.

Sincerely,

CZrlone '
Earlene Charity, CUFO
Senior Buyer

An Equal Opportunity Affirmative Action University


mailto:ewcharity@vcu.edu
www.vcu.edu/procurement

Contract No. C0000089

RESPONSE:

BlOYeS5 Gechyi L Lo

Nameé of Firm

Jeanw.enuns

Name Printed
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Title

1|00]o7

Date



Price Proposal

Classification Hourly Rate Overtime Rate
Electrical Supervisor 531.18 531.18
Electrical Journeyman 548.32 545.15
Electrical Journeyman Assistant 526.82 5$30.10
Electrical Apprentice/Helper 516.66 520.43
Other S0 S0
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June 15, 2021
Procurement Services
University Purchasing

Ms. Jeana C. Jenkins G G e

: race Street, 9™ Floor
Express Electric Box 080307
P.O. Box 2098 Richmond, Virginia 23264

Ashland, VA 23005 804 828-1077

Fax: 804 828-7837
TDD: 1-800-828-1120
www vcu.edw/procurement

RE: Contract # 8095392EC01 — C0000089
Renewal No.: 3 of 4

Dear Ms. Jeana Jenkins:

Your firm’s contract with Virginia Commonwealth University (VCU) for electrical services expires on July 31,
2021. VCU intends to exercise the renewal of this contract in accordance with Contract No.:8095392EC01
at the same price, terms and conditions. If you elect to renew this contract, please fill out the information
noted below.

Your signature constitutes your firm’s acceptance of this renewal, to include the optional use language and
the eVA registration requirement provisions below.

OPTIONAL USE CONTRACT:

This contract is an optional use, requirements based contract. VCU is in no way required to make
purchases from the Contractor and may, in its sole discretion, purchase the identical and/or similar
goods/services from other sources. Any estimates/quantities identified on a purchase order issued against
this contract do not represent a purchase commitment by VCU. Services shall be provided in accordance
with the contract for the renewal period: August 1, 2021 through July 31, 2022,

\/ Pricing remains the same as the previous contract period.

Attached is the revised pricing in accordance with the contract terms.

z By signing and submitting this contract renewal letter Contractor certifies that it will maintain the insurance
coverages required at the time the contract was awarded. At renewal, Contractor shall have a new Certificate of
Insurance listing VCU as the "Additional Insured”, citing the contractor's name and contract number, mailed to VCU
Risk Management, Box 843040, Richmond, VA.

Please return this document to me no later than June 21, 2021. Please email your response to
ewcharity@vcu.edu. If you have any questions, please contact me at (804) 828-0904.

Sincerely,

Earlene Charity, CU

Senior Buyer

An Equal OpportunitylAffrmative Action Univarsity


mailto:ewcharity@vcu.edu

Contract #: 8095392EC01 - C0000089

RESPONSE:
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Procurement Services

April 22, 2020
Procurement Services
University Purchasing
Ms. Jeana C. Jenkins
Express Electric g:ﬁ \é«égﬁe Street, 5" Floor
P.O. Box 2098 Richmend, Virginia 23284

Ashland, VA 23005 804 828-1077

Fax: 804 828-7837
TDD: 1-800-828-1120
www.vcu.edu/procurement

RE: Contract #: 8095392EC01
Renewal No.: 2 of4

Dear Ms. Jeana Jenkins:

Your firm’'s contract with Virginia Commonwealth University (VCU) for electrical services expires on July 31,
2020. VCU intends to exercise the renewal of this contract in accordance with Contract No.:8095392ECO01
at the same price, terms and conditions. If you elect to renew this contract, please fill out the information
noted below.

Your signature constitutes your firm's acceptance of this renewal, to include the optional use language and
the eVA registration requirement provisions below.

OPTIONAL USE CONTRACT:

This contract is an optional use, requirements based contract. VCU is in no way required to make
purchases from the Contractor and may, in its sole discretion, purchase the identical and/or similar
goods/services from other sources. Any estimates/quantities identified on a purchase order issued against
this contract do not represent a purchase commitment by VCU. Services shall be provided in accordance
with the contract for the renewal period: August 1. 2020 through July 31, 2021.

/ Pricing remains the same as the previous contract period.
~ Attached is the revised pricing in accordance with the contract terms.
"~ By signing and submitting this contract renewal letter Contractor certifies that it will maintain the insurance
" coverages required at the time the contract was awarded. At renewal, Contractor shall have a new Certificate of
Insurance listing VCU as the "Additional Insured", citing the contractor's name and contract number, mailed to VCU
Risk Management, Box 843040, Richmond, VA.

Please return this document to me no later than April 27, 2020. Please email your response to
ewcharity@vcu.edu. If you have any questions, please contact me at (804) 828-0904.

Sincerely,

Earlene Charity, CUPO

Senior Buyer

An Equat Opportunily/Alfemative Aston Unnaredy


mailto:ewcharity@vcu.edu
www.vcu.edu.lpr0C1Jrement
mailto:ewcharity@vcu.edu
www.vcu.edu.lpr0C1Jrement

Contract #: 8095392EC01

RESPONSE:
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Procurement Services

July 18, 2019
Procurement Services
University Purchasing

Ms. Jeana C. Jenkins

i 912 W Grace Street, 5* Floor
Express Electric ot
P.O. Box 2098 Richmond, Virginia 23284

Ashland, VA 23005
804 828-1077

Fax: 804 828-7837
TDD: 1-800-328-1120
www.vcu.edu/procurement

RE: Contract #: 8095392ECO01
Renewal No.: 1 o0f4

Dear Ms. Jeana Jenkins:

Your firm's contract with Virginia Commonwealth University (VCU) for electrical services expires on July 31,
2019. VCU intends to exercise the renewal of this contract in accordance with Contract No.:8095392EC01
at the same price, terms and conditions. If you elect to renew this contract, please fill out the information
noted below.

Your signature constitutes your firm’s acceptance of this renewal, to include the optional use language and
the eVA registration requirement provisions below.

OPTIONAL USE CONTRACT:

This contract is an optional use, requirements based contract. VCU is in no way required to make
purchases from the Contractor and may, in its sole discretion, purchase the identical and/or similar
goods/services from other sources. Any estimates/quantities identified on a purchase order issued against
this contract do not represent a purchase commitment by VCU. Services shall be provided in accordance
with the contract for the renewal period: August 1, 2019 through July 31, 2020.

Pricing remains the same as the previous contract period.

/ Attached is the revised pricing in accordance with the contract terms.
7 By signing and submitting this contract renewal letter Contractor certifies that it will maintain the insurance
~ coverages required at the time the contract was awarded. At renewal, Contractor shall have a new Certificate of
Insurance listing VCU as the "Additional Insured", citing the contractor's name and contract number, mailed to VCU
Risk Management, Box 843040, Richmond, VA.

Please return this document to me no later than July 22, 2019. Please email your response to
ewcharity@vcu.edu. If you have any questions, please contact me at (804) 828-0904.

Sincerely,

) .
C Grtonae f
Earlene Cha rity, CU
Senior Buyer

An Equal OppertunityfAfirmative Action University


mailto:ewcharity@vcu.edu
www.vcu.edu/procurement

Contract #: 8095392ECC1
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Price Proposal

Classification Hourly Rate Overtime Rate
Electrical Supervisor §30.52 §30.52
Electricat Journeyman 545.91 $50.02
Electrical Journeyman Assistant §25.39 §29.50
Electrical Apprentice/Helper S516.16 §20.26
Other LY0) S0




Procurement Services

COMMONWEALTH OF VIRGINIA
STANDARD CONTRACT

Contract Number: 8095392EC01

This Contract entered into by Express Electric Company, hereinafter called the "Contractor"
and Commonwealth of Virginia, Virginia Commonwealth University, called the "Purchasing Agency".

WITNESSETH that the Contractor and the Purchasing Agency, in consideration of the mutual
covenants, promises and agreements herein contained, agree as follows:

PERIOD OF PERFORMANCE: From the execution of the contract by both parties through
July 31, 2019 with up to four (4) successive one (1) year renewal options.

SCOPE OF CONTRACT: The Contractor shall provide the goods/services to the Purchasing
Agency as set forth in the Contract Documents.

The Contract Documents shall consist of the following, and in the event of any conflict or
inconsistency between the provisions of the Contract Documents, such conflict or inconsistency
shall be resolved by giving precedence in the following order:

(1) This signed form;

(2) The Negotiated Modifications, Clarifications, and Additions to the Contract dated July 20,

2018; and

(3) The Request for Proposals # 8095392EC dated June 7, 2018 including Addendum_1

dated June 15, 2018; and

(4) The Contractor's Proposal dated July 9, 2018.

All of which documents are incorporated herein by reference.

IN WITNESS WHEREOF, the parties have caused this Contract to be duly executed
intending to be bound thereby.

CONTRACTOR: , PURCHASING AGENCY:
Elgrecs Lledic Company Virginia Commonwealth University

erts,
im Director, 0=Virginia Commonwealth

Mark E. Roberts, Interim

" ]
Byﬁ%/—\ By:  Director =,
Na&%@mmc QNS Name Printed: Mark E. Roberts

Interim Director,

Title: SRLYeARY \ \’Wec@swr@r Title:  Procurement Services
Date: &/1% \@ Date:  8/16/2018




NEGOTIATED CLARIFICATIONS, MODIFICATIONS, AND ADDITIONS TO CONTRACT

Date July 20, 2018
RFP # 8095392EC Electrical Services

Purchasing Agency and Contractor agree as follows:

Contractor’s proposed pricing shall be modified as follows...

Overtime rates will be invoiced at regular time rates
A 2% discount will be given, if payments are made by the 10%"
A 2% discount will be given, after reaching $25,000.00 in billing


http:25,000.00

7/27/2018 Virginia Commonwealth University Mail - RFP Number #8095392EC - Electrical Services

Earlene Charity <ewcharity@vcu.edu>

RFP Number #8095392EC - Electrical Services

Jeana Jenkins <jjenkins@expresselec.com> Fri, Jul 20, 2018 at 11:45 AM
To: Earlene Charity <ewcharity@vcu.edu>

Ms. Charity,

We can offer the following:
e 2% discount, if paid by the 10th
e 2% discount after reaching $25,000 in billings

e  OT rates will be invoiced at regular time rates.

Thanks!

Jeana C. Jenkins
Secretary/Treasurer

EXPRESS ELECTRIC COMPANY
PO BOX 2098

ASHLAND, VA 23005

(804) 798-9305

Fax: 798-5671


http://www.expresselec.com/
https://mail.google.com/mail/u/0/?ui=2&ik=e9a9380f08&jsver=UL5aI9I1CnU.en.&cbl=gmail_fe_180723.12_p7&view=pt&msg=164b85dc80808a98&q=BAFO&qs=true&search=query&siml=164b85dc808
mailto:ewcharity@vcu.edu
mailto:jjenkins@expresselec.com
mailto:ewcharity@vcu.edu

7/27/2018 Virginia Commonwealth University Mail - RFP Number #8095392EC - Electrical Services

From: Earlene Charity [mailto:ewcharity@vcu.edu]
Sent: Wednesday, July 18, 2018 12:26 PM

To: Jeana Jenkins

Subject: RFP Number #8095392EC - Electrical Services

[Quoted text hidden]

https://mail.google.com/mail/u/0/?ui=2&ik=e9a9380f08&jsver=UL5al911CnU.en.&cbl=gmail_fe_180723.12_p7&view=pt&msg=164b85dc80808a98&q=BAFO&qgs=true&search=query&siml=164b85dc808... 2/2


mailto:ewcharity@vcu.edu
https://mail.google.com/mail/u/0/?ui=2&ik=e9a9380f08&jsver=UL5aI9I1CnU.en.&cbl=gmail_fe_180723.12_p7&view=pt&msg=164b85dc80808a98&q=BAFO&qs=true&search=query&siml=164b85dc808

Procurement Services
Request for Proposals

VIRGINIA COMMONWEALTH UNIVERSITY
REQUEST FOR PROPOSALS (RFP)

#8095392EC
Issue Date: June 7,2018
Title: Electrical Services
Issuing and Using Agency: Virginia Commonwealth University (VCU)
Direct Inquiries to: Earlene Charity, Senior Buyer

ewcharity@vcu.edu

Proposal Due Date (Firm): July 9, 2018
1:00 P.M. EST

Questions Due Date June 15,2018
1:00 P.M. EST

Proposal Delivery Addresses: VCU

Procurement Services - Proposal Processing
912 W. Grace Street, 5th Floor
Richmond, VA 23284

Note: Do not send via US Mail.

Access to Solicitation: This solicitation and any addenda are posted and may be accessed
atany time at: http://www.eva.virginia.gov

VIRGINIA ASSOCIATION
OF STATE COLLEGE &
UNIVERSITY PURCHASING
PROFESSIONALS

y
A VASCUPP Member Institution


mailto:ewcharity@vcu.edu
mailto:ewcharity@vcu.edu
http://www.eva.virginia.gov/

VIRGINIA COMMONWEALTH UNIVERSITY
REQUEST FOR PROPOSALS (RFP)
ELECTRICAL SERVICES
#8095392EC

OFFER FORM

In compliance with this request for proposals and to all conditions imposed therein and hereby incorporated by reference, the
undersigned offers and agrees to furnish the services described herein in accordance with the attached signed proposal or as mutually
agreed upon by subsequent negotiation. Furthermore, the undersigned agrees not to start any work relative to this particular solicitation
until a resulting formal signed Purchase Order is received by the Contractor from University Purchasing. Any work relative to this
solicitation performed by the Contractor prior to receiving a formal signed Purchase Order shall be at the Contractor's own risk and shall
not be subject to reimbursement by the University. Signature below constitutes acknowledgement of all information contained
through links referenced herein.

A. GENERALINFORMATION:

Name & Address of Firm:

Date:

By (Signature In Ink):

Zip Code Name Typed:

E-Mail Address: Title:
Telephone: ( ) Fax Number: ( )
Toll free, if available Toll free, if available
DUNS NO.: FEI/FIN NO.:

B. SMALL, MINORITY & WOMAN OWNED BUSINESS INFORMATION

MINORITY-OWNED BUSINESS: ~ ( )YES ( )NO  WOMEN-OWNED: ( )YES ( )NO
REGISTERED WITH eVA: ( JYES ( JNO  SMALLBUSINESS: ( )YES ( )NO
VIRGINIA DSBSD CERTIFIED: ( JYES ( )NO  VIRGINIA DSBSD CERTIFICATION#:

C. PROPRIETARY OR CONFIDENTIAL INFORMATION

Check the box to the left “if” your proposal contains proprietary or confidential information. If See Paragraph XI for more

so, add an attachment sheet to this form with details. information

D. ACKNOWLEDGEMENT OF ADDENDA: Acknowledge your receipt of any addenda that may have been issued under this solicitation.

See Paragraph VIII for more information

Addendum # Addendum #
Addendum Date Y Y Addendum Date Y Y
Addendum # Addendum #
Addendum Date Y Y Addendum Date Y Y

Affix this Form as the FIRST PAGE of your proposal.

Page 2 of 30
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I. PURPOSE

A. The intent and purpose of this Request for Proposals (RFP) is to solicit sealed proposals for electrical
services on an “as needed basis” as specified herein, for various Department of Athletics Facilities for
Virginia Commonwealth University (VCU) the lead issuing institution.

The initial contract term shall be one (1) year, with the option of up to four (4), one (1) year renewals,
to be executed upon a mutually signed agreement by both parties.

B. COOPERATIVE PROCUREMENT: It is the intent of this solicitation and resulting contract(s) to allow for
cooperative procurement, at the contractor’s discretion. Accordingly, any public body, public or private
health or educational institution or lead-issuing institution's affiliated foundations may access any
resulting contract(s) if authorized by the contractor.

Participation in this cooperative procurement is strictly voluntary. If authorized by the Contractor(s),
the resultant contract(s) may be extended to the entities indicated above to purchase at contract prices
in accordance with contract terms. Upon request, the Contractor shall notify the lead-issuing institution
in writing of any entities accessing the contract. No modification of this contract or execution of a
separate contract is required to participate. The Contractor shall provide usage reports for all entities
accessing the Contract upon request. Participating entities shall place their own orders directly with
the Contractor(s) and shall fully and independently administer their use of the contract(s) to include
contractual disputes, invoicing and payments without direct administration from the lead-issuing
institution. The lead-issuing institution shall not be held liable for any costs or damages incurred by any
other participating entity as a result of any authorization by the Contractor to extend the contract. It is
understood and agreed that the lead-issuing institution is not responsible for the acts or omissions of
any entity, and will not be considered in default of the Agreement no matter the circumstances. Use of
this contract(s) does not preclude any participating entity from using other contracts or competitive
processes.

C. OPTIONAL-USE CONTRACT: The resulting contract(s) will be an optional use contract. VCU is in no way
required to make purchases from the Contractor and may in its sole discretion purchase the identical
and/or similar goods/services from other sources. Any estimates/quantities contained herein do not
represent a purchase commitment by VCU.

II. THE UNIVERSITY

Located on two downtown campuses in Richmond, VCU enrolls more than 31,000 students in 217 certificate
and degree programs in the arts, sciences and humanities. Thirty-eight of the programs are unique in
Virginia, and VCU is one of just 28 public universities with an academic medical center nationwide to receive
Carnegie Foundation designations of “Highest Research Activity” and “Community Engaged.” As one of the
nation’s top research universities, VCU attracts more than $275 million a year in sponsored research
funding.

VCU Health is one of the nation’s leading and Central Virginia’s only academic medical center. It includes the
VCU Health System Hospitals and outpatient clinics, MCV Physicians - a practice of more than 600-
physician/faculty members, and the health sciences schools of VCU.

The university and its medical center are the largest-single employer in the Richmond area, with more than
27,000 employees, including more than 2,000 full-time instructional faculty — many of them nationally and
internationally recognized in their fields. VCU’s direct economic impact to Virginia is estimated to be more
than $3 billion in annual spending that supports more than 40,000 jobs.

a) VCU’s 16 varsity sports compete at the NCAA Division I level as members of the Atlantic 10
Conference. In recent years, VCU has participated in NCAA Tournaments in men’s and
women'’s basketball, baseball, golf, men’s soccer and men’s and women'’s tennis, including the
VCU men’s basketball team'’s run to the Final Fourin 2011.

Page 4 of 30



III. STATEMENT OF NEEDS

This Section describes VCU’s requested goods and/or services and the areas to be addressed in Offeror’s
Proposal. Please note that utilization of the words “shall” or “must” indicates a mandatory requirement.

A. General:
The Contractor shall provide all labor, supervision, equipment, tools, materials and incidentals, as
necessary, required for the complete and satisfactory performance of various electrical service projects in
any of the Department of Athletics facilities and venues. Services include, but are not limited to the
following:
1. Troubleshooting and repairing electrical equipment, scoreboards, outlets and electrical circuits.
2. Replace damaged fittings, wiring, egress light per National Electric Code (NEC) at athletic facilities

and related services as required.

B. Contractor should perform the following, while completing the electrical Services:

1. All work should be completed within a four (4) hour timeframe. Repairs that cannot be completed
within the requested four (4) timeframe shall be approved in advanced by the Contract
Administrator.

2. Contractors should have a "Class A or Class B" contractor license with appropriate specialty
services as recognized by the Virginia Board for Contractors, Department of Professional and
Occupational Regulation to perform electrical services. A master tradesmen license for
electrical, plumbing and heating, ventilation and air conditioning contractors is required.

3. Contractor shall be responsible for providing quality electrical services in accordance with
industry standards, plans, directions and instructions as provided by the Department of Athletics
for each project.

4. The Contractor shall be responsible for obtaining any necessary permits.

5. All equipment, materials and installation work shall conform to the Virginia Uniform Statewide
Building Codes, National Electrical Code, OSHA, and this specification.

6. Time should be based on actual time spent on the job site conducting and performing the actual work.
Time spent for supervision, transportation of workers, material acquisition, handling and delivery or
for movement of Contractor owned or rental equipment is not chargeable directly, but is considered
overhead and must be included in the prices. VCU will not pay for Contractor’s time to prepare job
estimates. Pricing provided shall be regardless of time-of-day or day-of-week. There shall be no
premium paid for evenings, nights, holidays, weekends or any other special occasions.

7. Materials and equipment shall be provided at the Contractor's actual invoiced cost. Cost plus
charges are not allowed. Costs related to obtaining materials, and/or rental of special equipment
furnished by Contractor shall be invoiced to VCU based on the Contractor’s actual invoiced cost.
Copies of receipts shall be provided with invoices for approval of payment

8. Contractor should provide a clear and legible copy of the work order showing all work performed,
indicating the date and time of arrival and departure at the facility for each employee to include
copies of material costs. Contractor should contact the Athletics Department Contract
Administrator upon completion of work.

9. The Agency reserves the right to request an estimate prior to approval of any work to be completed
under this contract.

10.Copies of work requests and materials should accompany invoices for payment.

C. Experience and Qualifications:

1. Company/Contractors

a. Contractor shall have, at a minimum, a current “Class A or Class B” Contractor's license as
issued by the Commonwealth of Virginia Board of Contractors, Department of Professional
and Occupational Regulation.

b. Contractor shall have a license to provide specified electrical services within the
Commonwealth of Virginia under his/her name as "Owner" for a minimum of five (5)
consecutive years proceeding submission of the proposal.

c. The Company shall have been in business providing similar services fora minimum of
five (5) consecutive years preceding submission of the proposal.

d. All Contractors must comply with the state and federal minimum wage requirements.

Page 5 of 30



Every employer shall pay to each of his employees’ wages at a rate not less than the
federal minimum wage and a training wage as prescribed by the U.S. Fair Labor
Standards Act (29 U.S.C. § 201 et seq.). For details on minimum wage law requirements,
contact the Department of Labor & Industry electronically at
http://www.doli.virginia.gov/ or by calling (804) 371-3104

2. Personnel:

a.

b.

Supervisor(s) providing services under the VCU contract shall have a minimum of five
(5) years experience in providing Electrical Services.

Journeyman Electricians shall have a minimum of three (3) years experience and shall
perform specified electrical services in accordance with the manufacturers printed
directions.

When electrical services are being provided, at least one (1) supervisor shall be assigned to
VCU by the contractor and shall be on site prior to commencement of work and no less than
twice daily (one supervisor per crew of 5 staff members). If any problems arise on the job or
the nature of the work requires it, the Contract Administrator may require the supervisor to
be on site more often.

Personnel assigned to this contract shall wear approved uniforms. Uniforms shall bear the
Contractors emblem, the employee's name and shall be maintained in a serviceable, neat and
clean condition at all times.

Personnel: VCU reserves the right to require the Contractor to provide evidence of
compliance with the Immigration Reform And Control Act Of 1986. By submitting their
proposal, Offerors certify that they do not and shall not during the performance of this
contract employ illegal alien workers or otherwise violate the provisions of the federal
Immigration Reform and Control Act of 1986.

Language Proficiency: The project manager assigned to VCU by the Contractor to
superintend the work shall remain on-site at all times and shall be fluent in written and
spoken English with the ability to effectively communicate with the individuals supervised

3. Premises:

a.

b.

L.
-

The contractor shall repair and replace any damaged done by his/her operation within ten
(10) calendar days after notification by Contract Administrator.

The Contractor shall document all damage in the project area prior to commencing work.
Written documentation shall be provided to the VCU Contract Administrator prior to
commencing work.

Existing sanitary facilities, electricity, and water may be used by the Contractor as directed
by VCU Athletics to the extent of available services.

All work performed by the Contractor shall be guaranteed against defects from substantial
workmanship or material for a period of one year from the date of acceptance of the work
by the University (VCU).

Working Hours: All projects may be performed (unless mutually agreed upon by the
Contractor and the Contract Administrator) during the normal business hours, which are
7:30 AM to 5:00 PM, Monday through Friday, excluding State and University holidays.
Equipment, tools and materials shall be considered as overhead and be part of Contractor’s
rate. Costs related to these items shall not be chargeable directly to the University. All costs
associated with the provision of services shall be included in the rate. The proposal price
shall be for complete installation ready for Commonwealth's use, and shall include all
applicable freight and installation charges; extra charges will not be allowed.

Quality of Work: Contractor shall be responsible for providing quality services in
accordance with industry standards, plans, directions and instructions as provided by VCU
for this project.

Parking: The Contractor shall be solely responsible for all parking arrangements: VCU will
not provide any parking accommodations unless specifically arranged in advance.

VCU will not provide any on-site office space and / or storage facilities.

Any project is not considered final until approved by the VCU Contract Administrator or
his/her designated representative.

4. Work Authorization: Any work required under the resulting contract shall be ordered by
issuance of formal written Work Authorizations containing the approved proposal. The process
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shall occur as follows:

a. VCU Contract Administrator shall request in writing or by phone call quotes from the
contractor that includes any performance delivery requirements.

b. Upon establishment of the scope the Contractor shall prepare a non-binding job proposal to
include the labor category(ies) and the Contractor's labor hour rates as specified in the
contract.

c. Upon receipt of the Contractor's proposal, the Contract Administrator shall review the
proposal for completeness.

d. The Contract Administrator shall then issue a formal work authorization and issue the
notice to proceed.

e. The Contractor shall be prepared to supply personnel and begin work within five (5)
calendar days of receipt of formal authorization to proceed.

5. Buildings included under this solicitation include:

Stuart C. Siegel Center — 1200 W. Broad St., Richmond, VA
b. Sports Medicine Building — 1300 W, Broad St., Richmond, VA
c. Thalhimer Tennis Center— 911 W. Cary St., Richmond, VA
d. Sports Backers Stadium — 100 Avenue of Champions, Richmond VA
e. Basketball Development Center — 1300 W. Marshall St., Richmond, VA
f. Academic Center — 1109 W. Marshall St.,, Richmond, VA
g. Bowe St. Deck — 609 Bowe St., Richmond, VA

IV. THE REQUEST FOR PROPOSALS PROCESS - GENERAL

A.

D.

Written Proposals: To properly respond to this Request for Proposals, offerors are required to prepare a
written proposal in the format described below. This includes the submission of certain forms.

Physical Delivery Required: As noted on the solicitation cover sheet, proposals must be physically
delivered to a specific address prior to a FIRM deadline. Electronic submissions shall not be accepted.

Initial Evaluation and Oral Presentations: Proposals will be evaluated against criteria specified
below in this solicitation, after which firms may be invited to participate in oral presentations.

Discussions/Negotiations, Final Offers and Selection: Following initial evaluations and oral

presentations (if applicable), discussions and/or negotiations with at least the top two firms may occur. If
so, these firms shall be invited to submit any written changes to their proposals and a final selection
decision shall be made based on the initial proposals, oral presentations (if applicable) and any negotiated,
written changes to proposals.

Each of the above steps are described below in detail. It is incumbent upon all offerors to read the entire
solicitation to understand the entire solicitation process.

V. PREPARATION OF WRITTEN PROPOSALS - GENERAL
A. Offerors shall submit:

1. Required Forms: The following forms must be completed and returned with the proposal
b) The Offer Form on Page 2 of the RFP
¢) Fully completed Appendix I (unless Offeror is a DSBSD-certified SWaM business), and

d) Fully completed Appendix II.
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e) All forms must be executed by an official representative of the Offeror.

2. Hard Copy and Electronic Copy of Entire Proposal
a) One original hard copy (paper) document of the entire proposal, including all attachments and
proprietary information, and

b) One electronic copy (on a flash drive) of the entire proposal including all attachments and
proprietary information.

VI. SUBMISSION OF PROPOSALS

B. Hard copy, original proposals, along with an electronic version on a flash drive (25MB maximum), must be
received in Virginia Commonwealth University’s Office of Procurement Services on or before the date and
time designated on the solicitation cover sheet.

C. Electronic and facsimile submissions shall not be accepted in lieu of a hard-copy submission.

D. Offerors are responsible for the timely delivery of their proposal. Proposals received after the official
date and time specified on the solicitation cover sheet shall be rejected. The official date and time used
in the receipt of responses is that time on the clock or automatic time stamp in the Office of
Procurement Services.

E. The RFP number, date and time of proposal submission deadline, as reflected in the solicitation, must
clearly appear on the face of the envelope or box used to deliver proposals. Example:

From:

Name of Contractor Due Date Time
Street or Box Number RFP No.

City, State, Zip Code +4 RFP Title

Name of Contract/Purchase Officer or Buyer:

If a proposal is not clearly identified, the Contractor takes the risk that the proposal may be inadvertently
opened and the information compromised, which may cause the proposal to be disqualified. Proposals may be
hand-delivered to the designated location in the office issuing the solicitation. No other correspondence or
other proposals should be placed in the envelope.

VII. PROPOSAL RESPONSE FORMAT
A. General

Proposal responses must be written in the same order as outlined below. Proposals should be prepared simply
and economically, providing a straightforward, concise description of capabilities. Emphasis should be
placed on completeness and clarity of content. Proposals which are substantially incomplete or lack key
information may be rejected.

B. Introduction
Provide an introduction of the Offeror and all major subcontractors who will be involved in the performance
of the work. Include primary business experience, length of time in business, ownership, office locations, and
specific location of the principal office from where VCU work will be performed and any other information of
an introductory nature.

C. Qualifications of the Firm
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Provide a response and describe how your firm’s overall experience demonstrates your ability to
successfully complete the Statement of Needs. Provide a detailed list of services you have provided to clients
over the past three years which are similar to those required by VCU.

D. Qualification of the Staff

Provide a response and identify the staff members who will provide the services required by the
proposal, including years and type of experience for each person. Experience should include number of years
at current firm as well as all prior service.

E. References
A list of three (3) references for whom similar services were provided, preferably institutions of higher
education, or similarly-sized organizations.

F. Work Plan
The Work Plan must contain a comprehensive description of services including the following elements:

1. General - This section of the proposal must contain sufficient detail to convey the methodology or work
plan contemplated for use. Offerors must describe how the services listed in the Statement of Needs shall
be performed.

2. Deliverables - Fully describe all of the deliverables to be submitted under the proposed contract.

3. Work Schedule/Timeline - Include a work schedule/timeline indicating when the elements of the work
will be completed and when deliverables will be provided. Suggestions, if any, for streamlining the work
schedule should be presented. Cost implications for streamlining the schedule should be presented, if
applicable.

4. OQutcomes and Performance Measurement - Describe the impacts/outcomes Offerors intend to
achieve, including how these outcomes would be monitored, measured and reported to the University.

5. Overall Risk - Define risks significant to the success of the work. Include how you propose to
effectively monitor and manage these risks, including the reporting of risks to the University (i.e., how
you will manage staff turnover or other issues that may negatively impact the work, their potential
and how you would propose to mitigate them).

6. Other - Provide any other information the Offeror deems relevant to describing the work plan.

7. Small, Women-Owned and Minority-Owned (SWaM) Business Commitment - Unless the firm is a SBSD

certified small business, it must submit and complete Appendix I (see Section IX and Appendix I below).
DSBSD certified small businesses must include their certification number on the coversheet of this RFP,
but are not required to complete Appendix I.

8. Exceptions: Offeror must note any requested exceptions to any of the requirements and/or any of the
terms and conditions stated in this RFP in Appendix IlI: Exceptions.

G. Price Proposal

The proposal should include the elements listed below. Note VCU reserves the right to negotiate price.

Classification Hourly Rate Overtime Rate

Electrical Supervisor
ElectricalJourneyman
Electrical Journeyman Assistant
Electrical Apprentice/Helper
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Other

VASCUPP Zone Map: Please refer to the link below to review the VASCUPP Zone Map. Below your
pricing proposal, please identify by number which zones you are willing to service. Note Offeror must
offer the same pricing as you have proposed herein to all zones serviced. Contracted Offeror(s) may
add additional zones of service during the contract term at Offeror’s discretion. If no zones are
identified in your proposal as being excluded, the pricing provided will apply to all zones in the
Commonwealth.

https://vascupp.org/VASCUPPzonemap.pdf

1. Pricing Schedule should be all inclusive (loaded labor rates) and include, but not limited to:
a. Labor
b. Supervision
c. Equipment to include:
i. Ladders
ii. Elevation devices (i.e, lifts, bucket trucks, scaffolding, etc.)
iii. Tools/devices

Incidentals, etc.

Extra Charges shall not be allowed. Time spent for supervision, transportation of workers, material
acquisition, handling and delivery or for movement of Contractor owned or rental equipment is not
chargeable directly, but is considered overhead and must be included in the prices. VCU will not pay
for Contractor’s time to prepare job estimates. Equipment, tools and materials shall be considered as
overhead and be part of Contractor’s rate. Costs related to these items shall not be chargeable directly
to the University. All costs associated with the provision of services shall be included in the rate. The
proposal price shall be for complete installation ready for Commonwealth's use, and shall include all
applicable freight and installation charges.

l.  Contractor shall Schedule and coordinate all services and projects with the VCU Project
Manager/Contract Administrator. Schedules shall be determined by VCU. When services are schedule
at least two weeks in advance, the contractor shall charge the standard labor rate even when work is
scheduled during non-standard hours.

2. Good/Services Requirements:
a. The contractor shall invoice for all goods/services not included in the hourly rate(s) at the
Contractor's actual invoices cost to include, but not limited to:
1) Rental equipment
2) Subcontractor's actual hours of service and hourly rate

d. Transportation

e. Travel time/mileage to and from the VCU jobsite

f. Time expended for acquiring required goods/services to provide/perform the requirements of the job
g. Office expenses

h. Consultation

i. Design

j-

k.

VIII. SMALL, WOMEN-OWNED, AND MINORITY-OWNED BUSINESS COMMITMENT (SWaM):

It is the policy of the Commonwealth of Virginia that 42% of its purchases be made from small businesses
to contribute to the establishment, preservation, and strengthening of small businesses, and businesses
owned by women and minorities, and to encourage their participation in VCU procurement activities. The
Commonwealth encourages Contractors to provide for the participation of small businesses and
businesses owned by women and minorities through partnerships, joint ventures, subcontracts or other
contractual opportunities.

Offerors must submit complete Appendix I (see section XXIV: Attachments) unless offeror is a
DSBSD certified small business. DSBSD certified small businesses must include their certification
number on the coversheet of this RFP, but are not required to complete Appendix I.

Use of Subcontractors: If the Offeror intends to use subcontractors to perform any portion of the work
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described in this RFP, the Offeror must clearly so state. VCU is placing an increased emphasis on its SWaM
(Small, Women, and Minority Owned) business program and is interested in identifying any potential
opportunities that may be available to engage SWaM vendors to be certified by the Virginia Department of
Small Business and Supplier Diversity (DSBSD) through new or existing contracts. Identify and list any
such opportunities that your firm would commit to if awarded this Contract in Appendix I -
Participation in VCU Procurement Transactions Small Businesses and Businesses Owned by
Women and Minority. The Offeror’s response must include a description of which portion(s) of the work
will be sub-contracted out and the names and addresses of potential Subcontractor(s) under the Contract.

SWaM REPORTING AND DELIVERY REQUIREMENTS:
Unless the Contractor is a DSBSD certified small business, the Contractor shall submit quarterly reports on
the direct involvement of Department of Small Business and Supplier Diversity (DSBSD) certified SWaM
Businesses in the performance of the Contract. The report shall specify the actual dollars spent to date
with Small Businesses, Women-Owned Businesses, and Minority-Owned Businesses based upon the
Contractor’s commitment for utilization of DSBSD SWaM Businesses.

The Contractor shall provide this information to:

Virginia Commonwealth University
Procurement Services Office
Attn: SWaM Coordinator 912
W. Grace Street, POB 980327
Richmond, VA 23284 Email:
swamreporting@vcu.edu

Failure to submit the required information will be considered a contract compliance issue and will be
addressed accordingly. In addition, failure to submit the required information will result in invoices being
returned without payment.

IX. ADDENDA

A. If this solicitation is amended by published addenda, then all terms and conditions which are not
modified shall remain unchanged.

B. Offerors shall acknowledge receipt of any addendum to this solicitation by (1) signing and returning the
addendum, or (2) by identifying the addendum number and date in the space provided on the Offer
Form, or by (3) other written means of acknowledgement.

X. PROPOSAL ACCEPTANCE PERIOD:

Any proposal in response to this solicitation shall be valid for sixty (60) days. At the end of the sixty (60)
days, the proposal may be withdrawn at the written request of the Contractor. If the proposal is not
withdrawn at that time it remains in effect until an award is made or the solicitation is cancelled.

XI. CONFIDENTIAL / PROPRIETARY DATA AND INFORMATION
Virginia Commonwealth University (VCU) is a public institution of higher education and as such is subject to
the Virginia Freedom of Information Act (Code of Virginia §2.2-3700, et seq.) (FOIA). Therefore, all
proposals and other documentation submitted by Offeror may be subject to disclosure to third parties as
required by FOIA and other applicable provisions of law.

Pursuant to the Code of Virginia §2.2-4342(F), VCU can withhold confidential information identified as
proprietary, or as a trade secret, submitted by an Offeror in connection with a procurement transaction only if,
prior to or at the time of submission of such information, the Offeror invokes the protections of §2.2-
4342(F), identifies the information to be protected, and states the reasons why protection is necessary. To
this end, when submitting proposals containing such information, Offerors must:

1. Clearly denote on the outside of the proposal that it contains proprietary information.
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2. Include as the first section of the proposal a written notice that identifies by section and page
number the information to be protected as well as specific reasons why protection is
necessary.

3. Clearly denote by some distinct method, such as highlighting or underlining, the words, figures
or paragraphs within the proposal identified in the written notice.

Failure to follow these instructions shall result in Offeror’s full proposal being subject to public disclosure.

PLEASE NOTE: Offeror may not request that it's entire proposal, or pricing, or fees or total proposal cost be
treated as trade secrets, proprietary or confidential information. The classification of an entire Proposal
document, or line item prices, or total Proposal prices as proprietary or trade secrets is not acceptable and, if
Offeror does not promptly agree to withdraw this classification following submission, shall result in
rejection and return of Proposal.

XII. LATE PROPOSALS

To be considered for selection, proposals must be received by the issuing office by the designated date and
hour. The official time used in the receipt of proposals is that time on the automatic time stamp machine in
the issuing office. The University is not responsible for delays in the delivery of mail by the U.S. Postal
Service, private couriers, or the intra-university mail system. It is the sole responsibility of the Contractor
to insure that its proposal reaches the issuing office by the designated date and hour.

XIII. QUESTIONS AND EXPLANATIONS TO OFFERORS

If any prospective Offeror has questions about the specifications or other solicitation documents, the
prospective Offeror should contact the buyer whose name appears on the solicitation cover sheet. Any
revisions to the solicitation will be made only by addendum issued by the buyer.

Questions concerning this RFP must be received via email no later than: June 15, 2018 at 1:00 P.M. EST.

XIV. COMMUNICATIONS WITH VCU DURING THE RFP PROCESS:

Communications regarding this Request for Proposals shall be formal from the date of issue for this RFP,
until either a Contractor has been selected or the University rejects all proposals. Formal communications
shall be directed to the buyer listed on the solicitation cover sheet. Informal communications, including but
not limited to requests for information or comments or speculations regarding this RFP to any University
employee other than the buyer on the front of the solicitation cover sheet, may result in the rejection of the
proposal from the non-compliant Offeror.

XV.  BEST AND FINAL OFFERS (BAFO):
At the conclusion of negotiations, the Contractor(s) may be asked to submit in writing, a best and final offer
(BAFO). After the BAFO is submitted, no further negotiations shall be conducted with the Contractor(s).
The Contractor(s) proposal will be re-evaluated to combine and include the information contained in the
BAFO. The decision to award will be based on the final evaluation including the BAFO.

XVI.  QUALIFICATIONS OF OFFERORS:

The Commonwealth may make such reasonable investigations as deemed proper and necessary to
determine the ability of the Offeror to perform the services/furnish the goods and the Offeror shall furnish
to the Commonwealth all such information and data for this purpose as may be requested. The
Commonwealth reserves the right to inspect the Offeror's physical facilities prior to award to satisfy
questions regarding the Offeror's capabilities. The Commonwealth further reserves the right to reject any
proposal if the evidence submitted by, or investigations of, such Offeror fails to satisfy the Commonwealth
that such Offeror is properly qualified to carry out the obligations of the contract and to provide the services
and/or furnish the goods contemplated therein.

XVII. CANCELLATION OF SOLICITATION
The University may cancel this Request for Proposals or reject proposals at any time prior to an award, and
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XVIIIL

is not required to furnish a statement of the reason why a particular proposal was not deemed to be the
most advantageous.

EVALUATION CRITERIA

Proposals will be evaluated based upon the information provided in the Offeror’s Proposal using the criteria
specified below.

Qualifications and Experience ~ 40%

Methodology/Approach 25%
Pricing Schedule 20%
SWaM Status/Utilization* 15%

*Offeror’s status as a Virginia DSBSD-certified SWaM Business, or the Offeror’s plans to utilize Virginia
DSBSD-certified SWaM Businesses in the Offeror’s performance of the contract (see Appendix I).

XIX. AWARD OF CONTRACT

A.

Selection shall be made of two or more offerors deemed to be fully qualified and best suited among those
submitting proposals on the basis of the evaluation factors included in the Request for Proposals,
including price, if so stated in the Request for Proposals. Negotiations shall be conducted with the
selected offerors.

After negotiations have been conducted with each offeror so selected, the University shall select the
offeror which, in its opinion, has made the best proposal, and shall award the contract to that offeror.

The Commonwealth reserves the right to make multiple awards as a result of this solicitation.

Should the Commonwealth determine in writing and in its sole discretion that only one offeror is fully
qualified, or that one offeror is clearly more highly qualified than the others under consideration, a
contract may be negotiated and awarded to that offeror. The award document will be a contract
incorporating by reference all the requirements, terms and conditions of the solicitation and the
Contractor's proposal as negotiated.

Upon the award or the announcement of the decision to award a contract as a result of this solicitation,
Virginia Commonwealth University will publicly post such notice electronically at
http://www.eva.virginia.gov for a minimum of 10 days.

XX. GENERAL TERMS AND CONDITIONS

A.

PURCHASING MANUAL: This solicitation is subject to the provisions of the Commonwealth of Virginia’s
Purchasing Manual for Institutions of Higher Education and their Vendors and any revisions thereto,
which are hereby incorporated into this contract in their entirety. A copy of the manual is available
for review at the purchasing office. In addition, the manual may be accessed electronically at
http://procurement.vcu.edu/ or a copy can be obtained by calling University Purchasing at (804) 828-
1077.

APPLICABLE LAW AND COURTS: This solicitation and any resulting contract shall be governed in all
respects by the laws of the Commonwealth of Virginia and any litigation with respect thereto shall be
brought in the courts of the Commonwealth. The Contractor shall comply with all applicable federal,
state and local laws, rules and regulations.

ANTI-DISCRIMINATION: By submitting their proposals, Offerors certify to the Commonwealth that they
will conform to the provisions of the Federal Civil Rights Act of 1964, as amended, as well as the Virginia
Fair Employment Contracting Act of 1975, as amended, where applicable, the Virginians With
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Disabilities Act, the Americans With Disabilities Act and Section 2.2-4311 of the Virginia Public
Procurement Act. If the award is made to a faith-based organization, the organization shall not
discriminate against any recipient of goods, services, or disbursements made pursuant to the contract
on the basis of the recipient’s religion, religious belief, refusal to participate in a religious practice, or on
the basis of race, age, color, gender or national origin and shall be subject to the same rules as other
organizations that contract with public bodies to account for the use of the funds provided; however, if
the faith-based organization segregates public funds into separate accounts, only the accounts and
programs funded with public funds shall be subject to audit by the public body. (Code of Virginia, § 2.2-
4343.1). In every contract over $10,000 the provisions in 1. and 2. below apply:

1. During the performance of this contract, the Contractor agrees as follows:

Virginia Commonwealth University is an equal opportunity/affirmative action institution providing
access to education and employment without regard to age, race, color, national origin, gender,
religion, sexual orientation, veteran’s status, political affiliation or disability. As such, the Contractor will
not discriminate against any employee or applicant for employment because of age, race, color, national
origin, gender, religion, sexual orientation, veteran'’s status, political affiliation or disability or any other
basis prohibited by state law related to discrimination in employment, except where there is a bona fide
occupational qualification reasonably necessary to the normal operation of the Contractor. The
Contractor agrees to postin conspicuous places, available to employees and applicants for employment,
notices setting forth the provisions of this nondiscrimination clause

a. The Contractor, in all solicitations or advertisements for employees placed by or on behalf of the
Contractor, will state that such Contractor is an equal opportunity employer.

b. Notices, advertisements and solicitations placed in accordance with federal law, rule or regulation shall
be deemed sufficient for the purpose of meeting these requirements.

2. The Contractor will include the provisions of 1. above in every subcontract or purchase order over
$10,000, so that the provisions will be binding upon each subcontractor or vendor.

D. ETHICS IN PUBLIC CONTRACTING: By submitting their proposals, Offerors certify that their proposals are
made without collusion or fraud and that they have not offered or received any kickbacks or
inducements from any other Offeror, supplier, manufacturer or subcontractor in connection with their
proposal, and that they have not conferred on any public employee having official responsibility for this
procurement transaction any payment, loan, subscription, advance, deposit of money, services or anything of
more than nominal value, present or promised, unless consideration of substantially equal or greater value
was exchanged.

E. IMMIGRATION REFORM AND CONTROL ACT OF 1986: By submitting their proposals, Offerors certify that
they do not and will not during the performance of this contract employ illegal alien workers or otherwise
violate the provisions of the Federal Immigration Reform and Control Act of 1986.

F. DEBARMENT STATUS: By submitting their proposals, Offerors certify that they are not currently debarred
by the Commonwealth of Virginia from submitting proposals on contracts for the type of goods and/or services
covered by this solicitation, nor are they an agent of any person or entity that is currently so debarred.

G. ANTITRUST: By entering into a contract, the Contractor conveys, sells, assigns, and transfers to the
Commonwealth of Virginia all rights, title and interest in and to all causes of the action it may now have or
hereafter acquire under the antitrust laws of the United States and the Commonwealth of Virginia, relating
to the particular goods or services purchased or acquired by the Commonwealth of Virginia under said
contract

H. MANDATORY USE OF STATE FORM AND TERMS AND CONDITIONS: Failure to submit a proposal on the
official state form provided for that purpose may be a cause for rejection of the proposal. Modification of
or additions to the General Terms and Conditions of the solicitation may be cause for rejection of the
proposal; however, the Commonwealth reserves the right to decide, on a case by case basis, in its sole
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discretion, whether to reject such a proposal.

I. CLARIFICATION OF TERMS: If any prospective Offeror has questions about the specifications or other
solicitation documents, the prospective Offeror should contact the buyer whose name appears on the face
of the solicitation by the deadline for questions stated in this document. Any revisions to the solicitation
will be made only by addendum issued by the buyer.

J. PAYMENT:
1. To Prime Contractor:

Invoices for items ordered, delivered and accepted shall be submitted by the Contractor directly to the
payment address shown on the purchase order/contract. All invoices shall show the state contract
number and/or purchase order number; social security number (for individual Contractors) or the
federal employer identification number (for proprietorships, partnerships, and corporations).

a. Any payment terms requiring payment in less than 30 days will be regarded as requiring payment 30
days after invoice or delivery, whichever occurs last. This shall not affect offers of discounts for payment
in less than 30 days, however.

b. All goods or services provided under this contract or purchase order, that are to be paid for with public
funds, shall be billed by the Contractor at the contract price, regardless of which public agency is
being billed.

c. The following shall be deemed to be the date of payment: the date of postmark in all cases where
payment is made by mail, or the date of offset when offset proceedings have been instituted as
authorized under the Virginia Debt Collection Act.

d. Unreasonable Charges. Under certain emergency procurements and for most time and material
purchases, final job costs cannot be accurately determined at the time orders are placed. In such cases,
contractors should be put on notice that final payment in full is contingent on a determination of
reasonableness with respect to all invoiced charges. Charges which appear to be unreasonable will be
researched and challenged, and that portion of the invoice held in abeyance until a settlement can be
reached. Upon determining that invoiced charges are not reasonable, the Commonwealth shall
promptly notify the contractor, in writing, as to those charges which it considers unreasonable and
the basis for the determination. A contractor may not institute legal action unless a settlement cannot
be reached within thirty (30) days of notification. The provisions of this section do not relieve an agency
of its prompt payment obligations with respect to those charges which are not in dispute (Code of
Virginia, § 2.2-4363).

2. To Subcontractors:
a. Contractor awarded a contract under this solicitation is hereby obligated:

(1) To pay the Subcontractor(s) within seven (7) days of the Contractor's receipt of payment from the
Commonwealth for the proportionate share of the payment received for work performed by the
Subcontractor(s) under the contract; or

(2) To notify the agency and the Subcontractor(s), in writing, of the Contractor's intention to
withhold payment and the reason.

b. The Contractor is obligated to pay the Subcontractor(s) interest at the rate of one percent per month
(unless otherwise provided under the terms of the contract) on all amounts owed by the Contractor that
remain unpaid seven (7) days following receipt of payment from the Commonwealth, except for
amounts withheld as stated in 2. above. The date of mailing of any payment by U.S. Mail is deemed
to be payment to the addressee. These provisions apply to each sub tier Contractor performing
under the primary contract. A Contractor's obligation to pay an interest charge to a Subcontractor
may not be construed to be an obligation of the Commonwealth.
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K. PRECEDENCE OF TERMS: Paragraphs A-] of these General Terms and Conditions shall apply in all instances.
In the event there is a conflict between any of the other General Terms and Conditions and any Special
Terms and Conditions in this solicitation, the Special Terms and Conditions shall apply.

QUALIFICATIONS OF OFFERORS: The Commonwealth may make such reasonable investigations as deemed
proper and necessary to determine the ability of the Offeror to perform the services/furnish the goods and the
Offeror shall furnish to the Commonwealth all such information and data for this purpose as may be requested.
The Commonwealth reserves the right to inspect Offeror's physical facilities prior to award to satisfy
questions regarding the Offeror's capabilities. The Commonwealth further reserves the right to reject any
proposal if the evidence submitted by, or investigations of, such Offeror fails to satisfy the Commonwealth
that such Offeror is properly qualified to carry out the obligations of the contract and to provide the
services and/or furnish the goods contemplated therein.

L. TESTING AND INSPECTION: The Commonwealth reserves the right to conduct any test/inspection it may
deem advisable to assure goods and services conform to the specifications.

M. ASSIGNMENT OF CONTRACT: A contract shall not be assignable by the Contractor in whole or in part without
the written consent of the Commonwealth.

N. CHANGES TO THE CONTRACT: Changes can be made to the Contract in any one of the following ways:
1. The parties may agree in writing to modify the scope of the contract. An increase or decrease in the price
of the contract resulting from such modification shall be agreed to by the parties as a part of their written
agreement to modify the scope of the contract.

2. The Purchasing Agency may order changes within the general scope of the contract at any time by written
notice to the Contractor. Changes within the scope of the contract include, but are not limited to, things such
as services to be performed, the method of packing or shipment, and the place of delivery or installation.
The Contractor shall comply with the notice upon receipt. The Contractor shall be compensated for any
additional costs incurred as the result of such order and shall give the Purchasing Agency a credit for any
savings. Said compensation shall be determined by one of the following methods:

a. By mutual agreement between the parties in writing; or

b. By agreeing upon a unit price or using a unit price set forth in the contract, if the work to be done can
be expressed in units, and the Contractor accounts for the number of units of work performed, subject
to the Purchasing Agency's right to audit the Contractor's records and/or to determine the correct
number of units independently; or

c. By ordering the Contractor to proceed with the work and keep a record of all costs incurred and savings
realized. A markup for overhead and profit may be allowed if provided by the contract. The same markup
shall be used for determining a decrease in price as the result of savings realized. The Contractor shall
present the Purchasing Agency with all vouchers and records of expenses incurred and savings realized.
The Purchasing Agency shall have the right to audit the records of the Contractor as it deems
necessary to determine costs or savings. Any claim for an adjustment in price under this provision mustbe
asserted by written notice to the Purchasing Agency within thirty (30) days from the date of receipt of
the written order from the Purchasing Agency. If the parties fail to agree on an amount of adjustment,
the question of an increase or decrease in the contract price or time for performance shall be resolved
in accordance with the procedures for resolving disputes provided by the Disputes Clause of this contract
or, if there is none, in accordance with the disputes provisions of the Commonwealth of Virginia’s
Purchasing Manual for Institutions of Higher Education and Their Vendors. Neither the existence of
a claim or a dispute resolution process, litigation or any other provision of this contract shall excuse
the Contractor from promptly complying with the changes ordered by the Purchasing Agency or with
the performance of the contract generally.

0. DEFAULT: In case of failure to deliver goods or services in accordance with the contract terms and
conditions, the Commonwealth, after due oral or written notice, may procure them from other sources and
hold the Contractor responsible for any resulting additional purchase and administrative costs. This remedy
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shall be in addition to any other remedies which the Commonwealth may have.

P. TAXES: Sales to the Commonwealth of Virginia are normally exempt from State sales tax, State sales and
use tax certificates of exemption, Form ST-12, will be issued upon request. Deliveries against this contract
shall usually be free of Federal excise and transportation taxes. The Commonwealth's excise tax exemption
registration number is 54-73-0076K.

Q. USE OF BRAND NAMES: Unless otherwise provided in this solicitation, the name of a certain brand, make
or manufacturer does not restrict Offerors to the specific brand, make or manufacturer named, but conveys
the general style, type, character, and quality of the article desired. Any article, which the public body, in its
sole discretion, determines to be the equal of that specified, considering quality, workmanship, economy
of operation, and suitability for the purpose intended, shall be accepted. The Offeror is responsible to
clearly and specifically identify the product being offered and to provide sufficient descriptive literature,
catalog cuts and technical detail to enable the Commonwealth to determine if the product offered meets
the requirements of the solicitation. This is required even if offering the exact brand, make or
manufacturer specified. Unless the Offeror clearly indicates in its proposal that the product offered is an
"equal" product, such proposal will be considered to offer the brand name product referenced in the
solicitation.

R. TRANSPORTATION AND PACKAGING: By submitting their proposals, all Offerors certify and warrant that the
price offered for FOB destination includes only the actual freight rate costs at the lowest and best rate and
is based upon the actual weight of the goods to be shipped. Except as otherwise specified herein, standard
commercial packaging, packing and shipping containers shall be used. All shipping containers shall be
legibly marked or labeled on the outside with purchase order number, commodity description, and quantity.

S. INSURANCE: By signing and submitting a proposal under this solicitation, the offeror certifies that if awarded
the contract, it will have the following insurance coverages at the time the contract is awarded. For
construction contracts, if any subcontractors are involved, the subcontractor will have workers’
compensation insurance in accordance with §§ 2.2-4332 and 65.2-800 et seq. of the Code of Virginia. The
offeror further certifies that the contractor and any subcontractors will maintain these insurance
coverages during the entire term of the contract and that all insurance coverage will be provided by
insurance companies authorized to sell insurance in Virginia by the Virginia State Corporation Commission.
Minimum Insurance Coverages and Limits Required for Most Contracts:

1. Worker’s Compensation - Statutory requirements and benefits. Coverage is compulsory for employers
of three or more employees, to include the employer. Contractors who fail to notify the Commonwealth
of increases in the number of employees that change their workers’ compensation requirements under
the Code of Virginia during the course of the contract shall be in noncompliance with the contract.

2.Employers Liability - $100,000.

3. Commercial General Liability - $1,000,000 per occurrence. Commercial General Liability is to include
bodily injury and property damage, personal injury and advertising injury, products and completed
operations coverage. The Commonwealth of Virginia must be named as an additional insured and so
endorsed on the policy.

4.Automobile Liability - $1,000,000 per occurrence. (Only used if motor vehicle is to be used in the
contract.)

T. ANNOUNCEMENT OF AWARD: Upon the award or the announcement of the decision to award a contract
as a result of this solicitation, Virginia Commonwealth University will publicly post such notice electronically
at http://www.eva.virginia.gov for a minimum of 10 days.

U. DRUG-FREE WORKPLACE: During the performance of this contract, the Contractor agrees to (i) provide
a drug-free workplace for the contractor’s employees; (ii) post in conspicuous places, available to employees
and applicants for employment, a statement notifying employees that the unlawful manufacture, sale,
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distribution, dispensation, possession, or use of a controlled substance or marijuana is prohibited in the
contractor’s workplace and specifying the actions that will be taken against employees for violation of such
prohibition: (iii) state in all solicitations or advertisements for employees placed by or on behalf of the
contractor that the Contractor maintains a drug-free workplace: and (iv) include the provisions of the
foregoing clauses in every subcontract or purchase order of over

$10,000, so that the provisions will be binding upon each subcontractor or vendor. For the purposes of this
section, “drug-free workplace” means a site for the performance of work done in connection with a

specific contract awarded to a contractor, the employees of whom are prohibited from engaging in the
unlawful manufacture, sale, distribution, dispensation, possession or use of any controlled substance or
marijuana during the performance of the contract.

V. NONDISCRIMINATION OF CONTRACTORS: A bidder, offeror, or contractor shall not be discriminated against
in the solicitation or award of this contract because of race, religion, color, sex, national origin, age, disability,
or against faith-based organizations or any other basis prohibited by state law relating to discrimination in
employment. If the award of this contractis made to a faith- based organization and an individual, who applies
for or receives goods, services, or disbursements provided pursuant to this contract objects to the religious
character of the faith-based organization from which the individual receives or would receive the goods,
services, or disbursements, the public body shall offer the individual, within a reasonable period of time after
the date of his objection, access to equivalent goods, services, or disbursements from an alternative provider.

W. Asapplicable, federal law requires compliance with the following for all federal government contracts:

3.41 CFR § 60-1.4 Equal Opportunity Clause prohibiting discrimination on the basis of race, color,
religion, sex, or national origin.

4.41 CFR 60-741.5(a) and 41 CFR 60-300.5(a). These regulation prohibit discrimination against
qualified individuals on the basis of disability (60-741.5(a)) and protected veteran status (41 CFR 60-
300.5(a)), and require affirmative action by covered prime contractors and subcontractors to employ
and advance in employment qualified individuals with disabilities and qualified protected veterans.

X. eVA BUSINESS-TO-GOVERNMENT CONTRACTS AND ORDERS: The solicitation/contract will result in a
purchase order with the eVA transaction fee specified below assessed for each order. The Vendor
Transaction Fee is:

a. DSBSD-certified Small Businesses: 1%, capped at $500 per order.
b. Businesses that are not DSBSD-certified Small Businesses: 1%, capped at $1,500 per order.

The specified vendor transaction fee will be invoiced by the Commonwealth of Virginia Department of
General Services, approximately 30 days after the corresponding purchase order is issued and payable 30
days after the invoice date.

Any adjustments (increases/decreases) will be handled through purchase order changes. The eVA
Internet electronic procurement solution, website portal www.eva.virginia.gov, streamlines and automates
government purchasing activities in the Commonwealth. The portal is the gateway for vendors to conduct
business with state agencies and public bodies.

Vendors desiring to provide goods and/or services to the Commonwealth shall participate in the eVA
Internet e-procurement solution and agree to comply with the following: If this solicitation is for a term
contract, failure to provide an electronic catalog (price list) or index page catalog for items awarded will be
just cause for the Commonwealth to reject your bid/offer or terminate this contract for default. The format
of this electronic catalog shall conform to the eVA Catalog Interchange Format (CIF) Specification that can be
accessed and downloaded from www.eVA.virginia.gov. Contractors should email Catalog or Index Page
information to eVA-catalog-manager@dgs.virginia.gov.

FERPA: The following provision applies only if Selected Firm/Vendor will have access to the University’s
education records as defined under the Family Educational Rights and Privacy Act (FERPA): The Selected
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Firm/Vendor acknowledges that for the purposes of this agreement it will be designated as a “school official”
with “legitimate educational interests” in the University education records, as those terms have been defined
under FERPA and its implementing regulations, and the Selected Firm/Vendor agrees to abide by the
limitations and requirements imposed on school officials. Selected Firm/Vendor will use the education
records only for the purpose of fulfilling its duties under this agreement for University’s and its students’
benefit, and will not share such data with or disclose it to any third party

except as provided for in this agreement, required by law, or authorized in writing by the University.

AA. LIMITATION OF LIABILITY: The total cumulative liability of the Commonwealth, its officers,
employees and agents in connection with this Agreement or in connection with any goods, services, actions
or omissions relating to this Agreement, shall not under any circumstance exceed payment of the maximum
purchase price.

BB. FORCE MAJEURE: Either party will not be responsible for any losses resulting from delay or failure in
performance resulting from any cause, event, or occurrence beyond the control, and without negligence of,
the parties. Such events, occurrences, or causes include, without limitation: war, strikes or labor disputes,
civil disturbances, fires, natural disasters, and acts of God.

CC. SOVEREIGN IMMUNITY: VCU is an agency of the Commonwealth of Virginia and is afforded the
protection of sovereign immunity under Virginia law. Any claims against VCU or the Commonwealth are
subject to the requirements established under Virginia law for bringing such claims against VCU or the
Commonwealth, including the Virginia Tort Claims Act (Va. Code §§ 8.01-195.1 et seq.) and other
applicable statutes relating to claims against the Commonwealth or its agencies. Notwithstanding any other
provision, nothing in this con-tract shall be deemed to be or construed as a waiver of VCU’s or the
Commonwealth’s sovereign immunity, or any other applicable requirements under Virginia law for
bringing claims against VCU or the Commonwealth.

DD. AUDIT: The Contractor shall retain all books, records, and other documents relative to this contract for
five (5) years after final payment, or until audited by the Commonwealth of Virginia, whichever is sooner.
The agency, its authorized agents, and/or State auditors shall have full access to and the right to examine
any of said materials during said period.

EE. AVAILABILITY OF FUNDS: Itis understood and agreed between the parties herein that VCU shall be bound
hereunder only to the extent of the funds available or which may hereafter become available for the purpose
of this agreement.

FF. PROTEST:

Any Offeror who desires to protest the award or decision to award a Contract shall submit the protest in
writing to:

Director of Procurement Services

Virginia Commonwealth University 912

West Grace, 5th Floor Richmond, VA

23284

VCU will announce the award utilizing the Commonwealth of Virginia’s e-Procurement system (eVA). The
protest must be received no later than ten (10) days after the award or the announcement of the decision
to award, whichever occurs first. However, if the protest of any actual or potential Offeror dependsinwhole
or in part upon information contained in public records pertaining to the procurement transaction that are
subject to inspection under the Rules Governing Procurement of Goods, Services, Insurance, and
Construction by a Public Institution of Higher Education of the Commonwealth of Virginia Governed by
Subchapter 3 of the Restricted Higher Education Financial and Administrative Operations Act, Chapter 4.10
(§23-38.88 et seq) of Title 23 of the Code of Virginia, §34, then the time within which the protest shall be
submitted shall expire ten (10) days after those records are available for inspection by such Offeror under
§34, or at such later time as provided in this section.

VCU Notices of Award(s) or Notices of Intent to Award may be accessed electronically at
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No protest shall lie for a claim that the selected Offeror is not a responsible Offeror. The written protest shall
include the basis for the protest and relief sought. The VCU Director of Procurement Services shall issue a
decision in writing within ten (10) days of receipt stating the reasons for the action taken. This decision shall
be final unless the Offeror appeals within ten (10) days of receipt of the written decision by instituting legal
action as provided in Section 54 of the Governing Rules.

Nothing in this clause shall be construed to permit a proposer to challenge the validity of the terms or
conditions of the RFP. “Days” as used in this paragraph refer to calendar days. If a deadline falls on a
Saturday or Sunday, the next business day shall be considered to be the deadline.

GG. ADDITIONAL GOODS AND SERVICES: The University may acquire other goods or services that the
supplier provides than those specifically solicited. The University reserves the right, subject to mutual
agreement, for the Contractor to provide additional goods and/or services under the same pricing, terms and
conditions and to make modifications or enhancements to the existing goods and services. Such additional
goods and services may include other products, components, accessories, subsystems, or related services
newly introduced during the term of the Agreement.

XXI.  SPECIAL TERMS AND CONDITIONS

A. ADVERTISING: In the event a contract is awarded for supplies, equipment, or services resulting from
this proposal, no indication of such sales or services to Virginia Commonwealth University will be used
in product literature or advertising. The Contractor shall not state in any of the advertising or product
literature that the Commonwealth of Virginia or any agency or institution of the Commonwealth has
purchased or uses its products or services.

B. ASBESTOS: Whenever and wherever during the course of performing any work under this contract,
the Contractor discovers the presence of asbestos or suspects that asbestos is present, he shall stop
the work immediately, secure the area, notify the Building Owner and await positive identification of
the suspect material. During the downtime in such a case, the Contractor shall not disturb any
surrounding surfaces but shall protect the area with suitable dust covers. In the event the Contractor
is delayed due to the discovery of asbestos or suspected asbestos, then a mutually agreed extension of
time to perform the work shall be allowed the Contractor but without additional compensation due to
the time extension.

C. CANCELLATION OF CONTRACT: The purchasing agency reserves the right to cancel and terminate any
resulting contract, in part or in whole, without penalty, upon sixty (60) days written notice to the
Contractor. In the event the initial contract period is for more than twelve (12) months, the resulting
contract may be terminated by either party, without penalty, after the initial twelve (12) months of the
contract period upon 60 days written notice to the other party. Any contract cancellation notice shall
not relieve the Contractor of the obligation to deliver and/or perform on all outstanding orders issued
prior to the effective date of cancellation.

D. CONTRACTOR LICENSE REQUIREMENT: By my signature on this solicitation, I certify that this
firm/individual and subcontractor is properly licensed for providing the goods/services specified.

Contractor Name:
Subcontractor Name:
License# Type:

E. CONTRACTOR'S TITLE TO MATERIALS: No materials or supplies for the work shall be purchased by
the Contractor or by any Subcontractor subject to any chattel mortgage or under a conditional sales or
other agreement by which an interest is retained by the seller. The Contractor warrants that he has
clear title to all materials and supplies for which he invoices for payment.

F. DELIVERY AND STORAGE: It shall be the responsibility of the Contractor to make all arrangements for
delivery, unloading, receiving and storing materials in the building during installation. The Owner will
not assume any responsibility for receiving these shipments. Contractor shall check with the Owner
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and make necessary arrangements for security and storage space in the building during installation.

G. DELIVERY NOTIFICATION: The Agency shall be notified prior to delivery of any items so that
personnel may be available to allow access to the building and verify items received. Notification shall
be made to:

Name: Vincent Green, J[r. Phone Number: (804) 827-1007

H. EXTRA CHARGES NOT ALLOWED: The proposal price shall be for complete installation ready for
Commonwealth's use, and shall include all applicable freight and installation charges; extra charges
will not be allowed.

I. FINAL INSPECTION: At the conclusion of the work, the Contractor shall demonstrate to the authorized
owners representative that the work is fully operational and in compliance with contract specifications
and codes. Any deficiencies shall be promptly and permanently corrected by the Contractor
at the Contractor's sole expense prior to final acceptance of the work.

J. INDEMNIFICATION: Contractor agrees to indemnify, defend and hold harmless the Commonwealth of
Virginia, its officers, agents, and employees from any claims, damages and actions of any kind or
nature, whether at law or in equity, arising from or caused by the use of any materials, goods, or
equipment of any kind or nature furnished by the Contractor/any services of any kind or nature
furnished by the Contractor, provided that such liability is not attributable to the sole negligence of the
using agency or to failure of the using agency to use the materials, goods, or equipment in the manner
already and permanently described by the Contractor on the materials, goods, or equipment delivered.

K. INSPECTION OF JOB SITE: My signature on this solicitation constitutes certification that [ have
inspected the job site and am aware of the conditions under which the work must be accomplished.
Claims, as a result of failure to inspect the job site, will not be considered by the Commonwealth.

L. INSTALLATION: Allitems must be assembled and set in place, ready for use. All crating and other
debris must be removed from the premises.

M. MAINTENANCE MANUALS: The Contractor shall provide with each piece of equipment an operations
and maintenance manual with wiring diagrams, parts list, and a copy of all warranties.

N. MATERIAL SAFETY DATA SHEETS: Material Safety Data Sheets and descriptive literature shall be
provided with the proposal for each chemical and/or compound offered. Failure on the part of the
Offeror to submit such data sheets may be cause for declaring the proposal as nonresponsive.

0. PRIME CONTRACTOR RESPONSIBILITIES: The Contractor shall be responsible for completely
supervising and directing the work under this contract and all subcontractors that he may utilize, using
his best skill and attention. Subcontractors who perform work under this contract shall be responsible
to the prime Contractor. The Contractor agrees that he is as fully responsible for the acts and
omissions of his subcontractors and of persons employed by them as he is for the acts and omissions of
his own employees.

P. PRODUCT INFORMATION: The Offeror shall clearly and specifically identify the product being offered
and enclose complete and detailed descriptive literature, catalog cuts and specifications with the
proposal to enable the Commonwealth to determine if the product offered meets the requirements of
the solicitation. Failure to do so may cause the proposal to be considered nonresponsive.

Q. QUANTITIES: Quantities set forth in this solicitation are estimates only, and the Contractor shall
supply at proposal prices actual quantities as ordered, regardless of whether such total quantities are
more or less than those shown.

R. RENEWAL OF CONTRACT: This contract may be renewed by the Commonwealth upon mutual written
agreement of both parties for four (4) successive one (1) year periods under the terms and conditions
of the original contract except as stated in #1 below. Price increases may be negotiated only at the
time of renewal. Written notice of the Commonwealth's intention to renew should be provided
approximately 60 days prior to the expiration date of each contract period.
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If the Commonwealth elects to exercise the option to renew the contract for an additional one (1)-
year period, the contract price(s) for the additional one (1) year shall not exceed the contract price(s)
of the previous contract period increased/decreased by more than the percentage increase/decrease
of the “Services”category of the CPI-U section of the Consumer Price Index of the United States Bureau
of Labor Statistics for the latest twelve months for which statistics are available.

S. SUBCONTRACTS: No portion of the work shall be subcontracted without prior written consent of the
purchasing agency. In the event that the Contractor desires to subcontract some part of the work
specified herein, the Contractor shall furnish the purchasing agency the names, qualifications and
experience of their proposed subcontractors. The Contractor shall, however, remain fully liable and
responsible for the work to be done by its subcontractor(s) and shall assure compliance with all
requirements of the contract.

T. WARRANTY (COMMERCIAL): The Contractor agrees that the supplies or services furnished under any
award resulting from this solicitation shall be covered by the most favorable commercial warranties
the Contractor gives any customer for such supplies or services and that the rights and remedies
provided therein are in addition to and do not limit those available to the Commonwealth by any other
clause of this solicitation. A copy of this warranty must be furnished with the proposal.

U. WORK SITE DAMAGES: Any damage to existing utilities, equipment or finished surfaces resulting from
the performance of this contract shall be repaired to the Commonwealth's satisfaction at the
Contractor's expense.

V. DAMAGE TO PUBLIC OR PRIVATE PROPERTY: Under this contract, the Contractor shall be
responsible for making repairs, as necessary, to public or private property damaged by their work at
the Contractor’s sole expense. Pavement, curbs or sidewalk repairs shall be as specified by the City of
Richmond VA, Department of Public Works for each separate location at which time such repairs may
be required as a result of the Contractor’s operations under the Contract. Damages to VCU'’s property
caused by Contractor’s negligence or nonfeasance shall be repaired/replaced at no cost to VCU within
ten (10) days after notification to the Contract Administrator. It shall be the responsibility of the
Contractor to report to the Contract Administrator any damage found prior to the start of any project.

W. WORK ESTIMATES (TIME AND MATERIAL CONTRACTS): Under this time and material contract, the
Contractor shall furnish the agency with a non-binding written estimate of the total costs to complete
the work required. The estimate must include the labor category(ies), the Contractor’s hourly rates
specified in the contract, and the total material cost. Material costs shall be billed at the Contractor’s
actual invoice costs (Contractor shall furnish copies of all invoices for materials) or discount off the list
price, whichever is specified in the contract. If the agency determines that the estimated price is not
fair and reasonable, the agency has the right to ask the Contractor to reevaluate the estimate. If the
revised estimate is determined to be not fair and reasonable, the agency reserves the right to obtain
additional quotes from other vendors. A work order will be issued to the Contractor, as the authority
to proceed with the work, which will incorporate the Contractor’s estimate and the terms and
conditions of the contract. The Contractor and his/her personnel shall log in with the designated
contract administrator each day before and after work to confirm labor hours.

X. POLICY OF EQUAL EMPLOYMENT: Virginia Commonwealth University is an equal
opportunity/affirmative action employer. Women, Minorities, persons with disabilities are
encouraged to apply. The University encourages all vendors to establish and maintain a policy to
insure equal opportunity employment. To that end, Offerors should submit along with their proposals,
their policy of equal employment.

Y. ADDITIONAL USERS OF CONTRACT: It is the University’s intent to provide other Virginia Association
of State College and University Purchasing Professionals (VASCUPP) with access to the University’s
Agreements and to provide Contractors with opportunities to do business with other VASCUPP
institutions of higher education.

To that end and if agreeable with the Contractor, the following Colleges and Universities listed are the
VASCUPP institutions and may have access to any agreement resulting from this solicitation: College of
William and Mary, University of Virginia, George Mason University, Virginia Military Institute, James
Madison University, Old Dominion University, Virginia Polytechnic Institute & State University,
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Radford University, University of Mary Washington, and Longwood University. Upon written request

from a VASCUPP institution, the Contractor may allow access to the Contract. Although the University
desires to provide access on such contract to VASCUPP, the Contractor is not required to provide such
access. A firm’s willingness to provide this access to VASCUPP members will not be a consideration in
awarding this contract. Although the VASCUPP Agencies may have access to any resulting Agreement,
VASCUPP is not bound to use the Agreement and any use of the Agreement is strictly optional.

If the VASCUPP institutions choose to access the Agreement and the Contractor agrees to such access,
the terms and conditions of the Agreement will be in full force and effect as between the VASCUPP
institutions and the Contractor. VCU will have no responsibility for the resolution of any contractual
disputes, or for payment for services rendered which may arise from a VASCUPP institution accessing
the Agreement. The Contractor understands and agrees that it shall not have any recourse against VCU
with respect to any claim it may have against another VASCUPP institution that accessed this
Agreement.

Z. GRAMM-LEACH-BLILEY ACT:
The Contractor shall comply with the Act by implementing and maintaining appropriate safeguards to
protect and prevent unauthorized release of student, faculty and staff nonpublic information.
Nonpublic information is defined as social security numbers, or financial transactions, bank, credit and
tax information.

AA. CRIMINAL BACKGROUND CHECK:
The Contractor is required to comply with Virginia Commonwealth University’s (“VCU”) employment
policies on criminal conviction investigations.
http://www.policy.vcu.edu/sites/default/files /Criminal%20Conviction%20Investigations.pdf The
Contractor shall perform criminal conviction investigations on all prospective candidates for full time
or part time placement at VCU, including newly hired, re-hired, seasonal, and or temporary employees.

BB. IDENTIFICATION CARDS:
All Contractor employees authorized to work at VCU, must obtain a VCU identification card.
Information on obtaining a card is available at http://vcucard.vcu.edu/. Contractor’s employees must
wear their VCU identification when they are on VCU property.

XXII. ADDITIONAL TERMS & CONDITIONS: NON-CAPITAL OUTLAY CONSTRUCTION PROJECTS

A. LAWS AND REGULATIONS:

1. The Contractor complies with all laws, ordinances, regulations and lawful orders of any public
authority bearing on the performance of the Work and shall give all notices required thereby.

2. The Contract and all other contracts and subcontracts are subject to the provisions of Articles 3 and
5, Chapter 4, Title 40.1, Code of Virginia, relating to labor unions and the "right to work". The
Contractor and its Subcontractors, whether residents or nonresidents of the Commonwealth, who
perform any work related to the project shall comply with all of the said provisions.

3. The provisions of all regulations governing safety as adopted by the Safety Codes
Commission of the Commonwealth of Virginia and as issued by the Department of Labor and Industry
under Title 40.1 of the Code of Virginia shall apply to all work under this Contract. Inspectors from
the Department of Labor of Industry shall be granted access to the Work for inspection without first
obtaining a search warrant from the court.

B. TAXES: The Contractor shall, without additional expense to the Owner, pay all applicable federal, state,
and local taxes, fees, and assessments except the taxes, fees, and assessments on the real property
comprising the site of the project. If the State Building Official elects to have the local building official
inspect the Work as provided by Section 36-98.1 of the Code of Virginia, the Owner will pay the resulting
fees to the local building official.

C. INSPECTION: All material and workmanship shall be subject to inspection, examination and test by the
Owner and its Project Inspector at any and all times during construction. The Project Inspector shall
have authority to reject defective material and workmanship and require its correction. Rejected
workmanship shall be satisfactorily corrected and rejected material shall be satisfactorily replaced with
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proper material without charge therefore, and the Contractor shall promptly segregate and remove the
rejected material from the premises. If the Contractor fails to proceed at once with replacement of
rejected material and/or the correction of defective workmanship, the Owner may, by contract or
otherwise, replace such material and/or correct such workmanship and charge the cost to the
Contractor, or may terminate the right of the Contractor to proceed, the Contractor being liable for any
damages.

D. SUPERINTENDENCE BY CONTRACTOR: The Contractor shall have a competent foreman or
superintendent, satisfactory to the Owner, on the job site at all times during the progress of the Work.
The Contractor shall be responsible for all construction means, methods, techniques, sequences and
procedures for coordinating all portions of the Work under the Contract except where otherwise
specified in the Contract Documents, and for all safety and worker health programs and practices. The
Contractor shall notify the Owner, in writing, of any proposed change in superintendent including the
reason therefore prior to making such change. The Contractor shall, at all times, enforce strict discipline
and good order among the workers on the project, and shall not employ on the work any unfit person or
anyone not skilled in the work assigned to him/her, or anyone who will not work in harmony with those
employed by the Contractor, the Subcontractors, the Owner or the Owner's separate contractors and
their subcontractors. The Owner may, in writing, require the Contractor to remove from the Work any
employee the Owner deems to be incompetent, careless, not working in harmony with others on the site,
or otherwise objectionable.

E. ACCESS TO WORK: The Owner, the Owner's inspectors and other testing personnel, and inspectors from
the Department of Labor and Industry shall have access at all times to the Work at all times. The
Contractor shall provide proper facilities for access and inspection.

F. USES OF PREMISES AND REMOVAL OF DEBRIS: The Contractor shall:

1. Perform his Contract in such a manner as not to interrupt or interfere with the operation of any

existing activity on the premises or with the Work of any other Contractor;

2. Store his apparatus, materials, supplies, and equipment in such orderly fashion at the site of the Work
as will not unduly interfere with the progress of his Work or the Work of any other Contractor; and

3. Place upon the Work or any part thereof only such loads as are consistent with the safety of that
portion of the Work.

4. The Contractor expressly undertakes, either directly or through his Subcontractor(s), to effect all
cutting, filling or patching of his Work required to make the same conform to the drawings and
specifications, and, except with the consent of the Owner, not to cut or otherwise alter the work of any
other Contractor. The Contractor shall not damage or endanger any portion of the Work or premises,
including existing improvements, unless called for by the Contractor.

5. The Contractor expressly undertakes, either directly or through his Subcontractor(s), to clean up
frequently all refuse, rubbish, scrap materials and debris caused by his operation, to the end that at
all times the site of the work shall present a neat, orderly and workmanlike appearance. No such
refuse, rubbish, scrap material and debris shall be left within the completed Work nor buried on the
building site, but shall be removed from the site and properly disposed of in a licensed landfill or
otherwise as required by law.

6. The Contractor expressly undertakes, either directly or through his Subcontractor(s), before final
payment, to remove all surplus material, false work, temporary structures, including foundations
thereof, plants of any description and debris of every nature resulting from this operations and to put
the site in a neat, orderly condition; to thoroughly clean and leave reasonably dust free all finished
surfaces including all equipment, piping, etc., on the interior of all building included in the Contract;
and to thoroughly clean all glass installed under the Contractor the removal of all paint and mortar
splatters and other defacements. If a Contractor fails to clean up at the completion of the Work, the
Owner may do so and charge for costs thereof to the Contractor.

7. The Contractor shall not operate or disturb the setting of any valves, switches or electrical equipment
on the service lines to the building except by proper previous arrangement with the Owner. The
Contractor shall give ample advance notice of the need for cut-offs which will be scheduled at the
convenience of the Owner.
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G. PROTECTION OF PERSONS AND PROPERTY:

1.

The Contractor expressly undertakes, both directly and through its Subcontractor(s), to take every
reasonable precaution at all times for the protection of persons and property which may come on the
building site or be affected by the Contractor's operation in connection with the Work. The
Contractor shall be solely responsible for initiating, maintaining and supervising all safety
precautions and programs in connection with the Work.

The provisions of all rules and regulations governing safety as adopted by the Safety Codes
Commission of the Commonwealth of Virginia, issued by the Department of Labor and Industry under
Title 40.1 of the Code of Virginia shall apply to all work performed under any Contract(s) from this
RFP.

The Contractor shall continuously maintain adequate protection of all of his work from damage and
shall protect the Owner's property from injury or loss arising in connection with this Contract. He
shall make good any such damage, injury or loss, except such as may be directly due to errors in the
Contract Documents or caused by agents or employees of the Owner. He shall adequately protect
adjacent property to prevent any damage to it or loss of use and enjoyment by its owners. He shall
provide and maintain all passageways, guard fences, lights and other facilities for protection required
by public authority, local conditions, any of the Contract Documents or erected for the fulfillment of
his obligations for the protection of persons and property.

In an emergency affecting the safety or life of person or of the Work, or of adjoining property, the
Contractor, without special instruction or authorization from the Owner, shall act, at his discretion, to
prevent such threatened loss or injury. Also, should he, to prevent threatened loss or injury, be
instructed or authorized to act by the Owner, he shall so act immediately, without appeal. Any
additional compensation or extension of time claimed by the Contractor on account of any emergency
work shall be determined as provided in paragraph O. of the General Terms and Conditions

XXIV. ATTACHMENTS:
See Attached
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APPENDIX
PARTICIPATION IN STATE PROCUREMENT TRANSACTIONS SMALL BUSINESSES AND BUSINESSES
OWNED BY WOMEN AND MINORITIES

The following definitions will be used in completing the information contained in this Appendix.

Definitions

. Small businessis a business that is atleast 51% independently owned and controlled by one or more individuals
who are U.S. citizens or legal resident aliens, and together with affiliates, has 250 or fewer employees, or average
annual gross receipts of $10 million or less averaged over the previous three years. One or more of these individual
owners shall control both the managementand daily business operations of the small business. Nothingin this
definition preventsa program,agency, institution or subdivision from complying with the qualification criteria of a
specificstate program or federal guideline to be in compliance with a federal grantor program.

. Women-owned businessis a business that is at least 51% owned by one or more women who are U.S. citizens or
legal resident aliens, or in the case of a corporation, partnership, or limited liability company or other entity, at
least 51% of the equity ownership interest is owned by one or more women who are citizens of the United States
or legal resident aliens, and both the managementand daily business operations are controlled by one or more
women.

. Minority-ownedbusinessis a business that is at least 51 percent owned by one or more minority individuals
who are U.S. citizens or legal resident aliens, or in the case of a corporation, partnership, or limited liability
company or other entity, at least 51 percent of the equity ownership interest in the corporation, partnership, or
limited liability company or other entity is owned by one or more minority individuals who are U.S. citizens or
legal resident aliens, and both the management and daily business operations are controlled by one or more
minority individuals, or any historically black college or university, regardless of the percentage ownership by
minority individuals or, in the case of a corporation, partnership, or limited liability company or other entity, the
equity ownership interest in the corporation, partnership, or limited liability company or other entity.

. Minority Individual: “Minority” means a personwho is a citizen of the United States or a legal residentalien and

who satisfies one or more of the following definitions:
1. "African American" means a person having origins in any of the original peoples of Africa and who is
regarded as such by the community of which this person claims to be a part.

2."Asian American" means a person having origins in any of the original peoples of the Far East, Southeast Asia, the
Indian subcontinent, or the Pacific Islands, including but not limited to Japan, China, Vietnam, Samoa, Laos, Cambodia,
Taiwan, Northern Mariana Islands, the Philippines,a U.S. territory of the Pacific, India, Pakistan, Bangladesh, or Sri
Lanka, and who is regarded as such by the community of which this person claims to be a part.

3. "Hispanic American" means a person having origins in any of the Spanish-speaking peoples of Mexico, South or
Central America, or the Caribbean Islands or other Spanish or Portuguese cultures and who is regarded as such by the
community of which this person claims to be a part.

4. "Native American" means a person having origins in any of the original peoples of North Americaand who is
regarded as such by the community of which this person claims to be a part or who is recognized by a tribal
organization.
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PARTICIPATION BY SMALL BUSINESSES, BUSINESSES OWNED BY WOMEN
BUSINESSES OWNED BY MINORITIES

This appendixshould only be completed by firms that are not Virginia Department of Small Businessand Supplier

Diversity (DSBSD) certified smallbusinesses.

Offeror certifies that it will involve Small Businesses, Women-Owned Businesses,and/or Minority-Owned
Businesses (SWaM) in the performance of this contract either as part of a joint venture, as a partnership, as
Subcontractorsorassuppliers.

VCU has an overall goal of 42% SWaM participation for all annual purchasesand seeks the maximum level of
participationpossible from all its contractors.

SWaM Subcontracting Plan: In the space below, please describe the areas in which you plan to utilize
SWaM-certified businesses as subcontractors. Please be specific as to what types of goods and/or services
these subcontractors will provide during the performance of the contract. If currently known, please list the
exact SWaM-certified subcontractors you plan to utilize.

Commitment for utilization of DSBSD SWaM Businesses:
% of total contract amount that will be performed by DSBSD certified SWaM businesses.

Identifythe individual responsible for submittingSWaM reportinginformation to VCU:

Name Printed:

Email:

Phone:

Firm:

Offerorunderstandsand acknowledges that the subcontracting plan aboverepresents a contractualcommitmentby the
Offeror. Failureto achieve the percentage commitment will be considered a breach of contractand mayresult in
contractdefault.

Acknowledged: By
(Signature):

Name Printed:
Title:

Email:

Note: Small, Minorityand/orWomen-owned business sub-contractorsare required to become certified and maintain
certificationthrough the Virginia Department of Small Businessand Supplier Diversity (DSBSD;
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https://www.sbsd.virginia.gov/certification-division/) to fulfill the Offeror’s commitment for utilization.

APPENDIX I
INVOICING AND PAYMENT

Invoicing:

The Contractor shall submit a fully itemized invoice to Virginia Commonwealth University, Accounts
Payable and Support Services, Box 980327, Richmond, VA 23298-0327, that, at minimum, includes
the following information: the Virginia Commonwealth University purchase order number; a

description of the goods or services provided; quantities; unit prices; extended prices; and total
prices. Payment will be issued in accordance with the payment method selected below and with the
Commonwealth of Virginia Prompt Payment Legislation.

Upon request by VCU, the Contractor shall submit invoices electronically using the Ariba Network
or other e-commerce channel utilized by VCU; and agrees to comply, within reason, with any future
e-commerce initiatives including, but not limited to: procurement, procurement content, sourcing
or any other electronic procurement and sourcing solutions.

Questions regarding this method of invoicing should be sent to: ecommerce@vcu.edu.

Payment:

VCU Procurement Services is automating the payment process to the greatest extent possible.
Contractors are encouraged to accept payment electronically through the commercial card program.
Please review the payment methods described below and select one for your firm.

By selecting the payment method below, Contractor acknowledges that the selected payment
method is not specific to the contract resulting from this solicitation and will apply to all
payments made to the Contractor by Virginia Commonwealth University. For example, if the
Contractor has an existing contract(s) and is currently receiving payment by paper check, and the
Contractor is now electing to receive payment by the commercial card, all payments will be
made using the commercial card once the commercial card payment process is
implemented for the firm.

Payment Methods

1. Electronically through a Wells Fargo Visa commercial card: Payment will be made
ten days (10) after receipt of a proper invoice for the amount of payment due, or ten (10)
days after receipt of the goods or services, whichever is later.

It is the Contractor’s responsibility to contact its banking institutions to determine any
credit limit that may restrict the payment of invoices. It is the Contractor's responsibility to
have its credit limit raised as necessary to facilitate the timely payment of all invoices.
Invoices exceeding the Contractor's credit limit will be returned unpaid.
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Failure to accept the commercial card after award of contract will be considered a
contract compliance issue and will be addressed accordingly. In addition, invoices will
be returned without payment until the Contractor can accept the payment through
the commercial card.

Questions regarding this method of payment should be sent to:
commcard@vcu.edu.

2. ACH: Electronic payment via automated clearing house (ACH) to the vendor provided
bank account of record. Payment is processed thirty (30) days after receipt of a proper
invoice for the amount of payment due, or thirty (30) days after receipt of the goods or
services, whichever is later. Additional information about ACH payments is available at:
http://treasury.vcu.edu/banking/vendor-ach/.

Contractor must indicate the method of payment selected:
Commercial Card Payment (Wells Fargo VISA)

Automated Clearing House (ACH)

Invoicing and Payment Method Acknowledgement:

Signature:
Name Printed:
Title:

Name of Firm:
Date:

Please identify the following contact information for the individual who will serve as the
appropriate point of contact within your company to be contacted by VCU Accounts
Payable to implement the electronic invoicing and payment processes:

Name of the individual:
Title:

Mailing address:

Email address:

Phone number:

Fax number:
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APPENDIXIII
EXCEPTIONS

Any and all exceptions to the terms, conditions or specifications of this RFP must be clearly stated,
section by section, in the space provided below. Exceptions should be numbered to coincide with
the RFP numbering and be provided in the sequence in which the item appears in the RFP. If more
space is required, please copy this page or attach separate sheets. Please note VCU, at its discretion,
reserves the right to consider proposals containing significant exceptions to be non-responsive.

UNIVERSITY PROPOSAL
SECTION NUMBER STATED EXCEPTION




VIRGINIA COMMONWEALTH UNIVERSITY
REQUEST FOR PROPOSALS (RFP)
ELECTRICAL SERVICES
#8095392EC

OFFER FORM

In compliance with this request for proposals and to all conditions imposed therein and hereby incorporated by reference, the
undersigned offers and agrees to furnish the services described herein in accordance with the attached signed proposal or as mutually
agreed upon by subsequent negotiation. Furthermore, the undersigned agrees not to start any work relative to this particular solicitation
until a resulting formal signed Purchase Order is received by the Contractor from University Purchasing. Any work relative to this
solicitation performed by the Contractor prior to receiving a formal signed Purchase Order shall be at the Contractor's own risk and shall
not be subject to reimbursement by the University. Signature below constitutes acknowledgement of all information contained
through links referenced herein.

A. GENERALINFORMATION:

Name & Address of Firm:
Express Electric Company Date: July 9, 2018
PO Box 2098 By (Signature In Ink):

= L=
E-Mail Address: _jjenkins@expresselec.com Title: Secretary/Treasurer
Telephone: (804,.798-9305 Fax Number: ( 804 ) 798-5671
Toll free, if available Toll free, if available
DUNSNO.. 13-139-6095 FEI/FIN NO.: 54-1261673

B. SMALL, MINORITY & WOMAN OWNED BUSINESS INFORMATION

MINORITY-OWNED BUSINESS: () YES (X)NO  WOMEN-OWNED: ( )YES (X)NO
REGISTERED WITH eVA: (X)YES ( )NO  SMALLBUSINESS: (X)YES ( )NO
VIRGINIA DSBSD CERTIFIED: (X)YES ( )NO  VIRGINIA DSBSD CERTIFICATION#: 008552

C. PROPRIETARY OR CONFIDENTIAL INFORMATION

Check the box to the left “if” your proposal contains proprietary or confidential information. If See Paragraph XI for more

so, add an attachment sheet to this form with details. information

D. ACKNOWLEDGEMENT OF ADDENDA: Acknowledge your receipt of any addenda that may have been issued under this solicitation.

See Paragraph VIII for more information

Addendum # 1 Addendum #
Addendum Date _6/15/18 Addendum Date A
Addendum # Addendum #
Addendum Date e ool s Addendum Date e

Affix this Form as the FIRST PAGE of your proposal.
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EXPRESS ELECTRIC COMPANY

P.O. Box 2098 * Ashland, VA 23005
(804) 798-9305 * Fax (804) 798-5671

Express Electric Company Proposal Response

Introduction

Express Electric Company is a full service Commonwealth of Virginia Class A Electrical Contractor (No.
2701025155) that has been serving the Richmond metro area since 1984. Kenneth W. Hubbard has served
as the Owner/President since its inception. Our office is located at 285 Dow-Gil Road in the Town of
Ashland, Virginia and provide service within a 60 mile radius of the metro Richmond area. We specialize in
Commercial and light Industrial electrical repairs and installations. We are SWaM certified by the Virginia
Department of Small Business and Supplier Diversity (certification # 008552) and are members of the
Central Virginia Electrical Contractors Association. Visit our website at www.expresselec.com for more
information about our firm.

Express Electric Company hereby provides a response to the Virginia Commonwealth University, RFP
#8095392EC, Electrical Services for various Department of Athletic Facilities at VCU.

Qualifications of the Firm

Express Electric Company is currently contracted by several clients on an “as needed” basis. Those
customers include: Chesterfield County, Virginia, Virginia Department of Alcoholic Beverage Control,
Virginia Commonwealth University Athletic Facilities, Virginia Commonwealth University Renovations,
Virginia Department of Motor Vehicles, Virginia Department of Military Affairs, County of Spotsylvania and
Goochland County Public Schools. Our firm has also completed new construction, renovations, additions
and service for many schools, correctional facilities, healthcare facilities, financial institutions and more,
making us fully qualified to perform the electrical maintenance and repair services for this proposal.

Services provided for clients within the past three years include:

Virginia Department of Alcoholic Beverage Control, ABC Warehouse
e furnish and install fluorescent high-bay fixtures.
e [nstall bus duct and disconnects for warehouse chargers.
e [nstall controls and power to new overhead door.


http://www.expresselec.com/

Chesterfield County, Virginia
e Locate and repair underground pole light wiring at Ecoff Elementary School.
e Replace LED drivers in lights at Genito & Woolridge roads.
e Install wall packs and flood lights at Chesterfield Juvenile Detention Center.
e Add outlets to existing office and install power for new office at Chesterfield County Jail.

SMG Richmond
e Connect power for event equipment/lighting and provide on-site electrician during shows at the
Altria Theater, Richmond Coliseum and Dominion Energy Center.

Virginia Department of Motor Vehicles
e Install controls for the wireless road sensors on highway at the Alberta Motor Carrier Service
Center.
e Repair open/closed sign on the highway at the Stephen City Scales.
e Install ramp repeaters and test at the Bland Motor Carrier Service Center.
e Repair pole lights at Winchester Customer Service Center.

Virginia Commonwealth University, University Renovations
e Replace hallway and exit lights throughout Temple Hall.
e LED lighting upgrade at Founders Hall.
e Remove old RAMCAMS from six buildings on campus.

VCU Athletic Facilities
e Siegel Center arena and auxiliary gym re-lighting.
e Repair pole lights at Cary Street gym and Sports Backers stadium.
e Install power to wall heaters at Sports Backers stadium.

Qualifications of the Staff

Express Electric Company staff includes several Project Manager, Service Managers and Electricians all
with a minimum of 15 years in the trade. Key staff members are OSHA 10 certified and trained in Adult
CPR, AED and Basic First Aid.

Benjamin Pitts, Service Manager

e Employed by EEC since October 2016

e 18 years experience in the electrical trade

e Master Electrician — VA License No. 2710048102
Bryan Sturtevant, Service Technician

e Employed by EEC since April 2011

e 43 years experience in the electrical trade

e Master Electrician — VA License No. 2710007932
Charles Pritt, Service Electrician

e Employed by EEC since June 2018

e 35 years experience in the electrical trade

e Master Electrician — VA License No. 2710060579



Steven Hylan, Service Electrician
e Employed by EEC since January 2018
e 43 years experience in the electrical trade
e Journeyman Electrician — VA License No. 2710065907

References

Chesterfield County, Virginia
Contact: Martin Franciscus
(804) 748-1617

Virginia Commonwealth University
University Renovations Department
Contact: Larry Walters
(804) 640-4166

SMG Richmond
Contact: Lesa Williams
(804) 887-2702

Work Plan

Express Electric Company’s standard methodology upon receipt of a request for quote from VCU would
begin with the Service Manager reviewing any drawings or specifications available. A pre-bid walk through
could be requested to ensure complete understanding of the scope, work conditions and schedule to
provide the most cost-effective approach. Upon award of any quote, permits will be obtained from the
appropriate jurisdiction and scheduling would be coordinated with the VCU representative. Qualified staff
would be assigned to the project, provided a schedule and introduced to the VCU representative(s). The
Service Manager will remain in constant contact with VCU throughout the projects duration and would be
available at any time to address specific needs and problems, or answer any questions.

The main objective for each project is to complete them on time and within the terms of the contract. Our
response time and completion dates will be according to VCU’s need and determined at the time the quote
is provided. The Service Manager will work with VCU staff to address any time constraints that may play a
factor in project completion. Changes in the scope of work as the project progresses may alter the timeline
but efforts to avoid schedule changes would be discussed with the VCU representative.

Once the work is complete, equipment operation will be demonstrated to the VCU staff and maintenance
data, warranties, and as-built drawings (if applicable) will be provided. Final completion of a project would
be considered once the VCU representative is completely satisfied with our quality of work, proper function
of equipment and acceptable work site conditions.

Our 34 years in business provides us with the ability to manage manpower, material, safety or any other
issue that may negatively impact the work, efficiently and in the least disruptive way, which is why EEC has
never been assessed liquidated damages for not completing a project on time.



Price Proposal

Classification Hourly Rate Overtime Rate
Electrical Supervisor $29.75 $29.75
Electrical Journeyman S$44.75 $48.75
Electrical Journeyman Assistant $24.75 $28.75
Electrical Apprentice/Helper S$15.75 $19.75
Other ) )

Zone 6 from the VASCUPP Zone Map is the preferred location Express Electric Company is willing to service
at the above rates.



https: //www.shsd.virginia.gov/certification-division/) to fulfill the Offeror’'s commitment for utilization.

APPENDIXII
INVOICING AND PAYMENT

Invoicing:

The Contractor shall submit a fully itemized invoice to Virginia Commonwealth University, Accounts
Pavable and Support Services, Box 980327, Richmond, VA 23298-0327, that, at minimum, includes
the following information: the Virginia Commonwealth University purchase order number; a
description of the goods or services provided; quantities; unit prices; extended prices; and total
prices. Payment will be issued in accordance with the payment method selected below and with the
Commonwealth of Virginia Prompt Payment Legislation.

Upon request by VCU, the Contractor shall submit invoices electronically using the Ariba Network
or other e-commerce channel utilized by VCU; and agrees to comply, within reason, with any future
e-commerce initiatives including, but not limited to: procurement, procurement content, sourcing
or any other electronic procurement and sourcing solutions.

Questions regarding this method of invoicing should be sent to: ecommerce@vcu.edu.

Payment:

VCU Procurement Services is automating the payment process to the greatest extent possible.
Contractors are encouraged to accept payment electronically through the commercial card program.
Please review the payment methods described below and select one for your firm.

By selecting the payment method below, Contractor acknowledges that the selected payment
method is not specific to the contract resulting from this solicitation and will apply to all
payments made to the Contractor by Virginia Commonwealth University. For example, if the
Contractor has an existing contract(s) and is currently receiving payment by paper check, and the
Contractor is now electing to receive payment by the commercial card, all payments will be
made using the commercial card once the commercial card payment process is
implemented for the firm.

Payment Methods

1. Electronically through a Wells Fargo Visa commercial card: Payment will be made
ten days (10) after receipt of a proper invoice for the amount of payment due, or ten (10)
days after receipt of the goods or services, whichever is later.

It is the Contractor’s responsibility to contact its banking institutions to determine any
credit limit that may restrict the payment of invoices. It is the Contractor's responsibility to
have its credit limit raised as necessary to facilitate the timely payment of all invoices.
Invoices exceeding the Contractor's credit limit will be returned unpaid.
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Failure to accept the commercial card after award of contract will be considered a
contract compliance issue and will be addressed accordingly. In addition, invoices will
be returned without payment until the Contractor can accept the payment through
the commercial card.

Questions regarding this method of payment should be sent to:
commcard@vcu.edu.

2. ACH: Electronic payment via automated clearing house (ACH) to the vendor provided
bank account of record. Payment is processed thirty (30) days after receipt of a proper
invoice for the amount of payment due, or thirty (30) days after receipt of the goods or
services, whichever is later. Additional information about ACH payments is available at:
http://treasury.vcu.edu/banking/vendor-ach/.

Contractor must indicate the method of payment selected:
X Commercial Card Payment (Wells Fargo VISA)

Automated Clearing House (ACH)

Invoicing and Payment Method Acknowledgement:

Signature:

Name Printed: [leana @. Jehkips

Title: \SecretaryArcéasurer
Name of Firm: E(Jpress Electric Company
Date: July 9, 2018

Please identify the following contact information for the individual who will serve as the
appropriate point of contact within your company to be contacted by VCU Accounts
Payable to implement the electronic invoicing and payment processes:

Name of the individual: Pam Allen

Title: Administrative Assistant
Mailing address: PO Box 2098, Ashland, VA 23005
Email address: pallen@expresselec.com

Phone number: (804) 798-9305

Fax number: (804) 798-5671
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Procurement Services

RFP - Addendum 1

DATE: June 15, 2018

ADDENDUM NO. TO ALL OFFERORS:

Reference - Request for Proposals: ~ RFP# 8095392EC
Commodity/Title: Electrical Services
Issue Date: June 9, 2018
Proposal Due: July 9,2018

Pre-Proposal Conference: N/A

The Addenda includes the following information:

QUESTIONS AND ANSWERS
Question #1
Can you provide current contract pricing or is this a new contract?
Answer #1

@® Electrical - Supervisor: $39.96

@ Electrician - Journeyman: $43.04

@® Electrician - Journeyman'’s Assistant: $24.57
@® Electrician - Apprentice/Helper: $18.47

Question #2

At this time, is there any information available regarding heights of some of the pole lights at
individual locations as well as voltage? Are most of the pole lights that are pretty tall climbable?
Answer #2

100 - 120 ft poles; 1500 watt

They are climbable.

NOTE: A signed acknowledgment of this addendum must be received by this office either prior to
the proposal due date and hour or attached to your proposal. Signature of this addendum does not
constitute your signature on the original proposal document. The original proposal document must
also be signed.

Very truly yours,

Carbone (’/W?



Earlene Charity, Senior Buyer
Procurement Services

I hereby acknowledge receipt of Addendum #1 for RFP# 8095392EC- Electrical Services

Express Electric Company
Na rm s

/

Signdture/T, tzéj Jeana C. Jenkins, Secretary/Treasurer
July 89,2018

Date




N EXPRELE-01 ASTEVENS
ACORD CERTIFICATE OF LIABILITY INSURANCE o

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

PRODUCER GRMIACT
Brown & Brown Insurance Agency of Virginia, Inc. PHONE ) _ FAX _
DO & Brown, Insurance Agen%h (e e (804) 627-1000 | € oy (804) 627-1031
Richmond, VA 23227 EMAEss. info@bbvirginia.com
INSURER(S) AFFORDING COVERAGE NAIC #
INSURER A : Selective Insurance Company of South Carolina 19259
INSURED insurer B : Commonwealth Contractors(EX) 00000
Express Electric Company INSURER C :
P O Box 2098 INSURER D :
Ashland, VA 23005
INSURER E :
INSURER F :
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

WSS rorcy wumees IR | GoneX S,
A | X | COMMERCIAL GENERAL LIABILITY EACH GCCURRENCGE $ 1,000,000
CLAIMS-MADE OCCUR X S 2145499 03 12/31/2017 | 12/31/2018 | BAMACE TORENTED o |8 500,000
X | Per Proj Aggregate MED EXP (Any one person) $ 15,000
PERSONAL & ADV INJURY | $ 1,000,000
GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $ 3,000,000
X | poLicy S Loc PRODUCTS - COMP/OP AGG | $ 3,000,000
OTHER: $
A | AUTOMOBILE LIABILITY ?E%“ggéﬁ‘é%ﬁt)s'NGLE LiMiT s 1,000,000
X | ANy AUTO S 2145499 03 12/31/2017 | 12/31/2018 BODILY INJURY (Per person) | $
OWNED SCHEDULED
AUTOS ONLY AUTOS BODILY INJURY (Per accident) | $
HIRED NON-OWNED PROPERTY DAMAGE
[ A.U‘I"jOS ONLY AUTOS ONLY (Per accident) $
X Hgﬁoﬁ‘med $
A | X | UMBRELLA LIAB X | occur EACH OCCURRENCE s 7,000,000
EXCESS LIAB CLAIMS-MADE S 2145499 03 12/31/2017 | 12/31/2018 AGGREGATE s 7,000,000
DED ‘ X ‘ RETENTION $ 0 $
o) S CO! SATIO PER OTH-
B | WORKERS SONRENSATION, v X8R | [
ANY PROPRIETOR/PARTNER/EXECUTIVE 6022730 04/01/2018 | 04/01/2019 | ¢ | eacy acciDEnT $ 500,000
OFFICER/MEMBER EXCLUDED? N/A 500.000
(Mandatory in NH) E.L. DISEASE - EA EMPLOYEE| $ '
If yes, describe under 500.000
DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT | $ '
A |Leased/Rented S 2145499 03 12/31/2017 | 12/31/2018 |$500 Deductible 45,000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

Re: RFP #8095392EC

The Commonwealth of Virginia is an additional insured as respects General Liability as required by written contract (per attached blanket form CG 7300 1/16).

CERTIFICATE HOLDER

CANCELLATION

VCU

Procurement Services- Proposal Processing
912 W. Grace Street, 5th Floor

|[Richmond, VA 23284

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.
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~ ElitePac®
General Liability Extension Endorsement

COMMERCIAL GENERAL LIABILITY
CG 730001 16

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

This endorsement modifies the insurance provided under the following:

COMMERCIAL GENERAL LIABILITY COVERAGE PART

The SECTIONS of the Commercial General Liability Coverage Form identified in this endorsement will be amended as
shown below. However, if (a) two or more Coverage Parts of this policy, or (b) two or more forms or endorsements
within the same Coverage Part apply to a loss, only the broadest coverage of this policy will apply, unless specifically
stated otherwise within the particular amendment covering that loss.

With respect to coverage provided by this endorsement, the provisions of the Coverage Form apply unless modified by

the endorsement.

COVERAGES - Amendments

SECTION | - COVERAGE A BODILY INJURY AND
PROPERTY DAMAGE LIABILITY

EXCLUSIONS
Employer’s Liability Amendment

(This provision is not applicable in the State of New
York).

The following is added to Exclusion e. Employer’s
Liability under COVERAGE A BODILY INJURY AND
PROPERTY DAMAGE LIABILITY, 2. Exclusions:

This exclusion also does not apply to any “temporary
worker”.

Non-Owned Aircraft, Auto or Watercraft

A. Paragraph (2) of Exclusion g. Aircraft, Auto Or
Watercraft under COVERAGE A BODILY INJURY
AND PROPERTY DAMAGE LIABILITY, 2. Exclus-
ions is deleted in its entirety and replaced with the
following:

(2) A watercraft you do not own that is:

() Less than 26 feet long and not being used to
carry persons or property for a charge; or

(b) At least 26 feet, but less than 60 feet long,
and not being used to carry persons or
property for a charge. Any person is an
insured who uses or is responsible for the
use of such watercraft with your expressed
or implied consent. However, if the insured
has any other valid and collectible insurance
for “bodily injury” or “property damage” that
would be covered under this provision, or on
any other basis, this coverage is then
excess, and subject to Condition 4. Other
Insurance, b. Excess Insurance under
SECTION IV - COMMERCIAL GENERAL
LIABILITY CONDITIONS.

Copyright, 2015 Selective Insurance Company of America. All rights reserved.
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B. The following is added to Exclusion g. Aircraft,
Auto Or Watercraft under COVERAGE A BODILY
INJURY AND PROPERTY DAMAGE LIABILITY, 2.
Exclusions:

This exclusion does not apply to:

(6) Any aircraft, not owned or operated by any
insured, which is hired, chartered or loaned with
a paid crew. However, if the insured has any
other valid and collectible insurance for “bodily
injury” or “property damage” that would be
covered under this provision, or on any other
basis, this coverage is then excess, and subject
to Condition 4. Other Insurance, b. Excess
Insurance under SECTION IV - COMMERCIAL
GENERAL LIABILITY CONDITIONS.

Damage To Premises Rented to You

A. The last paragraph of Paragraph 2. Exclusions
under COVERAGE A BODILY INJURY AND
PROPERTY DAMAGE is deleted in its entirety and
replaced with the following:

Exclusions c. through n. do not apply to damage by
fire, lightning or explosion to premises rented to you
or temporarily occupied by you with the permission
of the owner. A separate limit of insurance applies to
this coverage as described in SECTION Il - LIMITS
OF INSURANCE.

CG 73000116
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B. Paragraph 6. under SECTION Il - LIMITS OF
INSURANCE is deleted in its entirety and replaced
with the following:

6. Subject to Paragraph 5. above, the most we will
pay under COVERAGE A for damages because
of “property damage” to any one premises, while
rented to you, or in the case of damage caused
by fire, lightning or explosion, while rented to you
or temporarily occupied by you with permission
of the owner, for all such damage caused by fire,
lightning or explosion proximately caused by the
same event, whether such damage results from
fire, lightning or explosion or any combination of
the three, is the amount shown in the
Declarations for the Damage To Premises
Rented To You Limit.

C. Paragraph a. of Definition 9. “Insured contract” under
SECTION V - DEFINITIONS is deleted in its entirety
and replaced with the following:

a. A contract for a lease of premises. However, that
portion of the contract for a lease of premises
that indemnifies any person or organization for
damage by fire, lightning or explosion to prem-
ises while rented to you or temporarily occupied
by you with the permission of the owner is not an
“insured contract”;

Electronic Data Liability

A. Exclusion p. Access or Disclosure Of Confidential
Or Personal Information And Date-related
Liability under COVERAGE A BODILY INJURY
AND PROPERTY DAMAGE LIABILITY, 2. Exclus-
ions is deleted in its entirety and replaced by the
following:

p. Access or Disclosure Of Confidential Or
Personal Information And Date-related
Liability
Damages arising out of:

(1) Any access to or disclosure of any person’s
or organization’s confidential or personal
information, including patents, trade secrets,
processing methods, customer lists, finan-
cial information, credit card information or
any other type of nonpublic information; or

(2) The loss of, loss of use of, damage to,
corruption of, inability to access, or inability
to manipulate “electronic data” that does not
result from physical injury to tangible
property.

This exclusion applies even if damages are

claimed for notification costs, credit monitoring

expenses, forensic expenses, public relations
expenses or any other loss, cost or expense
incurred by you or others arising out of that

which is described in Paragraph (1) or (2)

above.

Copyright, 2015 Selective Insurance Company of America. All rights reserved.
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B. The following paragraph is added to SECTION III -
LIMITS OF INSURANCE:

Subject to 5. above, the most we will pay under
COVERAGE A for “property damage” because of all
loss of “electronic data” arising out of any one
“occurrence” is a sub-limit of $100,000.

SECTION | - COVERAGE C MEDICAL PAYMENTS
EXCLUSIONS
Any Insured Amendment

Exclusion a. Any Insured under COVERAGE C
MEDICAL PAYMENTS, 2. Exclusions is deleted in its
entirety and replaced with the following:

a. Any Insured
To any insured.
This exclusion does not apply to:
(1) “Not-for-profit members”;

(2) “Golfing facility” members who are not paid a
fee, salary, or other compensation; or

(3) “Volunteer workers”.

This exclusion exception does not apply if COVERAGE
C MEDICAL PAYMENTS is excluded by another
endorsement to this Coverage Part.

Product Amendment

Exclusion f. Products-Completed Operations Hazard
under COVERAGE C MEDICAL PAYMENTS, 2.
Exclusions is deleted in its entirety and replaced with
the following:

f. Products-Completed Operations Hazard

Included within the “products-completed operations
hazard”.

This exclusion does not apply to “your products” sold
for use or consumption on your premises, while such
products are still on your premises.

This exclusion exception, does not apply if COVERAGE
C MEDICAL PAYMENTS is excluded by another
endorsement to this Coverage Part.

SECTION | - SUPPLEMENTARY PAYMENTS -
COVERAGES A AND B

Expenses For Bail Bonds And Loss Of Earnings

A. Subparagraph 1.b. under SUPPLEMENTARY
PAYMENTS - COVERAGES A AND B is deleted in
its entirety and replaced with the following:

b. Up to $5,000 for cost of bail bonds required
because of accidents or traffic law violations
arising out of the use of any vehicle to which
Bodily Injury Liability Coverage applies. We do
not have to furnish these bonds.

CG 73000116
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B. Subparagraph 1.d. under SUPPLEMENTARY
PAYMENTS - COVERAGES A AND B is deleted in
its entirety and replaced with the following:

d. All reasonable expenses incurred by the insured
at our request to assist us in the investigation or
defense of the claim or “suit”, including actual
loss of earnings up to $1,000 a day because of
time off from work.

SECTION Il - WHO IS AN INSURED - Amendments
Not-for-Profit Organization Members

The following paragraph is added to SECTION Il - WHO
IS AN INSURED:

If you are an organization other than a partnership, joint
venture, or a limited liability company, and you are a not-
for-profit organization, the following are included as
additional insureds:

Your officials;

Your trustees;

Your members;

Your board members;

Your commission members;

Your agency members;

Your insurance managers;

Your elective or appointed officers; and

© ® N Ok~ PR

Your “not-for-profit members”.

However only with respect to their liability for your
activities or activities they perform on your behalf.

Employees As Insureds Modified

A. Subparagraph 2.a.(1)(a) under SECTION Il - WHO
IS AN INSURED does not apply to “bodily injury” to
a “temporary worker” caused by a co-“employee”
who is not a “temporary worker”.

B. Subparagraph 2.a.(2) under SECTION II - WHO IS
AN INSURED does not apply to “property damage”
to the property of a “temporary worker” or “volunteer
worker” caused by a co-“employee” who is not a
“temporary worker” or “volunteer worker”.

C. Subparagraph 2.a.(1)(d) under SECTION II - WHO
IS AN INSURED does not apply to “bodily injury”
caused by cardio-pulmonary resuscitation or first aid
services administered by a co-“employee”.

With respect to this provision only, Subparagraph (1) of
Exclusion 2. e. Employer’s Liability under SECTION I -
COVERAGES, COVERAGE A BODILY INJURY AND
PROPERTY DAMAGE LIABILITY does not apply.

Copyright, 2015 Selective Insurance Company of America. All rights reserved.
Includes copyrighted material of Insurance Services Office, Inc., with its permission.

Newly Formed Or Acquired Organizations

A. Subparagraph 3.a. under SECTION Il - WHO IS AN
INSURED is deleted in its entirety and replaced with
the following:

a. Coverage under this provision is afforded only
until the 180th day after you acquire or form the
organization or the end of the policy period,
whichever is earlier. However, COVERAGE A
does not apply to “bodily injury” or “property
damage” that occurred before you acquired or
formed the organization.

B. The following paragraph is added to SECTION Il
- WHO IS AN INSURED, Paragraph 3:

If you are engaged in the business of con-
struction of dwellings three stories or less in
height, or other buildings three stories or less in
height and less than 25,000 square feet in area,
you will also be an insured with respect to “your
work” only, for the period of time described
above, for your liability arising out of the conduct
of any partnership or joint venture of which you
are or were a member, even if that partnership
or joint venture is not shown as a Named
Insured. However, this provision only applies if
you maintain or maintained an interest of at least
fifty percent in that partnership or joint venture
for the period of that partnership or joint venture.

This provision does not apply to any partnership or joint
venture that has been dissolved or otherwise ceased to
function for more than thirty-six months.

With respect to the insurance provided by this provision,
Newly Formed or Acquired Organizations, the
following is added to SECTION IV - COMMERCIAL
GENERAL LIABILITY, Paragraph 4. Other Insurance,
Subparagraph b. Excess Insurance:

The insurance provided by this provision, Newly Formed
or Acquired Organizations, is excess over any other
insurance available to the insured, whether primary,
excess, contingent or on any other basis.

(All other provisions of this section remain unchanged).

CG 73000116
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Blanket Additional Insureds - As Required By
Contract

A. Subject to the Primary and Non-Contributory
provision set forth in this endorsement, SECTION Il -
WHO IS AN INSURED is amended to include as an
additional insured any person or organization whom
you have agreed in a written contract, written
agreement or written permit that such person or
organization be added as an additional insured on
your policy. Such person or organization is an
additional insured only with respect to liability for
“bodily injury” or “property damage” or “personal and
advertising injury” caused, in whole or in part, by:

1. Your ongoing operations, “your product”’, or
premises owned or used by you;

With respect to the insurance afforded to these
additional insureds, the following additional
exclusion applies:

This insurance does not apply to:

“Bodily injury”, “property damage” or “personal
and advertising injury” arising out of the
rendering of, or the failure to render, any profes-
sional architectural, engineering or surveying
services by or for you, including:

a. The preparing, approving, or failing to
prepare or approve, maps, shop drawings,
opinions, reports, surveys, field orders,
change orders or drawings and specifi-
cations; and

b. Supervisory, inspection, architectural or
engineering activities.

This exclusion applies even if the claims against
any insured allege negligence or other wrong-
doing in the supervision, hiring, employment,
training or monitoring of others by that insured, if
the “occurrence” which caused the “bodily injury”
or “property damage”, or the offense which
caused the “personal and advertising injury”,
involved the rendering of, or failure to render,
any professional architectural, engineering or
surveying services.

2. Your maintenance, operation or use of equip-
ment, other than aircraft, “auto” or watercraft,
rented or leased to you by such person or
organization. A person or organization’'s status
as an additional insured under this endorsement
ends when their contract, or agreement with you
for such rented or leased equipment ends. With
respect to the insurance afforded to these
additional insureds, this insurance does not
apply to any “occurrence” which takes place
after the rental agreement or equipment lease
expires.

Copyright, 2015 Selective Insurance Company of America. All rights reserved.
Includes copyrighted material of Insurance Services Office, Inc., with its permission.

INSURED'S COPY

The provisions of this coverage extension do not
apply unless the written contract or written
agreement has been executed (executed means
signed by the named insured) or written permit
issued prior to the “bodily injury” or “property
damage” or “personal and advertising injury”.

Broad Form Vendors Coverage

Subject to the Primary and Non-Contributory provision
set forth in this endorsement, SECTION Il - WHO IS AN
INSURED is amended to include as an additional
insured any person or organization (referred to below as
vendor) whom you have agreed in a written contract or
written agreement to add as an additional insured on
your policy. Such person or organization is an additional
insured only with respect to “bodily injury” or “property
damage” arising out of “your products” which are
distributed or sold in the regular course of the vendor's
business, however the insurance afforded the vendor
does not apply to:

a. “Bodily injury” or “property damage” for which the
vendor is obligated to pay damages by reason of
the assumption of liability in a contract or
agreement; however this exclusion does not
apply to liability for damages that the vendor
would have in the absence of the contract or
agreement;

Any express warranty unauthorized by you;

Any physical or chemical change in the product
made intentionally by the vendor;

d. Repackaging, unless unpacked solely for the
purpose of inspection, demonstration, testing, or
the substitution of parts under instructions from
the manufacturer, and then repackaged in the
original container;

e. Any failure to make such inspections, adjust-
ments, tests or servicing as the vendor has
agreed to make or normally undertakes to make
in the usual course of business in connection
with the sale of the product; or

f.  Products which, after distribution or sale by you,
have been labeled or re-labeled or used as a
container, part of ingredient of any other thing or
substance by or for the vendor; however this
insurance does not apply to any insured person
or organization, from who you have acquired
such products, or any ingredient, part or con-
tainer, entering into, accompanying or containing
such products.

The provisions of this coverage extension do not apply
unless the written contract or written agreement has
been executed (executed means signed by the named
insured) prior to the “bodily injury” or “property damage”.

CG 73000116
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Incidental Malpractice

Subparagraph 2.a.(1)(d) under SECTION Il - WHO IS
AN INSURED is deleted in its entirety and replaced with
the following:

(d) Arising out of his or her providing or failing to provide
professional health care services. This does not
apply to nurses, emergency medical technicians or
paramedics if you are not in the business or
occupation of providing any such professional
services.

This provision does not apply if you are a Social Service
or Senior Living risk.

SECTION IV - COMMERCIAL GENERAL LIABILITY
CONDITIONS - Amendments

Knowledge Of Occurrence, Claim, Suit Or Loss

The following is added to Paragraph 2. Duties in the
Event of Occurrence, Offense, Claim or Suit under
SECTION IV - COMMERCIAL GENERAL LIABILITY
CONDITIONS:

The requirements under this paragraph do not apply until
after the “occurrence” or offense is known to:

1. You, if you are an individual,
2. A partner, if you are a partnership;

3. An “executive officer” or insurance manager, if you
are a corporation;

4. Your members, managers or insurance manager, if
you are a limited liability company; or

5. Your elected or appointed officials, officers, mem-
bers, trustees, board members, commission mem-
bers, agency members, or your administrator or your
insurance manager if you are an organization other
than a partnership, joint venture, or limited liability
company.

Primary and Non-Contributory Provision

The following is added to Paragraph 4. Other Insur-
ance, b. Excess Insurance under SECTION |V -
COMMERCIAL GENERAL LIABILITY CONDITIONS:

This insurance shall be excess with respect to any
person or organization included as an additional insured
under this policy, any other insurance that person or
organization has shall be primary with respect to this
insurance, unless:

(1) The additional insured is a Named Insured under
such other insurance;

(2) You have agreed in a written contract, written
agreement or written permit to include that additional
insured on your General Liability policy on a primary
and/or non-contributory basis; and

(3) The written contract or written agreement has been
executed (executed means signed by the named
insured) or written permit issued prior to the “bodily
injury” or “property damage” or “personal and adver-
tising injury”.

Copyright, 2015 Selective Insurance Company of America. All rights reserved.
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Unintentional Failure To Disclose Hazards

The following is added to Paragraph 6. Representations
under SECTION IV - COMMERCIAL GENERAL
LIABILITY CONDITIONS:

However, if you should unintentionally fail to disclose any
existing hazards in your representations to us at the
inception date of the policy, or during the policy period in
connection with any additional hazards, we shall not
deny coverage under this Coverage Part based upon
such failure to disclose hazards.

Waiver Of Transfer Of Rights Of Recovery

The following is added to Paragraph 8. Transfer of
Rights Of Recovery Against Others To Us under
SECTION IV - COMMERCIAL GENERAL LIABILITY
CONDITIONS:

We will waive any right of recovery we may have against
a person or organization because of payments we make
for “bodily injury” or “property damage” arising out of your
ongoing operations or “your work” done under a written
contract or written agreement and included in the
“products-completed operations hazard”, if:

1. You have agreed to waive any right of recovery
against that person or organization in a written con-
tract or written agreement;

2. Such person or organization is an additional insured
on your policy; or

3. You have assumed the liability of that person or
organization in that same contract, and it is an
“insured contract”.

The section above only applies to that person or
organization identified above, and only if the “bodily
injury” or “property damage” occurs subsequent to the
execution of the written contract or written agreement.

Liberalization

The following condition is added to SECTION IV -
COMMERCIAL GENERAL LIABILITY CONDITIONS:

If we revise this Coverage Part to provide more coverage
without additional premium charge, subject to our filed
company rules, your policy will automatically provide the
additional coverage as of the day the revision is effective
in your state.

Non-Accumulation Of Limits

(This provision is not Applicable in the state of New York
or Wisconsin).

The following condition is added to SECTION IV -
COMMERCIAL GENERAL LIABILITY CONDITIONS:

If you have other insurance provided by us or one of our
affiliates that will respond to a claim or “suit” also
covered under this coverage, the maximum limit of
insurance under all collectible insurance shall not
exceed the highest applicable limit under any one of the
other coverage part(s), form(s) or policy(ies).

CG 73000116
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SECTION V - DEFINITIONS
Discrimination
(This provision does not apply in New York).

A. The following is added to Definition 14. “Personal
and advertising injury”:

“Personal and advertising injury” also means
“discrimination” that results in injury to the feelings or
reputation of a natural person, however only if such
“discrimination” or humiliation is:

1. Not done by or at the direction of:
a. The insured; or

b. Anyone considered an insured under
SECTION Il - WHO IS AN INSURED;

2. Not done intentionally to cause harm to another
person.

3. Not directly or indirectly related to the employ-
ment, prospective employment or termination of
employment of any person or persons by any
insured.

4. Not arising out of any “advertisement” by the
insured.

B. The following definition is added to SECTION V -
DEFINITIONS:

“Discrimination” means:

a. Any act or conduct that would be considered
discrimination under any applicable federal,
state, or local statute, ordinance or law;

b. Any act or conduct that results in disparate
treatment of, or has disparate impact on, a per-
son, because of that person’s race, religion,
gender, sexual orientation, age, disability or
physical impairment; or

c. Any act or conduct characterized or interpreted
as discrimination by a person based on that
person’s race, religion, gender, sexual orienta-
tion, age, disability or physical impairment.

It does not include acts or conduct characterized or
interpreted as sexual intimidation or sexual harass-
ment, or intimidation or harassment based on a
person’s gender.

Electronic Data

The following definition is added to SECTION V -
DEFINITIONS:

“Electronic data” means information, facts or programs
stored as or on, created or used on, or transmitted to or
from computer software, including systems and applica-
tions software, hard or floppy disks, CD-ROMS, tapes,
drives, cell, data processing devices or any other media
which are used with electronically controlled equipment.

Copyright, 2015 Selective Insurance Company of America. All rights reserved.
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For the purpose of the Electronic Data Liability coverage
provided by this endorsement, Definition 17. “Property
damage” is deleted in its entirety and replaced by the
following:

17. “Property damage” means:

a. Physical injury to tangible property, including all
resulting loss of use of that property. All such
loss of use shall be deemed to occur at the time
of the physical injury that caused it; or

b. Loss of, loss of use of, damage to, corruption of,
inability to access, or inability to properly
manipulate “electronic data”, resulting from
physical injury to tangible property. All such loss
of “electronic data” shall be deemed to occur at
the time of the “occurrence” that caused it.

For the purpose of the Electronic Data Liability coverage
provided by this endorsement, “electronic data” is not
tangible property.

Employee Amendment

Definition 5. “Employee” under SECTION V - DEFINI-
TIONS is deleted in its entirety and replaced by the
following:

5. “Employee” includes a “leased worker”, or a “tempo-
rary worker”. If you are a School, “Employee” also
includes a student teacher.

Golfing Facility

The following definition is added to SECTION V -
DEFINITIONS:

“Golfing facility” means a golf course, golf club, driving
range, or miniature golf course.

Mental Anguish Amendment
(This provision does not apply in New York).

Definition 3. “Bodily injury” under SECTION V -
DEFINITIONS is deleted in its entirety and replaced with
the following:

3. “Bodily injury” means bodily injury, sickness or
disease sustained by a person, including death
resulting from any of these at any time. This includes
mental anguish resulting from any bodily injury,
sickness or disease sustained by a person. (In New
York, mental anguish has been determined to be
“bodily injury”).

Not-for-profit Member

The following definition is added to SECTION V -

DEFINITIONS:

“Not-for-profit member” means a person who is a

member of a not-for-profit organization, including clubs

and churches, who receives no financial or other
compensation.
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